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SECTION 1. GENERAL

1.1 Purpose of the End User Manual. The objective of the End User Manual for the Army Food
Management Information System (AFMIS) - Troop Issue Subsistence Activity (TISA) Subsystem
L37-AJK-ATT is to provide the end user with the information necessary to use the system
effectively.

1.2 Purpose of the System. AFMIS is an automated food management information and Class I
supply system designed to improve subsistence accountability, automate headcount procedures,
and the overall efficiency of Army Food Program resources. The system consists of three major
subsystems.

a. The Troop Issue Subsistence Activity (TISA) Subsystem is for use at each Troop
Issue Subsistence Activity location throughout the Army. This subsystem provides automated
inventory control; stock accounting; and issue, receipt, storage, and financial accounting records
for all Class I supplies.

b. The Installation Food Advisor (IFA) Subsystem is for use at the installation food
advisor level throughout the Army. This subsystem provides automated reports, inquiries, file
maintenance, and equipment control procedures to monitor dining facility operations. The
Installation IFA may grant access to the DFO Inquiry Process to subordinate food advisors
(division, brigade, etc) as required.

c. The Dining Facility Operations (DFO) Subsystem is for use in each Army dining
facility. This subsystem provides automated inventory control, receipt processing, menu
planning, headcount procedures, and accounting records for the dining facility operation.

1.3 References.
a. Sponsor: Department of the Army, Deputy Chief of Staff for Logistics (DCSLOG).

b. Project directive: Defense Audit Service (DAS) Report on the Audit of the DOD
Food Service Program, dated 28 May 1980 (No. 80-106).

c. Hardware documentation. The hardware documentation may vary from site to site
depending on the type of equipment purchased and its configuration. Check with the System
Administrator (SA) to ensure that you have the appropriate hardware documentation on hand to
support your particular system.

d. Related publications:
(1) AR 30-1 The Army Food Service Program.
(2) AR 30-18 Army Troop Issue Subsistence Activity Operating Procedures.
(3) SB 10-260 Master Menu.
e. Changes to this manual: Send changes on DA Form 2028 through command channels
to U.S. Army Software Engineering Center-Lee (SEC-L), ATTN: AMSEL-SE-LSB

(STOP L33), 3901 A Avenue, Suite 150, Ft Lee VA 23801-1815. A sample copy of
DA Form 2028 is in appendix E.
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1.4 Terms and Abbreviations. See appendix A of this manual.

1.5 Security. System Administrators (SAs) are responsible for the operation of AFMIS sites.
This includes stored data, hardware, and software. See AR 380-19, Information Systems

Security, for more information.
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SECTION 2. SYSTEM SUMMARY

2.1 Overview. The Troop Issue Subsistence Activity (TISA) Subsystem is a part of the Army
Food Management Information System (AFMIS). AFMIS automates Class I supply functions,
Installation Food Advisor (IFA) management functions, and dining facility operations. The
TISA Subsystem is used to control Class I supply functions.

2.1.1 Application Summary.

a. AFMIS consists of three major subsystems.
(1) The TISA functions are used to:

(a) Requisition subsistence from various sources of supply.

(b) Process receipts and issue subsistence to authorized customers.

(c) Process Direct Vendor Delivery (DVD) and Local Purchase (LP) items.

(d) Maintain storage locations and physical inventories.

(e) Provide input to the Standard Army Financial System (STANFINS),
maintain the Voucher Register and General Control (VRGC) file, Food Cost and Feeding
Strength Summary (DA Form 2969), and maintain customer accounts.

(f) Perform TISA file inquiries and print reports.

(g) Provide input to the Dining Facility Operations (DFO) files.

(h) Provide input to the Defense Integrated Subsistence Management System
(DISMS).

(2) The IFA Functions are used to:
(a) Monitor dining facility accounts, cook status information, and inventory.

(b) Maintain the installation Master Menu, recipe files, and cash meal payment
costs.

(c) Monitor and update recipe costs and POS (Ala Carte) prices.
(d) Monitor and maintain the installation dining facility equipment files.
(e) Provide input to the DFO files.

(f) Prepare the random sample surveillance schedule for contract operations.
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(3) The DFO Functions are used to:

(a) Plan menus, request subsistence from TISA/STORES NT, and monitor the
dining facility account status.

(b) Process production schedules, production reports, dieter's menus, kitchen
requisitions, production histories, and create and maintain menu templates.

(c) Process physical inventories, transfers, statements of charges, and reports
of survey.

(d) Perform dining facility file inquiries and print reports.

(e) Process daily headcount and cash collections, generate cash collection
vouchers, maintain personnel files, perform headcount inquiries, and print reports.

(f) Provide input to the TISA files.

b. AFMIS operates in a fully interactive mode with all subsystem databases and files
residing on the installation AFMIS server. Each user accesses files using a desktop personal
computer (PC) with a color monitor.

(1) The TISA Subsystem provides the following input to DFO files:
(a) Subsistence issues.
(b) Dining facility account card transactions.
(c) Current BDFA values.
(d) Master Item File changes and price updates.

(e) Monthly issue frequency schedules.

() Inventory adjustments for transfers, and account adjustments for reports of
survey and statements of charges.

(2) The IFA Subsystem provides the following input to DFO files:
(a) Master Menus.
(b) Recipe files.
(c) Cash meal payment cost updates.

(d) Course descriptions.
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(3) The DFO Subsystem provides the following input to TISA files:
(a) Shopping lists.
(b) Headcount and cash collection information.
(c) Inventory dollar values.
(d) Transfers of subsistence, reports of survey, and statements of charges.

(4) The End of Day and End of Month Batch processes are used to transfer file
inputs between the subsystems. The AFMIS System Administrator (SA) is responsible for
running these processes and providing a schedule to each user.

(5) The TISA Subsystem produces numerous reports within its functions. Each
report is identified by a Product Control Number (PCN). Appendix C contains a list of reports
and samples of each.

c. AFMIS interfaces with:

(1) Subsistence Total Order and Receipt Electronic System NT (STORES NT).

(2) Defense Integrated Subsistence Management System (DISMS).

(3) Standard Army Financial System (STANFINS).

(4) Joint Uniform Military Pay System (JUMPS).

2.1.2 Performance. The TISA an interactive data processing subsystem. Data is received and
sent by network (and is some cases by modem) communications. File information is on-line and
available for you to process or query. File updates can occur automatically during or at the end

of'a process. Due to file updates or data entry requirements, some TISA processes are time
consuming.

2.1.3 Controls. The TISA uses individual identification codes and passwords to control system
access. The SA is responsible for assigning a code and password to each user. The AFMIS
Computer Operation Manual (AIS Manual 25-L37-AJK-ZZZ-OM) contains procedures to assign
and control passwords for AFMIS.

2.2 System Environment. The TISA is designed to operate on a desktop personal computer (PC)
with a color monitor and network connection (or modem) to access the installation AFMIS server
files. The operating system software is Sco-Unixware 7.11 and the communications software is
Kermit 95 Terminal Emulation Program running on Windows NT 4.0.

2.2.1 Hardware Required. The TISA operates on a PC with a color monitor running on
Windows NT 4.0 Workstation, network connection (or modem), and laser printer.

2.2.2 Software Required. The TISA uses INFORMIX Run-time application software. Operating
system and application software is included in the TISA package.
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2.3 Contingencies and Alternate Modes of Operation. Continuity of Operations (COOP)
procedures for TISA are used when the installation AFMIS server or TISA hardware fails. The
procedures below are general in nature. More detailed procedures should be set up and
coordinated between the SA and all AFMIS users on the installation.

a. Contact the SA to report any hardware failures and to request replacement hardware.

b. Ifreplacement hardware is not available, you can time-share at an alternate location.
The SA can designate a dining facility or IFA as the alternate location.

c. Continuity of Operations (COOP) procedures for the installation AFMIS server are
contained in appendix D.

2.4 Assistance and Problem Reporting.

a. Operator assistance: Contact the system administrator for help.

b. Customer assistance: The AFMIS team at the US Army Combined Arms Support
Command can be reached at Defense Systems Network (DSN) 687-1051 or commercial (804)
734-1051.

c. Change procedures: Submit recommended changes to AFMIS on DA Form 5005-R,
Engineering Change Proposal-Software (ECP-S). Appendix E contains a sample copy of the DA
Form 5005-R and instructions for completing it.

d. Appendix B contains a sample SOP for TISA processing. You can use it to develop
an SOP for your main TISA operation.
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SECTION 3. ACCESS TO THE SYSTEM

3.1 First-Time Use of the System. The TISA Subsystem operates on a Pentium-based personal
computer (PC). TISA files reside on the Installation AFMIS Server.

3.1.1 Equipment Familiarization.

a. The TISA operation uses the following equipment:
(1) A Pentium-based processor (PC)
(2) Color Monitor
(3) Keyboard
(4) Laser Printer (TISA may also have high speed and dot matrix printers)
(5) Network Connection to Installation Server

b. The number of PCs, keyboards, and printers issued depends on the size of the TISA
operation.

c. See manufacturers’ manuals for details on hardware documentation.

3.1.1.1 Starting and Shutting Down the Computer System. Normally, the computer will remain
on at all times due to communications between the installation server and the dining facility
system. If it becomes necessary to shut the system down for whatever reason
(planned/unplanned power outages, etc), or you must re-start the system after an unexpected
power outage, follow the following instructions.

a. To start the system:
(1) Press the monitor power switch to turn on the monitor.
(2) Press the computer power switch. A series of information message will be
displayed on the screen during the power up process. Then a Begin Log On box will be

displayed.

(3) Press the [CTRL][ALT][DELETE] keys (at the same time). You will be
prompted for your Windows NT password.

(4) Enter your password and click OK. The DOD security message will be
displayed on the screen.

(5) You can press any key to continue or click on the X in the upper right hand
corner of the message box to complete the log on process. The Windows NT desktop should be
displayed on the screen.

(6) Press the printer power switch. The power indicator light comes on.
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b. To power down the system:

(1) Use the mouse to click on the START button at the bottom left corner of the
screen.

(2) Move the mouse pointer and click on the Shut Down command. A Shut Down
Windows dialog box will be displayed on the screen.

(3) Make sure that the radial button for Shut Down has the black dot in it and click
on the OK button. The system will begin to shut down.

(4) When the message “it is now safe to turn off your computer” is displayed, press
the power switch on the computer to shut it off.

NOTE: If you do not want to continue with the shutdown, click on the restart button. The
system will require you to enter your Windows NT password to log back on.

(5) Press the computer power switch to turn off the computer.
(6) Press the monitor power switch to turn off the monitor.
(7) Press the printer power switch to turn off the printer.
3.1.1.2 Loading Paper into the Printer. See the appropriate pages of the manufacturers' guides

based on the type of printer used on your system. These manuals give you step-by-step processing
instructions on how to load your paper.

3.1.1.3 Color Monitor. The color monitor is an interactive visual display screen for keyboard
entries, system messages, and other data. The cursor is a highlighted block (T7) on the screen.
You can move the cursor around by using the [SPACE BAR], [BACKSPACE], [ENTER],
ARROW, or FUNCTION keys.

3.1.1.4 Keyboard. The keyboard looks and works like a typewriter with some additional keys.
The keys are explained in five groups:

a. Typewriter keys.
b. Function keys.

c. Control keys.

d. Arrow keys.

e. Number keys.

3.1.1.4.1 Typewriter Keys.

a. The keyboard has a standard set of typewriter keys. Use these keys to enter data and
instructions into the computer.

b. Functions of some important typewriter keys are:
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(1) The [SHIFT] key changes the letters from lowercase to uppercase (capitals). It is
also used to enter the symbols above the number keys. For example, the & symbol is above the
number 4 on the same key. The [SHIFT] key works just like the one on a typewriter.

(2) The [CAPS/SHIFT LOCK] key locks all alphabet keys into the uppercase.
When you press this key once, it locks and the Caps/Shift Lock indicator light comes on. The
word “cap” appears at the bottom of the screen you’re working on. To unlock it, press the key
again. Because it can create problems during processing, don't use this key. Use the [SHIFT]
key instead.

(3) Use the [BACKSPACE] key to erase or correct information.

(4) Use the [ENTER] key after you enter a line of information to move to the next
field.

(5) Use the [TAB] key to move from one data entry field to the next.

3.1.1.4.2 Function Keys.

a. There are a total of 12 function keys (F1 — F12) at the top of the keyboard. Only 4 of
these keys are used during AFMIS TISA processing.

b. The [F1] key is used to open space. The [F2] key is used to delete information or
space. You can use these keys in the following Financial Accounting processes:

(1) Dining Facility to Dining Facility Transfer.
(2) TISA Adjustment Due to a Report of Survey.
(3) TISA Adjustment Due to a Statement of Charges.

c. The [F3] key is used in some processes to page forward and view more information.
The [F4] key is used to page back.

d. Function keys can help speed up processing when you are dealing with large blocks of
information.

e. If the function keys don't work, contact the SA. The SA may need to map the function
keys so that they work correctly in AFMIS.

3.1.1.4.3 Control Keys. The three control keys are the ESCAPE (ESC) key, ENTER key, and
DELETE key. They are used to direct and control the computer programs (software).

a. Use the [ESC] key when you are finished entering or reviewing information. The
program saves the information you enter by placing it in a file. Some programs exit to a ring
menu or the menu you are working in.

b. Use the [DELETE] key to interrupt processing without saving the information. When

this key is selected during a process the process is interrupted and a ring menu is displayed at the
top of the screen. The ring menu displays various options that allow you to continue the process,
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start over, or exit the process completely. You may interrupt processing at any time. When you
interrupt a process and exit from the process, no database changes are made to the system.

c. On this keyboard, the [ENTER] key is labeled with an arrow [J] symbol. In the text,
the word [ENTER] is used instead of this symbol. Use the [ENTER] key during processing to
move from one field to the next. This key is used in some processes to exit a screen. In these
processes, another screen, ring menu, or the menu you are working in is displayed.

3.1.1.4.4 Arrow Keys.

a. The keyboard has two sets of arrow keys.
b. Use the arrow keys [T], [{], [«], and [->] to move the cursor around. One set is also

labeled up, down, left, and right. You can use these keys to move the cursor up, down, and
across data entry fields.

NOTE: To use the arrow keys on the number keypad, make sure the Num Lock indicator light is
| off. I

c. You can use the LEFT or RIGHT ARROW key to highlight an option on the TISA
menu.

d. If the arrow keys don’t work, contact the SA.

3.1.1.4.5 Number Keys.

a. The number keys are located on the right side of the keyboard. There are 17 keys that
resemble those on a calculator. To use these keys, press the [NUM LOCK] key. The Num Lock
indicator light comes on and the word “num” appears at the bottom of the screen you are working
on.

b. You can use these keys instead of the typewriter number keys when you are entering
many numbers. They can be faster and easier to use.

3.1.1.4.6 Screen Prints. To print screen information while logged onto AFMIS follow the
following instructions.

a. Press the [CTRL] [Print Scrn] keys.
b. Press the [ALT] [TAB] keys to minimize the AFMIS screen on the desktop.

c. Use the mouse to click on the START button at the bottom of the screen. Move the
cursor to Programs, Accessories, and click on WordPad. This will open up the word processor.

NOTE: If you have MS Word installed on your system, you can use it instead of WordPad.
d. Use the drop down boxes to set the font type to Courier (New) and the font size to 9.

e. You can then “Paste” the screen to the document by:
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(1) Right click on the mouse and click on Paste.
(2) Press [CTRL][V].
(3) Use the mouse to click on the Paste icon (the clipboard) on the toolbar.

f.  Click on the printer icon on the toolbar to print 1 copy of the screen or, if you want
multiple copies, click on the file drop down menu, select print, specify the number of copies
needed and press OK. At this time you can either close the word processor or leave it open in
case you want to make further screen prints.

g. To return to AFMIS, click on the box at the bottom of the screen with the IP address
(example 156.152.138.15...).

3.1.2 Access Control.

a. The login screen ensures that only authorized users access the TISA files. There are
two types of authorized users:

(1) Operator(s).
(2) System Administrator (SA).
b. The AFMIS SA is responsible for assigning operator passwords.

c. TISA does not produce classified reports. See the Outputs paragraphs for filing
instructions.

d. The SA is responsible for backing up TISA files.

3.2 Initiating a Session.

3.2.1 Login Procedures.

a. To access the AFMIS system, use the mouse to double-click on the AFMIS icon on
the desktop. You can now access the system through the system login screen (fig. 3.2-1).

NOTE: Once you have used the mouse to click the AFMIS icon, the mouse will no longer be
used for AFMIS processing. The mouse is available if you minimize the AFMIS screen and use a
word processor for screen prints.
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SCO UnixWare 7.1.0 (sdclepq1600) (pts/8)

login: u230
Password:

Figure 3.2-1. AFMIS Login Screen.

(1) Enter your assigned login at the prompt and press [ENTER]. The password
prompt is displayed. Enter your assigned password and press [ENTER].

(2) When you log in correctly the system copyright information is displayed, then
the AFMIS Command Menu (TISA/Prime Vendor) screen (fig. 3.2-2) is displayed.

AFMIS: A B X
Press A to go to the TISA Command Menu

DATE: 14 Dec 00 AFMIS COMMAND MENU (TISA/PRIME VENDOR) AJK-920

OPTION CODE RING MENU SELECTION OPTIONS

A TISA COMMAND MENU
B PRIME VENDOR COMMAND MENU
X EXIT

SELECT DESIRED PROCESS BY ENTERING APPROPRIATE RING MENU OPTION CODE:

Figure 3.2-2. AFMIS Command Menu (TISA/Prime Vendor) Screen (AJK-920).

b. Use the [SPACE BAR] to select an option from the ring menu at the top of the screen
and press [ENTER], or enter the option letter.

3.2.2 Problem Determination.

a. The first thing you must do when a problem occurs is to record the following details:
(1) What process was running?

(2) What error message(s) appeared?
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(3) What did the machine do or fail to do?
(4) What did you do?

b. Some of the most common error messages are listed in the Computer Operation
Manual AISM 18-L37-AJK-SPR-OM.

c. The OM identifies the problem area and describes the proper response.

d. It is your responsibility to record the details and notify your supervisor. If you can't
solve the problem, contact the AFMIS SA. Give him/her the details you record.

3.3 Stopping and Suspending Work.

a. To return to the TISA Command Menu, select the exit option(s) from the menu(s) you
are working in.

b. To return to the login screen, select X from the AFMIS Command Menu (TISA/Prime
Vendor). At the command prompt (>), type exit or press [CTRL][D]. This returns you to the
Windows NT desktop

c. To interrupt processing, use the [DELETE] key. An interrupt ring menu is displayed
for the process you are working in. You can use this ring menu to continue processing, return to
the menu you are working in, or return to the AFMIS Command Menu (TISA/Prime Vendor).
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SECTION 4. PROCESSING REFERENCE GUIDE

4.1 Capabilities.

4.1.1 AFMIS-TISA Subsystem Structure.

a. AFMIS-TISA is a menu-driven system. By making a menu selection, you can choose
what area you want to begin working in. A menu screen is like a road map. You can find out
where you are and determine where you want to go from any menu displayed. The system is
based on a building block concept consisting of:

(1) Functions.
(2) Subfunctions.
(3) Processes.

(4) Subprocesses.

b. The TISA Subsystem consists of seven functions. Each major function contains a
group of subfunctions, processes, and/or subprocesses.

c. A subfunction is the second level of menu options or the data entry screen displayed
for a function. You can begin entering information based on the subfunction you select.

e. A process is the third level of menu options, or the data entry screen displayed for a
subfunction. You can begin entering information based on the process you select.

f. A subprocess is the lowest level of data entry screen for a process. You select it from
the third level of menu options.

g. Beginning in section 5, each of the TISA functions is explained in detail.

NOTES:
1. Some of the TISA functions are not fully utilized anymore due to the use of the STORES NT
system for prime vendor operations (ie, Delivery Frequency File).

2. When you initially log on to AFMIS, the system displays the AFMIS Command Menu
(TISA/Prime Vendor) AJK-920. The Prime Vendor Command Menu (Option B) functions are
associated with the STORES NT system. To use these functions, refer to Section 3, TISA
STORES NT Operating Instructions in the STORES NT User’s Guide.
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4.1.2 Menu Functions.

a. The functions displayed on the TISA Command Menu Screen (fig. 4.1-1) are the first
steps to finding and using subfunctions, processes, and subprocesses.

TISA: Stock Financial Main Query&Rpts PhysInvy Loc’n Batch TISA exXit
Enter ‘'S’ for Stock Accounting Module

DATE: 04 APR 92 TROOP ISSUE SUBSISTENCE ACTIVITY COMMAND MENU AJK-600
OPTION CODE RING MENU SELECTION OPTIONS
S STOCK ACCOUNTING
F FINANCIAL ACCOUNTING
M FILES MAINTENANCE
Q REPORTS AND INQUIRIES
P PHYSICAL INVENTORY
L STORAGE LOCATION
B TISA BATCH PROCESSES
X SIGN OFF TISA SUBSYSTEM

SELECT DESIRED PROCESS BY ENTERING APPROPRIATE RING MENU OPTION CODE:

Figure 4.1-1. TISA Command Options Menu Screen (AJK-600).

b. Each function you select produces its own menu. To select a function from the TISA
Command Menu, use the [SPACE BAR] or ARROW keys to highlight that function and press
[ENTER], or enter the option letter. The next menu level containing the subfunctions is
displayed.
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(1) Stock Accounting is a function you can select from the TISA Command Menu.
The Stock Accounting Command Menu (fig. 4.1-2) is displayed.

STOCK ACCOUNTING: A B C D E F G H R X
DVD command options

DATE: 24 AUG 92 STOCK ACCOUNTING COMMAND MENU AJK-610
OPTION DESCRIPTION OPTION DESCRIPTION
CODE CODE

A - DIRECT VENDOR DELIVERY F - BLANKET PURCHASE AGREEMENT

B - DOCUMENT HISTORY G - REVERSAL/ADJUSTMENT

C - REQUISITIONS H - TRANSFERS

D - RECEIPTS R - RETURN TO TISA COMMAND

MENU
E - ISSUES X - EXIT FROM TISA PROCESSING

ENTER THE DESIRED OPTION CODE THRU RING MENU SELECTION. OPTION CODE:

Figure 4.1-2. Stock Accounting Command Menu Screen (AJK-610).
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(2) Issues is a subfunction you can select from the Stock Accounting Command
Menu. The Issues Command Menu (fig. 4.1-3) is displayed.

ISSUES: A B C D E R X
IDENTIFY ARCS CUSTOMER REQUIREMENTS

DATE: 20 DEC 00 ISSUES COMMAND MENU AJK-818
OPTION CODE DESCRIPTION
A IDENTIFY ARCS CUSTOMER REQUIREMENTS
B ISSUE DOCUMENT QUERY/MODIFY/EXECUTE
C HARBORCRAFT COMMERCIAL ISSUES
D CONVERT RATION REQUESTS TO ISSUE DOCUMENT
E OTHER ISSUES
R RETURN
X EXIT

ENTER THE DESIRED OPTION CODE THRU THE RING MENU SELECTION. OPTION CODE:

Figure 4.1-3. Issues Command Menu Screen (AJK-818).
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c. Other Issues is a process you can select from the Issues Command Menu. The Other
Issues Data Entry Screen (fig. 4.1-4) is displayed.

DATE: [20 DEC 00] OTHER ISSUES AJK-700

CUSTOMER ID: [ ]

ISSUE DATE: [ 1 [ 10 ]

TYPE ISSUE: [ ]

[ 1: AFTER ENTERING DATA, PRESS ESCAPE <ESC>

ENTER THE CUSTOMER ID FOR THE ISSUE DOCUMENT YOU WISH TO CREATE

Figure 4.1-4. Other Issues Data Entry Screen (AJK-700).

d. When you finish entering data in some processes, an options ring menu is displayed at
the top of the screen. This type of menu (fig. 4.1-5) is shown throughout the manual.

REPEAT THE PROCESS: YES NO
REENTER THE PROCESS THAT WAS JUST COMPLETED

Figure 4.1-5. Sample Options Ring Menu.
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e. When you press [DELETE], the Process Interrupt Ring Menu is displayed. This type
of menu (fig. 4.1-6) is shown throughout the manual.

PROCESS INTERRUPT: CONTINUE START OVER RETURN X-EXIT

Ignore interrupt and continue normal processing on this screen.

Figure 4.1-6. Sample Process Interrupt Ring Menu.

4.2 Conventions. This section outlines screen display setup, use of alarms, abbreviations, and
definitions used in TISA processing.

4.2.1 Screen Display Setup.

a. TISA operates on a desktop personal computer (PC) with a color monitor. Screen
formats vary depending on the function you select. At a minimum, each screen displays the
following information (fig. 4.2-1):

(1) Current Date.
(2) Screen Title.

(3) Screen Number.
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CURRE jT DATE SCREEN TITLE SCREEN NUMBER
"
1 | ( )
DATE: |20 DEC 00 OTHER ISSUES I AJK-700

DATA ENTRY FIELDS

CUSTOMER ID:

20 DEC 00
DD MMM YY

D
TYPE ISSUE:

ISSUE DATE:

SYSTEM MESSAGE

A/

WHEN DATA ENTRY IS COMPLETE, DEPRESS <Esc> I

DATA ENTiY PROMPTS

«— s
[ ENTER THE CUSTOMER ID FOR THE ISSUE DOCUMENT YOU WISH TO CREATE ]

Figure 4.2-1. Sample Data Entry Screen Display.
b. Two types of messages are displayed on the screen during processing:

(1) System messages. These messages prompt the user to enter information or
responses during a process.

(2) Error messages. These messages are displayed when one of the following
conditions occurs:

(a) Invalid or incomplete information is entered during a process.
(b) Another process should have been completed first.

(c) File information needed during the program is not available or does not
exist.

(d) A program problem develops during a process.
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4.2.2 Audible Alarms. An alarm sounds when you enter invalid information. Use the
information provided by the error message(s) to correct the problem or contact the SA. The SA
has copies of the System Developers Manual AISM 25-L37-AJK-SPR-SD and the Computer
Operation Manual AISM 18-L37-AJK-SPR-OM which provide a list of error messages and
required responses for the TISA operation.

4.2.3 Abbreviations and Definitions. See appendix A for a list of abbreviations and definitions
used in TISA processing.

4.3 Processing Procedures.

a. This section outlines the functions, processes, and processing procedures for TISA.
Processing functions are accessed through a series of command and ring menus.

b. Processing instructions are explained in sections 5 through 11.

4.3.1 TISA Command Menu. The TISA Command Menu (fig. 4.1-1) has seven functions and an
exit option:

a. Stock Accounting.

b. Financial Accounting.

c. Files Maintenance.

d. Reports and Inquiries.

e. Physical Inventory.

f. Storage Location.

g. TISA Batch Processes.

h. Sign off TISA Subsystem.

4.3.1.1 Stock Accounting.

a. Use this function to requisition, receipt for, and issue subsistence supplies. It
interfaces with DSPC, IFA, DFO, and local procurement offices. This function has eight
subfunctions.

(1) Direct Vendor Delivery.
(2) Document History.

(3) Requisitions.
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(4) Receipts.
(5) Issues.
(6) Blanket Purchase Agreement.
(7) Reversal/Adjustment.
(8) Transfers.
b. The Stock Accounting Function is explained in section 5.

4.3.1.2 Financial Accounting.

a. Use this function to maintain the TISA's financial accounts (VRGC and Customer
Accounts) and generate transactions to STANFINS. This function has 14 processes.

(1) Flag Customer Account for Closing.

(2) Underdrawn Account Adjustment.

(3) Dining Facility Adjustment Due to a Report of Survey.

(4) Dining Facility Adjustment Due to a Statement of Charges.
(5) DFA Inquiry/Print DA Form 3980-R.

(6) Post Headcount Data.

(7) Excess Cost Adjustments.

(8) Reduced Price Commissary Items.

(9) Adjustment Vouchers (VRGC).

(10) VRGC Inquiry (VRGC).

(11) VRGC Closing (VRGC).

(12) TISA Adjustment Due to a Report of Survey (VRGC).
(13) TISA Adjustment Due to a Statement of Charges (VRGC).
(14) STARFIARS Adjustment.

b. The Financial Accounting Function is explained in section 6.
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4.3.1.3 Files Maintenance.

a. Use this function to add, modity, and delete specific files and compute the basic daily
food allowance (BDFA). You can also post DSCP price changes to the MIF, and establish the
issue frequency and delivery frequency schedules. This function has nine subfunctions.

(1) Master Item File.

(2) Compute BDFA.

(3) BDFA File Maintenance.

(4) Customer Information File.
(5) Vendor Information File.

(6) Issue Frequency File.

(7) Delivery Frequency File.

(8) Installation Uniques File.

(9) Field Menu Maintenance.
(10) Bulletin Board Maintenance.

b. The Files Maintenance Function is explained in section 7.

4.3.1.4 Reports and Inquiries.

a. Use this function to print/reprint reports and query against the Transaction Register
File, Customer Information File, and Master Item File. This function has two subfunctions.

(1) Inquiries:

(a) Transaction Register File Inquiries.

(b) Master Item File Inquiries.

(c) Customer Information File Inquiry.
(2) Reports:

(a) Issue Frequency Schedule.

(b) 2969-R Report.

(c) Not In Stock Report.

(d) Open Due-in Listing.
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(e) MIF Price List.
(f) MIF Price Change List.
(g) Reprint Reports.
b. The Reports and Inquiries Function is explained in section 8.

4.3.1.5 Physical Inventory.

a. Use this function to print count and recount sheets and variance reports, enter initial
counts and recounts, and correct or cancel the physical inventory. This function has eight
subfunctions.

(1) Print Count Sheets.

(2) Enter Initial Counts.

(3) Print Recount Sheets.

(4) Enter Recounts.

(5) Print Variance Report (physical inventory must be completed).
(6) Final Inventory (physical inventory must be completed).

(7) Correct Count/Recount Entry Error.

(8) Cancel Physical Inventory.

b. The Physical Inventory Function is explained in section 9.

4.3.1.6 Storage Location.

a. Use this function to add, modify, and delete storage locations. You can inquire
against the MIF to find locations, update them, and print reports. This function has four
subfunctions.

(1) Add/Modify Storage Locations.
(2) Delete Storage Locations.
(3) Inquiry on Storage Locations.

(4) Print Storage Location Report.

b. The Storage Location Function is explained in section 10.
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4.3.1.7 TISA Batch Processes.

a. Use this function to run the As Required batch processes.
(1) As Required.

(2) AFMIS Internal Communications.

NOTE: AFMIS Internal Communications still appears on the TISA Batch Processes Command
Menu, but is no longer used. This option has been replaced by End of Day Batch processing.

b. The Batch Processes Function is explained in section 11.
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4.3.2 Files. TISA files are located and maintained on the installation AFMIS server. Figures
4.3-1 and 4.3-2 show the files in TISA.

TISA FILES
FILE NAME ABBREVIATION
BDFA COMPUTATION ITEMS ..ottt BDFA
BRANCH MASTER ITEM ...c..oooiiiiiiiiiiiiicinececeeee e BR_MIF
BRANCH INFORMATION......ccciiiiiiiiiiiininiecicee e BRI
CUSTOMER ACCOUNT HEADER........cccoooiiiiiiiiiniiieieneieiene e CAH
CUSTOMER ACCOUNT TRAILER .......ccceooiiiiiiiiniieicniceeneeeen CAT
CUSTOMER BRANCH CROSS REFERENCE .........cccccoiniiiiininiiicnns CBR
CUSTOMER DOCUMENT NUMBER.........cccceiiiiiiiiniiiieceen CDN
CUSTOMER INFORMATION ......cooeoiiiiiiiiiiiiiciiiiceeieseeeese e CIF
CUSTOMER INFORMATION NOT CURRENT.........ccccoiviiiiniiiiiinns CINC
CUSTOMER ORDER........cccoiiiiiiiniiiiiiiiicet ettt COF
COMMUNICATIONS .....coiiiiiiiiniiieee e COM
CANDIDATE REQUISITION.......c.coiiiiiiiiiiiiiiinicienteieieseeeese e CRF
COMMON SERVICES HEADCOUNT 2969 ........cccooiviiviniiiiiniiicnens CSHC
CONTROL PARAMETERS (REPORTS) ....ccccoeiiiinininiiciciciceeeee CTL
BPA CROSS REFERENCE .......cccoooiiiiiiiiiiiiicicicteie e CXV
DINING FACILITY ACCOUNT STATUS ...c.coiiiiiiiiiieiiieecieeeee, DAS
DINING FACILITY CONTRACT .....cccooiiiiiiiiiieienececeeeeeceeeee DFC
DINING FACILITY CLOSED DATES......cccooiiiiiiiiiiniiieicneeeeeene DFCD
DELIVERY FREQUENCY SCHEDULE (DSCP).......cccccceevvininineiennne. DFF
DINING FACILITY EXTENSION......cccooiiiiiniiniiiiiiniceeieeeeeeeeeeeeee DFX
DOCUMENT HISTORY ...cocoiiiiiiiiiiiiiiicicecece e DHF
DOCUMENT HISTORY TRANSACTION INPUT ......cccccooviviiiinennn. DHI
DOCUMENT HISTORY TRANSACTION OUTPUT ........ccecvvvvvrinnnn. DHO
DSCP CHANGES FOR MIF NSN ....oooiiiiiiiiiniieieneeceeeeeeseeeeen DSCP
DESIGN CAP FILE ....oooiiiiiiiiiiiieieteecteee et DSC
HEADER-3161 ..o H3161
ISSUE FREQUENCY SCHEDULLE ......ccoociiiiiiiiiiiinicieiieceeeeee IFF
ISSUE LIST HEADER .....cociiiiiiiiiiiiieiiteeceee e ILH
INSTALLATION UNIQUES EXTERNALS .....cccoooiiiiiiiiiiiniieen, IUE
INSTALLATION UNIQUES #1 ..ot IUF
INSTALLATION UNIQUES #2 ..c.ooiiiiiiiiiiiiiieieicecececeeee e IUF2
INSTALLATION UNIQUES #3 ...ttt IUF3
LOGIN BRANCH CROSS REFERENCE........c.ccoceciniiiiiiiciciinieeee, LBR
LOCAL PURCHASE ORDER ......ccccoociiiiiiiiiniiiiiiieceteececeeee LPO
LOCAL PURCHASE PRICE .......cccooiiiiiiiieniiiciccceceeeee e LPP
MASTER ITEM FILE ....cocoiiiiiiiiiiiiiiiiecceeeeet e MIF
MASTER MENU FILE ......cccooiiiiiiiiiiiiiieieeectcec e MMF
MASTER MENU RE-CAP .....cccciiiiiiiiiiiiicceesee e MMR
OBLIGATION ESTIMATE .....ccoooiiiiiiiiiieiiiiceeteeeseeee e OEF
OTHER FEEDING HEADCOUNT 2969 .........cccccevivivviiiiniiiiciiicienn OHC

Figure 4.3-1. TISA Files List.
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TISA FILES (CONT)

FILE NAME ABBREVIATION
OTHER ISSUES 2969 .....cooiiiiiiiiiiiiiicneceeeecet st OIS
PRICE TABLE ..ottt PRC
PRIME VENDOR DELIVERY SCHEDULE...........cccccoininiiininiiinne PVDS
PRIME VENDOR MASTER ITEM ....cc.cccceeiniiiiiiiniiiiniicicecce PVMIF
PRIME VENDOR ORDERS ......ccciiiiiiiniiiiiiniciiiceceie e PVO
PRIME VENDOR REVERSALS .....ccccoiiiiiiiiiiicceceeee PVR
PRIME VENDOR SOURCE CODE.......cc.cccccceniniiiiniiieiinieieneeeeeene PVSC
PRIME VENDOR SPECIAL ISSUE ......cccooiiiiiiiiciiiiecceiee PVSI
PRIME VENDOR UNIQUES .......cccooiiiiiiiiiiiiieiteceeeee e PVU
RECEIPTS CONTROL FILE ......cccooiiiiiiiiiiiiniiicicncceeeeeeee e RCF
RECEIPTS HEADER ....ccciiiiiiiiiiiiiiiieececect e RCH
REPORT CONTROL LOG ...c..cociiiiiiiiiiiiiiiieneiiciese e RCL
MASTER ITEM FILE REFERENCE ........cccccooiiiiiiiiiiiiiceeeeeee, REF
REIMBURSABLE HEADCOUNT 2969 .....cccocivviiiiniiiiiinieiiniceeeee, RHC
RECIPE HEADER ....c.coiiiiiiiiiiiiiieeeee e RHF
RECIPE HEADER TEMP .....cccoiiiiiiiiiiiiiiiiecieeceeee e RHFTEMP
RECIPE INSTRUCTION .....ccciiiiiiiiiiiiiiieieneeciee e RIF
RECIPE INGREDIENT VIEW ..o RIN
RECIPE INGREDIET .....ccoooiiiiiiiiiiieiiiiceceeec et RIN2
REIMBURSABLE ISSUES/SALES ACCOUNT ......cccccoviiviinininieieene. RISA
REIMBURSABLE SPECIAL FOOD ALLOWANCE .......ccccoovveininnene. RSFA
SOURCE CODE CHANGE........cccccciiiiiiiiniiienencetcceseee s SCC
SPECIAL FOOD ALLOWANCE .....cccoociiiiiiiiiiniiiiiineceeneeeee e SFA
STARFIARS INTERFACE .....cccouiiiiiiiiiieiiiicecceceeene e SIF
TISA DATA ELEMENTS ....ooiiiiiiiiiieieceee e SYSNAMES
TRAILER 3161 .ot T3161
TRANSACTION INPUT (FROM DFO) ...cccooeviiiiiiiiinininicciceeee. TIN
TRANSACTION OUTPUT (TO DFO) ...coociiiiiiiiiiiieiiincseeeee TOT
TRANSACTION REGISTER ......cccooviiiiiiiiiiinicicicieceecceeee TRF
VENDOR INFORMATION .....cocooiiiiiiiniiiieiiiiceitcecet e VIF
VENDOR ORDER ......ccccoiiiiiiiiiiiiiiiiienee e VOF
VOUCHER REGISTER GENERAL CONTROL ..........cccoccevirvvcuininnn. VRGC

Figure 4.3-2. TISA Files List (Continued).

4.3.3 Daily Procedures. The End of Day Batch process (generated by the SA) must be run on a
daily basis. This completes the interactive processing for the day, performs file updates, receives
data from on-line DFOs, and creates output transactions for TISA, DFOs, STANFINS, and
DSCP.

4.4 Related Processing. NA.

4.5 Data Backup. The SA performs data backups for TISA.
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SECTION 5. STOCK ACCOUNTING FUNCTION

5.1 Stock Accounting Function.

a. Use the Stock Accounting function to requisition, receipt for, transfer, and issue
subsistence supplies. It interfaces with the Defense Supply Center Philadelphia (DSCP), dining
facilities, and STANFINS. This function contains eight subfunctions and two exit options:

(1
2
3)
4
)
(6)
(7
(®)

Direct Vendor Delivery (para 5.2).
Document History (para 5.3).
Requisitions (para 5.4).

Receipts (para 5.5).

Issues (para 5.6).

Blanket Purchase Agreement (para 5.7).
Reversal/Adjustment (para 5.8).

Transfers (para 5.9).

NOTE: Several of the processes in the Stock Accounting Section are no longer used or are used
in limited capacity on a case-by-case basis at TISAs with STORES NT (DVD processes,
Requisition processes, Receipt processes, Issue processes, Blanket Purchase Agreement
processes, and Reversal/Adjustment processes). For STORES processing, see section 12 of this

manual.
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b. To review the processes in Stock Accounting, select S from the TISA Command
Menu (fig. 5.1-1).

TISA: Stock Financial Main Query & Rpts PhysInvy Loc’n BatchTISA exXit
Enter ‘'S’ for Stock Accounting Module

DATE: 04 APR 92 TROOP ISSUE SUBSISTENCE ACTIVITY COMMAND MENU AJK-600
OPTION CODE RING MENU SELECTION OPTIONS
S STOCK ACCOUNTING
F FINANCIAL ACCOUNTING
M FILES MAINTENANCE
Q REPORTS AND INQUIRIES
P PHYSICAL INVENTORY
L STORAGE LOCATION
B TISA BATCH PROCESSES
X SIGN OFF TISA SUBSYSTEM

SELECT DESIRED PROCESS BY ENTERING APPROPRIATE RING MENU OPTION CODE:

Figure 5.1-1. TISA Command Menu Screen (AJK-600).
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c. The Stock Accounting Command Menu (fig. 5.1-2) is displayed.

STOCK ACCOUNTING: A B C
DVD command options

DATE 24 JUL 92
OPTION DESCRIPTION
CODE
A - DIRECT VENDOR DELIVERY
B - DOCUMENT HISTORY
C - REQUISITIONS
D - RECEIPTS
E - ISSUES

STOCK ACCOUNTING COMMAND

OPTION
CODE

ENTER THE DESIRED OPTION CODE THRU RING MENU SELECTION.

MENU AJK-610

DESCRIPTION

- BLANKET PURCHASE AGREEMENT

- REVERSAL/ADJUSTMENT

- TRANSFERS

- RETURN TO TISA COMMAND

MENU
- EXIT FROM TISA PROCESSING

OPTION CODE:

Figure 5.1-2. Stock Accounting Command Menu Screen (AJK-610).
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5.2 Direct Vendor Delivery Subfunction.

a. Use the Direct Vendor Delivery (DVD) subfunction to create requirement, obligation,
and closing estimates. Use it to order, receipt, and account for DVD items delivered to
customers and to the warehouse. You can run the DVD processes throughout the accounting
month and the DVD Requirements Estimate process as needed.

(1) Daily DVD Requirements (para 5.2.1).

(2) Review and Adjust Customer Orders (para 5.2.2).

(3) Create Customer and Vendor Orders (para 5.2.3).

(4) Review Vendor Orders (para 5.2.4).

(5) DVD Receipts and Issues (para 5.2.5).

(6) Adjust Receipted Customer Orders (para 5.2.6).

(7) Unreceipted Order Inquiry (para 5.2.8).

(8) Initial DVD Obligation Estimate (para 5.2.9).

(9) Review and Adjust DVD Obligation Estimate (para 5.2.10).
(10) DVD Closing Obligation Estimate (end of month) (para 5.2.11).

(11) DVD Requirements Estimate (para 5.2.12).
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b. To review the DVD processes, select A from the Stock Accounting Command Menu.
The Direct Vendor Delivery Command Menu (fig. 5.2-1) is displayed.

DVD: A B C D E F N R X
DAILY DVD REQUIREMENTS

DATE: 10 APR 92 DIRECT VENDOR DELIVERY COMMAND MENU AJK-611
OPTION DESCRIPTION OPTION DESCRIPTION

CODE CODE

A - DAILY DVD REQUIREMENTS N - NEXT SCREEN OF DVD PROCESSES

B - REVIEW/ADJUST CUSTOMER ORDERS R - RETURN TO STOCK ACCOUNTING

C - CREATE CUSTOMER AND VENDOR ORDERS COMMAND MENU

D - REVIEW VENDOR ORDERS X - EXIT FROM TISA PROCESSING

E - DVD RECEIPTS AND ISSUES

FF - ADJUST RECEIPTED CUSTOMER ORDERS

ENTER THE DESIRED OPTION CODE THRU RING MENU SELECTION. OPTION CODE:

Figure 5.2-1. Direct Vendor Delivery Command Menu Screen (AJK-611).

c. The Direct Vendor Delivery Command Menu displays DVD processes. Use A thru F
to process DVD requirements information. Use N to review the next screen of DVD processes
(fig. 5.2-56). Use R to return to the TISA Stock Accounting Command Menu. Use X to return to
the AFMIS Command Menu (TISA/Prime Vendor) screen.

5.2.1 Daily DVD Requirements Process. Use this process to create daily DVD requirements for
off-line customers, or for on-line customers that fail to enter requirements through the system on
time.

5.2.1.1 Processing Restrictions. You must run the Initial DVD Obligation Estimate and DVD
Requirements Estimate processes before you can create a daily DVD requirement.

5.2.1.2 Processing Materials. The Customer Information File Report (PCN AJK-CIF) and the
Vendor Information File Report (PCN AJK-VIF) give you customer and vendor information.
You must contact the SA to get copies of these reports.
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5.2.1.3 Daily DVD Requirements Screen AJK-736. To begin processing daily DVD
requirements, select A from the Direct Vendor Delivery Command Menu. The Daily DVD
Requirements Screen (fig. 5.2-2) is displayed. The cursor is positioned in the CUSTOMER ID
field.

DATE: 15 APR 92 DAILY DVD REQUIREMENTS AJK-736

TO ESTABLISH A CUSTOMER REQUIREMENT, ENTER THE

DVD DATA IN THE SPACES PROVIDED:

CUSTOMER ID:YDFO015

REQUIRED DELIVERY DATE: 29 APR 92
DD MMM YY

AND DVD CATEGORY: B

WHEN DATA ENTRY IS COMPLETE, DEPRESS <Esc>
Enter: B (Bakery), C(Beverages) or D(Dairy) and depress <ENTER>

Figure 5.2-2. Daily DVD Requirements Screen (AJK-736).

a. Enter a customer identification (ID) code and press [ENTER]. The cursor moves to
the REQUIRED DELIVERY DATE field.

b. Enter the required delivery date (RDD) and press [ENTER]. The cursor moves to the
DVD CATEGORY field.

c. Enter a DVD category code (category codes are displayed at the bottom of your
screen) and press [ESC]. The Daily DVD Requirements Screen AJK-737 is displayed.

NOTE: To interrupt processing throughout the Daily DVD Requirements process, press
[DELETE]. The Process Interrupt Ring Menu is displayed. See paragraph 5.2.1.9 for processing
instructions.
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NOTE: When you create requirements for a charge sales customer, two messages are displayed:
THIS IS A CHARGE SALE CUSTOMER; then, A DOCUMENT NUMBER HAS NOT
BEEN ENTERED FOR THIS CUSTOMER AND RDD. The cursor moves to the
DOCUMENT NUMBER field. The first six positions of the document number are displayed.
Complete the document number and press [ESC].

5.2.1.4 Daily DVD Requirements Screen AJK-737. Use this screen (fig. 5.2-3) to enter required

quantities for the category of DVD items you choose. The customer ID, name, RDD, and DVD
category are displayed. An NSN/MCN, item name, unit of issue, and standard price are
displayed for each item. Eight items can be displayed at a time. The cursor is positioned in the
QUANTITY REQUIRED field for the first item.

DATE: 15 APR 92 DAILY DVD REQUIREMENTS AJK-737
CUSTOMER ID: YDFO015 REQUIRED DELIVERY DATE: WED 29 APR 92
CUSTOMER NAME : STUDENT BATTLION DVD CATEGORY: BAKERY
STANDARD QUANTITY
NSN/MCN ITEM NAME U/1 PRICE REQUIRED
8920-00-T53-5783 BREAD RYE 16 0Z LF $ 0.80 50
8920-00-T53-5776 BREAD WHITE 16 OZ LF 0.45 25
8920-00-T53-5776 BREAD WHITE 24 OZ LF 0.59 10
8920-00-T53-5777 BREAD WHOLE WHEAT 16 OZ LF 0.75 12
8920-00-T53-5780 BREAD WHOLE WHEAT 24 0OZ LF 1.08 12
8920-00-F16-0056 DONUT, MIXED EA 0.25 10
8920-00-T16-0055 DONUTS CREAM/JELLY FILL DZ 1.71 5
8920-00-T16-0054 DONUTS GLAZED Dz 1.35 0
ENTER THE QUANTITY REQUIRED WITHIN THE SPACE PROVIDED AND DEPRESS <ENTER>
AFTER COMPLETING ALL DESIRED QUANTITY ENTRIES, DEPRESS <Esc>

Figure 5.2-3. Daily DVD Requirements Screen (AJK-737).



AIS Manual 25-L37-AJK-ATT-EM-1
1 July 2001

a. Enter a quantity and press [ENTER]. The cursor moves to the next item.
OR

b. Press [ENTER] to move the cursor through the items by line.

c. Use the [F3] key to page forward and the [F4] key to page back.

d. Repeat steps a thru c until you choose all the items you want to order.

e. When you finish your entries, press [ESC]. The Screen AJK-737 Options Ring Menu
is displayed.

5.2.1.5 Screen AJK-737 Options Ring Menu. Use this ring menu (fig. 5.2-4) to adjust quantities,
continue processing, save, or discard your entries and return to the Direct Vendor Delivery
Command Menu.

SCREEN AJK-737 OPTIONS: READJUST CONTINUE SAVE & RETURN DISCARD & RETURN
Re-adjust these requirements on Screen AJK-737

Figure 5.2-4. Screen AJK-737 Options Ring Menu.

a. Select READJUST and the Daily DVD Requirements Screen AJK-737 is redisplayed
with your entries. You can adjust quantities or enter quantities for items not chosen before.

b. Select CONTINUE and the Daily DVD Requirements Screen AJK-738 is displayed
with only the items you order.

c. Select SAVE & RETURN and the items you order are written to a file as an
incomplete requirement. Then, the Direct Vendor Delivery Command Menu is displayed.

d. Select DISCARD & RETURN and the Direct Vendor Delivery Command Menu is
displayed. Your order is not saved.
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5.2.1.6 Daily DVD Requirements Screen AJK-738. Use this screen (fig. 5.2-5) to review and
adjust the quantities you select in creating a customer requirement. The customer ID, name,
RDD, and DVD Category are displayed. An NSN/MCN, item name, unit of issue, standard
price, and quantity are displayed for each item. Six items can be displayed at a time. The cursor
is positioned in the QUANTITY REQUIRED field for the first item.

DATE: 15 APR 92 DAILY DVD REQUIREMENTS AJK-738
CUSTOMER ID: YDFO015 REQUIRED DELIVERY DATE: WED 29 APR 92
CUSTOMER NAME : STUDENT BATTLION DVD CATEGORY: BAKERY
STANDRD QUANTITY EXTENDED
NSN/MCN ITEM NAME U/1 PRICE REQUIRED PRICE
8920-00-T53-5773 BREAD ITALIAN 16 OZ LF S 0.70 24 $ 16.80
8920-00-T53-5783 BREAD RYE 16 0Z LF 0.80 50 40.00
8920-00-753-5776 BREAD WHITE 16 OZ LF 0.45 25 11.25
8920-00-T53-5776 BREAD WHITE 24 OZ LF 0.59 10 5.90
8920-00-T53-5777 BREAD WHOLE WHEAT 16 OZ LF 0.75 12 9.00
8920-00-T53-5780 BREAD WHOLE WHEAT 24 0OZ LF 1.08 12 12.96
GRAND TOTAL EXTENDED PRICE $ 106.96

ADJUST REQUIREMENTS BY KEYING OVER EXISTING QUANTITIES AND DEPRESS <ENTER>
AFTER COMPLETING ALL DESIRED QUANTITY ADJUSTMENTS, DEPRESS <Esc>

Figure 5.2-5. Daily DVD Requirements Screen (AJK-738).

a. To adjust a quantity, enter a new one over the old and press [ENTER]. The cursor
moves to the next field.

b. Use the [RETURN] or ARROW keys to scroll forward and back through the list.
c. Use the [F3] key to page forward and the [F4] key to page back.

d. When you finish your entries, press [ESC]. The Screen AJK-738 Options Ring Menu
(fig. 5.2-6) is displayed.
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5.2.1.7 Screen AJK-738 Options Ring Menu. Use this ring menu (fig. 5.2-6) to commit the
items as a customer requirement, save them to a file, or discard the list and return to the Direct
Vendor Delivery Command Menu.

SCREEN AJK-738 OPTIONS: WRITE SAVE & RETURN DISCARD & RETURN

Write requirements from entered line item quantities.

Figure 5.2-6. Screen AJK-738 Options Ring Menu.

a. Select WRITE and all items with a value in the QUANTITY REQUIRED field are
written to a file as a customer requirement. Then, the End of Process Options Ring Menu is
displayed.

b. Select SAVE & RETURN and all items with a value in the QUANTITY REQUIRED
field are written to a file as an incomplete requirement. Then, the Direct Vendor Delivery
Command Menu is displayed.

c. Select DISCARD & RETURN and the Direct Vendor Delivery Command Menu is
displayed. The order is not saved.

5.2.1.8 End of Process Options Ring Menu. Use this ring menu (fig. 5.2-7) to create another
customer requirement or return to the Direct Vendor Delivery Command Menu.

END OF PROCESS OPTIONS: CREATE RETURN
Create Another Daily DVD Requirement

Figure 5.2-7. End of Process Options Ring Menu.

a. Select CREATE and the Daily DVD Requirements Screen AJK-736 is displayed.
You can process requirements for another customer.

b. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.
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5.2.1.9 Process Interrupt Ring Menu. Use this ring menu (fig. 5.2-8) to continue processing,
start over, return to the Direct Vendor Delivery Command Menu, or exit processing.

PROCESS INTERRUPT: CONTINUE STARTOVER RETURN X-Exit

Ignore interrupt and continue normal processing on this screen.

Figure 5.2-8. Process Interrupt Ring Menu.
a. Select CONTINUE and you can continue processing on the same screen.

b. Select STARTOVER and the Daily DVD Requirements Screen AJK-736 is displayed.
You can enter information for the same customer or for a new one.

c. Select RETURN and the Direct Vendor Delivery Command Menu is displayed. The
order is not saved.

d. Select X-Exit and the system login screen is displayed.

5.2.1.10 Outputs. No reports are printed during this process.

5.2.2 Review/Adjust Customer Orders Process. Use this process to review and adjust customer
DVD orders that have been written to a file.

5.2.2.1 Processing Restrictions. This process can be run after the Daily DVD Requirements
process or the Create Customer and Vendor Orders process. If run after the Daily DVD
Requirements process, the customer DVD requirements can be reviewed and adjusted. If run
after the Create Customer and Vendor Orders process, the customer DVD requirements can only
be reviewed.

5.2.2.2 Processing Materials. Use the Customer Information File Report (PCN AJK-CIF) to get
the customer information you need.
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5.2.2.3 Review and Adjust Customer Orders Screen AJK-771. To review and adjust customer
orders, select B from the Direct Vendor Delivery Command Menu. The Review and Adjust
Customer Orders Screen (fig. 5.2-9) is displayed. The cursor is positioned in the CUSTOMER
ID field.

DATE: 10 APR 92 REVIEW AND ADJUST CUSTOMER ORDERS AJK-T771

TO REVIEW AND/OR ADJUST A CUSTOMER REQUIREMENT/ORDER,
ENTER THE DVD DATA IN THE SPACES PROVIDED:

CUSTOMER ID: YDFO002

REQUIRED DELIVERY DATE: 18 APR 92
DD MMM YY

DVD CATEGORY: D

TO ACKNOWLEDGE COMPLETE DATA ENTRY, DEPRESS <Esc>

Figure 5.2-9. Review and Adjust Customer Orders Screen (AJK-771).

a. Enter a customer ID code and press [ENTER]. The cursor moves to the REQUIRED
DELIVERY DATE field.

b. Enter the RDD and press [ENTER]. The cursor moves to the DVD CATEGORY
field.

c. Enter the category code (category codes are listed at the bottom of the screen) and
press [ESC]. The following message is displayed: Do you have authority to change this
online Customer’s requirement? (y,n).

OR

d. Press [ENTER] until the cursor moves back to the CUSTOMER ID field. You can re-
enter data for this customer or enter data for a new one.
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(1) Enter Y and press [ESC]. The Review and Adjust Customer Order Screen AJK-
772 (fig. 5.2-10) is displayed.

OR

(2) Enter N and press [ESC]. A message is displayed: Do you wish to review
Customer Requirements? (y,n).

(a) Enter N and press [ESC]. The Review and Adjust Customer Orders Screen
AJK-771 is redisplayed. You can re-enter data for the same customer or a new customer.

OR

(b) Enter Y and press [ESC]. The Review Customer Orders Screen AJK-773 is
displayed. See paragraph 5.2.2.5 for processing instructions.

NOTE: To interrupt processing throughout the Review and Adjust Customer Orders process,
press [DELETE]. The Process Interrupt Ring Menu is displayed. See paragraph 5.2.2.7 for
processing instructions.
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5.2.2.4 Review and Adjust Customer Orders Screen AJK-772. Use this screen (fig. 5.2-10) to
adjust DVD items for a customer requirement and specific RDD. The customer name and ID,
delivery location, DVD category, and RDD are displayed. An NSN/MCN, item name, unit of
issue, standard price, quantity required, and vendor order status are displayed for each item.
Eight items can be displayed at a time. The cursor is positioned in the QUANTITY REQUIRED
field for the first item.

DATE: 10 APR 92 REVIEW AND ADJUST CUSTOMER ORDERS AJK-772
CUSTOMER NAME: 266TH QM BN ACTIVE ARMY CUSTOMER 1ID: YDF002
DELIVERY LOCATION: P3700 DVD CATEGORY: DAIRY RDD: WED 18 APR 92
STANDARD QUANTITY VENDOR

NSN/MCN ITEM NAME U/1 PRICE REQUIRED ORDER
PLACED

8910-00-T03-5368 ICE CREAM FUDGESICLE Dz S 2.52 0 NO
8910-00-T22-1139 MILK CHOC LOWFAT 5 GAL GL 1.86 15 YES
8910-00-T24-9044 I C CUPS VANILLA 4 0OZ Dz 2.40 0 NO
8910-00-T24-9045 I C CUPS CHOC/STRAW 4 OZ DZ 2.40 0 NO
8910-00-T26-3406 CHEESE COTTAGE 5 LB PG 4.55 4 YES
8910-00-T26-4019 MILK BUTTERMILK 1/2 PT CO 0.12 12 YES
8910-00-T39-5775 ICE MILK MIX VAN 1/2 GAL CO 1.48 12 YES
8910-00-T43-5359 ICE CREAM POPSICLE Dz 1.80 0 NO

DEPRESS <Esc> WHEN DATA ENTRY IS COMPLETE

Figure 5.2-10. Review and Adjust Customer Orders Screen (AJK-772).
a. To adjust order quantities, enter a new one over the old (except for those items where
YES is displayed in the VENDOR ORDER PLACED column) and press [ENTER]. The cursor
moves to the next item.
OR
b. Press [ENTER] to move the cursor to another item you want to order.

c. Use the [F3] key to page forward and the [F4] key to page back.

d. When you finish your entries, press [ESC]. The following message is displayed: Do
you wish to confirm Customer Requirements changes? (y,n).
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(1) Enter Y and press [ESC]. The database files are updated and the Review
Customer Orders Screen AJK-773 is displayed with only items ordered.

OR

(2) Enter N and press [ESC]. The data is saved to a file and the Review Customer
Orders Screen AJK-773 is displayed with only items ordered.

5.2.2.5 Review Customer Orders Screen AJK-773. Use this screen (fig. 5.2-11) to review DVD
items for a customer order when you have an incomplete requirement or miss an RDD. The
customer name and ID, delivery location, DVD category, and RDD are displayed. An NSN/
MCN, item name, unit of issue, quantity required, and extended price are displayed for each
item. Seven items can be displayed at a time. The cursor is positioned in the NSN/MCN field.

AFTER REVIEWING RECORDS, DEPRESS <Esc>

DATE: 10 APR 92 REVIEW CUSTOMER ORDERS AJK-773
CUSTOMER NAME: 266TH QM BN ACTIVE ARMY CUSTOMER ID: YDF002
DELIVERY LOCATION: P3700 DVD CATEGORY: DAIRY RDD: WED 18 APR 92
STANDARD QUANTITY EXTENDED

NSN/MCN ITEM NAME U/1 PRICE REQUIRED PRICE
8910-00-T03-5368 ICE CREAM FUDGESICLE DZ S 1.70 6 S 10.20
8910-00-T24-9044 I C CUPS VALILLA 4 0% DZ 2.05 6 12.30
8910-00-T24-9045 I C CUPS CHOC/STRAW 4 0OZ DZ 2.05 6 12.30
8910-00-T43-5359 ICE CREAM POPSICLE DZ 1.45 6 8.70
8910-00-T43-5368 ICE CREAM BARS DZ 1.94 6 11.64
8910-00-T43-5385 ICE CREAM CONES DZ 2.63 6 15.78
8910-00-T43-5444 ICE CREAM SANDWICH DZ 2.05 12 24.60
GRAND TOTAL: $95.52

Figure 5.2-11. Review Customer Orders Screen (AJK-773).

5-15




AIS Manual 25-L37-AJK-ATT-EM-1
1 July 2001

a. You can review the customer requirements by using the following keys:
(1) Use the [ENTER] or ARROW keys to scroll forward and back through the list.
(2) Use the [F3] key to page forward and the [F4] key to page back.
b. When you finish your review, press [ESC]. An Options Ring Menu is displayed.
5.2.2.6 Options Ring Menu. This ring menu (fig. 5.2-12) is displayed after you finish reviewing

customer orders on Screen AJK-773. You can make more adjustments, restart the process,
return to the Direct Vendor Delivery Command Menu, or exit processing.

OPTIONS: Adjust-Again View-Another Return eXit
Re-adjust this Customer Order

Figure 5.2-12. Options Ring Menu.

a. Select Adjust-Again and the Review and Adjust Customer Orders Screen AJK-772 is
displayed. You can adjust your customer order again.

b. Select View-Another and the Review and Adjust Customer Orders Screen AJK-771 is
displayed. You can review another order.

c. Select Return and the Direct Vendor Delivery Command Menu is displayed.
d. Select eXit and the system login screen is displayed.

5.2.2.7 Process Interrupt Ring Menu. Use this ring menu (fig. 5.2-13) to continue processing,
start over, return to the Direct Vendor Delivery Command Menu, or exit processing.

PROCESS INTERRUPT: CONTINUE START-OVER RETURN exit

Ignore interrupt and continue normal processing on this screen.

Figure 5.2-13. Process Interrupt Ring Menu.
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a. Select CONTINUE and you can continue processing on the same screen.

b. Select START-OVER and the Review and Adjust Customer Orders Screen AJK-771
is displayed.

c. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.
d. Select eXit and the system login screen is displayed.
5.2.2.8 Outputs. No reports are printed during this process.

5.2.3 Create Customer and Vendor Orders Process. Use this process to create customer and
vendor DVD orders and to print a copy of the requirements for them.

5.2.3.1 Processing Restrictions. Run this process after the Initial DVD Obligation Estimate and
Daily DVD Requirements processes are complete.

5.2.3.2 Processing Materials. Use the Customer Information File Report (PCN AJK-CIF) and
the Vendor Information File Report (PCN AJK-VIF) to get the customer and vendor information
you need.
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5.2.3.3 Create DVD Customer and Vendor Orders Data Entry Screen AJK-739. To create
customer and vendor orders, select C from the Direct Vendor Delivery Command Menu. The
Create DVD Customer and Vendor Orders Data Entry Screen (fig. 5.2-14) is displayed. The
cursor is positioned in the REQUIRED DELIVERY DATE field.

DATE: 15 APR 92 CREATE CUSTOMER AND VENDOR ORDERS AJK-739

TO CREATE DVD CUSTOMER AND VENDOR ORDERS,
ENTER THE DVD DATA:

REQUIRED DELIVERY DATE: 29 APR 92
DD MMM YY

DVD CATEGORY: B
ENTER B FOR BAKERY, D FOR DAIRY, C FOR BEVERAGE

WHEN DATA ENTRY IS COMPLETE, DEPRESS <Esc>

Figure 5.2-14. Create DVD Customer and Vendor Orders Data Entry Screen (AJK-739).

a. Enter an RDD and press [ENTER]. The cursor moves to the DVD CATEGORY field.
Category codes are displayed at the bottom of the screen.

NOTE: The required delivery date must be greater than or equal to the current date. Orders
must be placed far enough in advance to satisfy the vendor’s lead time requirements for the
category you select.

b. Enter the DVD category and press [ENTER] until the cursor moves back to the
REQUIRED DELIVERY DATE field. You can correct your entries.

OR

c. Press [ESC] to continue processing.
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(1) If complete requirements are not found for all DVD customers, the Create
Customer and Vendor Orders Screen AJK-739 is displayed with those customers listed at the
bottom of the screen. See paragraph 5.2.3.4 for processing instructions.

(2) If complete requirements are found, the information is gathered for these
requirements and is displayed on the Create Customer and Vendor Orders - Vendor Recap
Screen AJK-740. See paragraph 5.2.3.5 for processing instructions.

NOTE: To interrupt processing throughout the Create Customer and Vendor Orders process,
press [DELETE]. The Process Interrupt Ring Menu is displayed. See paragraph 5.2.3.9 for
processing instructions.

5.2.3.4 Create Customer and Vendor Orders Screen AJK-739. Use this screen (fig. 5.2-15) to

verify whether or not all DVD requirements are in the system before creating vendor orders. The
cursor is positioned in the CUSTOMER column for the first customer.

DATE: 15 APR 92 CREATE CUSTOMER AND VENDOR ORDERS AJK-739

TO CREATE DVD CUSTOMER AND VENDOR ORDERS,
ENTER THE DVD DATA:

REQUIRED DELIVERY DATE: 29 APR 92
DD MMM YY

DVD CATEGORY: B
ENTER B FOR BAKERY, D FOR DAIRY, C FOR BEVERAGE

WHEN DATA ENTRY IS COMPLETE, DEPRESS <Esc>
COMPLETED REQUIREMENTS NOT FOUND FOR:

CUSTOMER POINT OF CONTACT PHONE
275TH QM BN ACTIVE ARMY EMILY KELLY 732-6511
244TH QM BN ACTIVE ARMY JAMES JACKSON 734-3127
266TH QM BN ACTIVE ARMY UNAVAILABLE 734-5811
266TH QM BN ACTIVE ARMY PEGGY STEINER 734-5811

TO PROCEED WITH VENDOR ORDERS, ENTER A ‘C’[C] AND DEPRESS <Esc>
TO ENTER ANOTHER RDD/DVD CATEGORY, DEPRESS <Esc> WITH NO ENTRY

Figure 5.2-15. Create Customer and Vendor Orders Screen (AJK-739) - Completed Customer
Requirement Information
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a. You can review this screen by using the following keys:
(1) Use the [ENTER] or ARROW keys to scroll forward and back by line.
(2) Use the [F3] key to page forward and the [F4] key to page back.

b. When you finish your review, press [ESC]. The CONFIRM OPTION field is
displayed.

(1) Enter C to confirm and press [ESC]. The Create Customer and Vendor Orders -
Vendor Order Recap Screen AJK-740 is displayed.

OR

(2) Press [ESC] with no entry and the Create DVD Customer and Vendor Orders
Data Entry Screen AJK-739 (fig. 5.2-14) is displayed. You can create another customer and
vendor order.

5.2.3.5 Create Customer and Vendor Orders - Vendor Order Recap Screen AJK-740. Use this
screen (fig. 5.2-16) to review the vendor order for the RDD and category you enter on Screen
AJK-739. The cursor is positioned in the ITEM NAME field for the first item.

WHEN REVIEW OF DISPLAYED DATA IS COMPLETE, DEPRESS <Esc>

DATE: 15 APR 92 CREATE CUSTOMER AND VENDOR ORDERS AJK-740
VENDOR ORDER RECAP

CONTRACT NO: DLA13H-90-D-V083 RDD: WED 29 APR 92
VENDOR NAME : INTERSTATE BRANDS - MERITA VENDOR ID: MB1289
CONTRACT ORDER EXTENDED

ITEM NAME U/1 PRICE QUANTITY PRICE
BREAD WHITE 16 0OZ LF $ 0.3500 132 46.20
ROLLS HAMBURGER 12PG PG 0.6250 425 265.63
ROLLS HOT DOG 12 PK PG 0.6200 225 139.50
ROLL SUBMARINE 6 PK PG 0.7000 215 150.50
BREAD ITALIAN 16 OZ LF 0.6000 250 150.00
ROLLS PARKERHOUSE 24 PK PG 0.8100 150 121.50
BREAD WHITE 24 0OZ LF 0.5100 360 183.60
BREAD WHOLE WHEAT 24 0OZ LF 0.9900 130 128.70
VENDOR ORDER GRAND TOTAL EXTENDED PRICE $1,565.55

Figure 5.2-16. Create Customer and Vendor Orders - Vendor Order Recap Screen (AJK-740).
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a. This screen displays the contract number, RDD, vendor name, vendor ID code, item
name, unit of issue, contract price, order quantity, extended price, and grand total extended price.

b. You can review this screen by using the following keys:
(1) Use the [ENTER] or ARROW keys to scroll forward and back by line.
(2) Use the [F3] key to page forward and the [F4] key to page back.

c.  When you finish your review, press [ESC]. The Order Options Ring Menu is
displayed.

5.2.3.6 Order Options Ring Menu. Use this ring menu (fig. 5.2-17) to write the vendor order to
a file or discard it.

ORDER OPTIONS: ESTABLISH VENDOR ORDER DISCARD VENDOR ORDER

LOCK Customer Requirements; PRINT the Customer and Vendor Order Documents

Figure 5.2-17. Order Options Ring Menu.

a. Select ESTABLISH VENDOR ORDER and a series of messages is displayed while
the customer requirement is written to a file. If the obligation estimate is exceeded for these
items, the DVD Extract of Items Exceeding the Obligation Estimate Report (PCN AJK-ZS1) is
printed. Then, the Options Ring Menu (fig. 5.2-19) is displayed.

OR

b. Select DISCARD VENDOR ORDER to continue processing. The Create Customer
and Vendor Orders Screen AJK-739 (fig. 5.2-14) is displayed.

(1) When you have more vendor orders to create for this RDD and category, the
More Orders to View Ring Menu (fig. 5.2-18) is displayed.

(2) When all vendor orders are reviewed and processed, the Options Ring Menu is
displayed.
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5.2.3.7 More Orders to View Ring Menu. Use this ring menu (fig. 5.2-18) to view the next
vendor order, establish a new RDD/category, or return to the Direct Vendor Delivery Command
Menu.

MORE ORDERS TO VIEW: VIEW NEXT NEW RDD/CATEGORY RETURN

Enter a new RDD and category

Figure 5.2-18. More Orders to View Ring Menu.
a. Select VIEW NEXT and the Create Customer and Vendor Orders - Vendor Order
Recap Screen AJK-740 is displayed for the next order.

b. Select NEW RDD/CATEGORY and the Create Customer and Vendor Orders Data
Entry Screen AJK-739 (fig. 5.2-14) is displayed. You can enter a new RDD and category.

c. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.

5.2.3.8 Options Ring Menu. This ring menu (fig. 5.2-19) is displayed when you complete the
Create Customer and Vendor Order process.

OPTIONS: PROCESS AGAIN RETURN
ENTER ANOTHER RDD/DVD CATEGORY TO CREATE CUSTOMER & VENDOR ORDERS

Figure 5.2-19. Options Ring Menu.

a. Select PROCESS AGAIN and the Create Customer and Vendor Orders Data Enty
Screen AJK-739 is displayed. You can process another RDD and DVD category.

b. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.
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5.2.3.9 Process Interrupt Ring Menu. Use this ring menu (fig. 5.2-20) to continue processing,
start over, return to the Direct Vendor Delivery Command Menu, or exit processing.

PROCESS INTERRUPT: CONTINUE START OVER RETURN X-EXIT

Ignore interrupt and continue normal processing on this screen.

Figure 5.2-20. Process Interrupt Ring Menu.
a. Select CONTINUE and you can continue processing on the same screen.

b. Select START OVER and the Create Customer and Vendor Orders Data Entry
Screen AJK-739 (fig. 5.2-14) is displayed. You can restart this process.

c. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.
d. Select X-EXIT and the system login screen is displayed.
5.2.3.10 Outputs.

a. The Direct Vendor Delivery Vendor Order Recap Report (PCN AJK-ZR1) and the
Direct Vendor Delivery Customer Order Report (PCN AJK-ZR2) are printed during this process.
The DVD Extract of Items Exceeding the Obligation Estimate Report (PCN AJK-Z51) can be
printed. See appendix C for examples of these reports.

b. AR 25-400-2 lists the file numbers and retention periods for Food Service Program
Files. AFMIS reports are not included in the current listings. Use the following information to
file your reports:

(1) File No. 30-18b, TISA Accounts (2-year file).

(2) Cut off this file at the end of the fiscal year, retain for 2 years, then destroy. For
example:

COFF: 30 Sep 92 DEST: Oct 94

5.2.4 Review Vendor Orders Process. Use this process to choose which vendor orders you want
to review, and what review combination you want to use.

5.2.4.1 Processing Restrictions. You must run the Create Customer and Vendor Order process
before you start this one.

5.2.4.2 Processing Materials. The Vendor Information File Report (PCN AJK-VIF) gives you
the necessary vendor information.
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5.2.4.3 Review Vendor Orders-Review Types Screen AJK-765. To review vendor orders, select
D from the Direct Vendor Delivery Command Menu. The Review Vendor Orders-Review Types
Screen (fig. 5.2-21) is displayed.

REVIEW TYPES: A-VENDOR B-RDD C-CATEGORY D-VENDOR/RDD E-RDD/CAT R-RETURN
Review Undelivered Vendor Orders by Vendor ID

DATE: 10 APR 92 REVIEW VENDOR ORDERS AJK-765
REVIEW TYPES

OPTION DESCRIPTION OPTION DESCRIPTION

CODE CODE

A - REVIEW BY VENDOR ID R - RETURN TO DVD COMMAND MENU
B - REVIEW BY REQUIRED DELIVERY DATE

C - REVIEW BY DVD CATEGORY

D - REVIEW BY VENDOR ID AND REQUIRED DELIVERY DATE

E - REVIEW BY REQUIRED DELIVERY DATE AND DVD CATEGORY

ENTER THE DESIRED OPTION CODE THRU RING MENU SELECTION. OPTION CODE:

Figure 5.2-21. Review Vendor Orders - Review Types Screen (AJK-765).

5-24




AIS Manual 25-L37-AJK-ATT-EM-1
1 July 2001

5.2.4.3.1 Review by Vendor ID Option. Select A to display the Review Vendor Orders Screen
(fig. 5.2-22). The cursor is positioned in the ENTER THE VENDOR ID field.

DATE: 10 APR 92 REVIEW VENDOR ORDERS AJK-769

ENTER THE VENDOR ID: MM1289

WHEN DATA ENTRY IS COMPLETE, DEPRESS <Esc>

Enter the 6-position Vendor ID of the Vendor whose order(s) you wish to review

Figure 5.2-22. Review Vendor Orders Screen (AJK-769) - Review by Vendor ID.
a. Enter a vendor ID code and press [ESC].

(1) If unreceipted orders exist for the vendor you enter, the Review Vendor Orders -
Vendor Order Recap Screen AJK-770 (fig. 5.2-23) is displayed.

(2) If there are no unreceipted orders, a message is displayed: THERE ARE NO
UNDELIVERED ORDERS FOR THIS VENDOR. Then, the cursor moves back to the start
of the ENTER THE VENDOR ID field.

OR

b. Press [ENTER] to move the cursor back to the beginning of that field. You can
correct your entries.

NOTE: To interrupt processing throughout the Review Vendor Orders process, press
[DELETE]. The Process Interrupt Ring Menu is displayed. See paragraph 5.2.4.4 for processing
instructions.
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5.2.4.3.2 Review Vendor Orders - Vendor Order Recap Screen AJK-770. Use this screen (fig.
5.2-23) to review unreceipted vendor orders for the Vendor ID option. The cursor is positioned
in the ITEM NAME field for the first item.

WHEN REVIEW IS COMPLETE, DEPRESS <Esc>

DATE: 10 APR 92 REVIEW VENDOR ORDERS - VENDOR ORDER RECAP AJK-770
CONTRACT NO: DLA13H-90-D-V032 VENDOR ID: MM1289
VENDOR NAME : MARVA MAID DAIRY RDD: TUE 10 APR 92
CONTRACT QUANTITY EXTENDED
ITEM NAME U/1 PRICE ORDERED PRICE

CHEESE COTTAGE 5 LB PG $ 4.5500 70 $ 318.50
CREAM LIGHT WHIP 1/2 PT CO 0.7000 235 164.50
CREAM SOUR 1/2 PT CO 0.4700 360 169.20
ICE MILK MIX CHOC 1/2 GAL CO 1.5300 65 99.45
ICE MILK MIX VAN 1/2 GAL co 1.4800 65 96.20
MILK BUTTERMILK 1/2 PT co 0.1200 700 84.00
MILK CHOC 1/2 PT CO 0.1410 170 23.97
MILK CHOC 5 GAL GL 1.9400 35 67.90
MILK CHOC LOFAT 1/2 PT CO 0.1335 700 93.45
VENDOR ORDER TOTAL EXTENDED PRICE $2,215.70

Figure 5.2-23. Review Vendor Orders - Vendor Order Recap Screen (AJK-770) - Review by
Vendor ID.

a. This screen displays the contract number, vendor ID code, vendor name, RDD, item
name, unit of issue, contract price, quantity ordered, extended price, and total extended price.

b. You can review this screen by using the following keys:
(1) Use the [ENTER] or ARROW keys to scroll forward and back by line.
(2) Use the [F3] key to page forward and the [F4] key to page back.

c.  When you finish your review, press [ESC].
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(1) If more vendor orders are found, the More Orders Ring Menu is displayed.

(2) If no vendor orders are found, an Options Ring Menu is displayed. See
paragraph 5.2.4.3.4 for processing instructions.

5.2.4.3.3 More Orders Ring Menu. Use this ring menu (fig. 5.2-24) to view the next undelivered
order, process another vendor, or return to the Direct Vendor Delivery Command Menu.

MORE ORDERS: NEXT VENDOR ORDER PROCESS ANOTHER RETURN
View the next undelivered Vendor Order

Figure 5.2-24. More Orders Ring Menu.

a. Select NEXT VENDOR ORDER, and the next unreceipted order is displayed on the
Review Vendor Orders - Vendor Order Recap Screen AJK-770 (fig. 5.2-23).

b. Select PROCESS ANOTHER, and the Review Vendor Orders - Review Types Screen
AJK-765 is displayed. You can select a new type of review.

c. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.

5.2.4.3.4 Options Ring Menu. Use this ring menu (fig. 5.2-25) to process another review type or
return to the Direct Vendor Delivery Command Menu.

OPTIONS: PROCESS ANOTHER RETURN

Execute this review process again

Figure 5.2-25. Options Ring Menu.

a. Select PROCESS ANOTHER, and the Review Vendor Orders - Review Types Screen
AJK-765 is displayed. You can select a new type of review.

b. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.
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5.2.4.3.5 Review by Required Delivery Date Option. Select B to display the Review Vendor
Orders Screen (fig. 5.2-26). The cursor is positioned in the ENTER REQUIRED DELIVERY
DATE field.

DATE: 10 APR 92 REVIEW VENDOR ORDERS AJK-769
ENTER THE REQUIRED DELIVERY DATE 10 APR 92
DD MMM YY

WHEN DATA ENTRY IS COMPLETE, DEPRESS <Esc>

Enter the required delivery date of the vendor order(s) you wish to review

Figure 5.2-26. Review Vendor Orders Screen (AJK-769) - Review by Required Delivery Date.
a. Enter the required delivery date and press [ESC].

(1) If unreceipted orders exist for this RDD, the Review Vendor Orders -Vendor
Order Recap Screen AJK-770 (fig. 5.2-27) is displayed.

(2) If there are no unreceipted orders, a message is displayed: THERE ARE NO
UNDELIVERED VENDOR ORDERS FOR THIS RDD. Then, the cursor moves back to the
start of the ENTER THE REQUIRED DELIVERY DATE field.

OR

b. Press [ENTER] to move the cursor back to the beginning of that field. You can
correct your entries.

5-28




AIS Manual 25-L37-AJK-ATT-EM-1

1 July 2001

5.2.4.3.6 Review Vendor Orders - Vendor Order Recap Screen AJK- 770. Use this screen (fig.

5.2-27) to review unreceipted vendor orders for the Required Delivery Date option. The cursor
is positioned in the ITEM NAME field for the first item.

WHEN REVIEW IS COMPLETE,

DATE: 10 APR 92

DEPRESS <Esc>

REVIEW VENDOR ORDERS - VENDOR ORDER RECAP

CONTRACT NO: DLA13H-90-D-V077
VENDOR NAME : KRISPY KREME DOUGHNUTS

ITEM NAME U/1
DONUTS CREAM/JELLY FILL DZ
DONUTS GLAZED DZ
DONUTS PLAIN DZ
PIE FRUIT FILL ASSTD 4 0% EA

VENDOR ID:
RDD: TUE
CONTRACT QUANTITY
PRICE ORDERED
$ 1.5125 24 $
1.1700 24
1.3000 20
0.2700 45

VENDOR ORDER TOTAL EXTENDED PRICE

AJK-770

KK1289
10 APR 92

EXTENDED
PRICE

36.30
28.08
26.00
12.15

$102.53

Figure 5.2-27. Review Vendor Orders - Vendor Order Recap Screen (AJK-770) - Required
Delivery Date Option.

a. This screen displays the contract number, vendor ID code, vendor name, RDD, item
name, unit of issue, contract price, quantity ordered, extended price, and total extended price.

b. You can review this screen by using the following keys:

(1) Use the [ENTER] or ARROW keys to scroll forward and back by line.

(2) Use the [F3] key to page forward and the [F4] key to page back.
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c.  When you finish your review, press [ESC].

(1) If more vendor orders are found, the More Orders Ring Menu is displayed. See
paragraph 5.2.4.3.3 for processing instructions.

(2) If no vendor orders are found, an Options Ring Menu is displayed. See
paragraph 5.2.4.3.4 for processing instructions.

5.2.4.3.7 Review by DVD Category Option. Select C to display the Review Vendor Orders
Screen (fig. 5.2-28). The cursor is positioned in the ENTER THE DVD CATEGORY field.

DATE: 10 APR 92 REVIEW VENDOR ORDERS AJK-769

ENTER THE DVD CATEGORY B

WHEN DATA ENTRY IS COMPLETE, DEPRESS <Esc>
Enter B for Bakery, D for Dairy or C for Beverages

Figure 5.2-28. Review Vendor Orders Screen (AJK-769) - Review by DVD Category.

a. Enter a DVD category code (category codes are displayed at the bottom of your
screen) and press [ESC].

(1) If unreceipted orders exist for this DVD category, the Review Vendor Orders -
Vendor Order Recap Screen AJK-770 (fig. 5.2-29) is displayed.
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(2) If there are no unreceipted orders, a message is displayed: THERE ARE NO
UNDELIVERED VENDOR ORDERS FOR THIS DVD CATEGORY CODE. Then, the

cursor moves back to the start of the ENTER THE DVD CATEGORY CODE field.
OR

b. Press [ENTER] to move the cursor back to the beginning of that field. You can

correct your entries.

5.2.4.3.8 Review Vendor Orders - Vendor Order Recap Screen AJK-770. Use this screen (fig.
5.2-29) to review unreceipted vendor orders for the DVD category option. The cursor is

positioned in the ITEM NAME field.

WHEN REVIEW IS COMPLETE, DEPRESS <Esc>

DATE: 10 APR 92 REVIEW VENDOR ORDERS - VENDOR ORDER RECAP

CONTRACT NO: DLA13H-90-D-V077 VENDOR ID:

VENDOR NAME : KRISPY KREME DOUGHNUTS RDD: TUE

CONTRACT QUANTITY

ITEM NAME U/1 PRICE ORDERED

DONUTS CREAM/JELLY FILL DZ $ 1.5125 24 $

DONUTS GLAZED DZ 1.1700 24

DONUTS PLAIN Dz 1.3000 20

PIE FRUIT FILL ASSTD 4 0Z EA 0.2700 45

VENDOR ORDER TOTAL EXTENDED PRICE

AJK-770

KK1289
10 APR 92

EXTENDED
PRICE

36.30
28.08
26.00
12.15

$102.53

Figure 5.2-29. Review Vendor Orders - Vendor Order Recap Screen (AJK-770) - Review by

DVD Category.

a. This screen displays the contract number, vendor ID code, vendor name, RDD, item
name, unit price, contract price, quantity ordered, extended price, and total extended price.
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b. You can review this screen by using the following keys:
(1) Use the [ENTER] or ARROW keys to scroll forward and back by line.
(2) Use the [F3] key to page forward and the [F4] key to page back.

c.  When you finish your review, press [ESC].

(1) If more vendor orders are found, the More Orders Ring Menu is displayed. See
paragraph 5.2.4.3.3 for processing instructions.

(2) Ifno vendor orders are found, an Options Ring Menu is displayed. See
paragraph 5.2.4.3.4 for processing instructions.

5.2.4.3.9 Review by Vendor ID and Required Delivery Date Option. Select D to display the
Review Vendor Orders Screen (fig. 5.2-30). The cursor is positioned in the ENTER THE
REQUIRED DELIVERY DATE field.

DATE: 10 APR 92 REVIEW VENDOR ORDERS AJK-769
ENTER THE REQUIRED DELIVERY DATE 10 APR 92
DD MMM YY
ENTER THE VENDOR ID: MM1289

WHEN DATA ENTRY IS COMPLETE, DEPRESS <Esc>

Figure 5.2-30. Review Vendor Orders Screen (AJK-769) - Review by Vendor ID and Required
Delivery Date.

a. Enter the RDD and press [ENTER]. The cursor moves to the ENTER VENDOR ID
field.

b. Enter a vendor ID code and press [ESC].
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(1) If unreceipted orders exist, the Review Vendor Orders - Vendor Order Recap
Screen AJK-770 is displayed.

(2) If there are no unreceipted orders, a message is displayed: THERE ARE NO
UNDELIVERED ORDERS FOR THIS RDD AND VENDOR. Then, the cursor moves back
to the start of the ENTER THE REQUIRED DELIVERY DATE field.

OR

c. Press [ENTER] to move the cursor back to the ENTER THE REQUIRED DELIVERY
DATE field. You can correct your entries.

5.2.4.3.10 Review Vendor Orders - Vendor Order Recap Screen AJK-770. Use this screen (fig.
5.2-31) to review unreceipted vendor orders for the RDD and Vendor ID option. The cursor is
positioned in the ITEM NAME field for the first item.

WHEN REVIEW IS COMPLETE, DEPRESS <Esc>

DATE: 10 APR 92 REVIEW VENDOR ORDERS - VENDOR ORDER RECAP AJK-770
CONTRACT NO: DLA13H-90-D-V032 VENDOR ID: MM1289
VENDOR NAME : MARVA MAID DAIRY RDD: TUE 10 APR 92
CONTRACT QUANTITY EXTENDED
ITEM NAME U/1 PRICE ORDERED PRICE
CHEESE COTTAGE 5 LB PG $ 4.5500 70 S 318.50
CREAM LIGHT WHIP 1/2 PT CO 0.7000 235 164.50
CREAM SOUR 1/2 PT CO 0.4700 360 169.20
ICE MILK MIX CHOC 1/2 GAL CO 1.5300 65 99.45
ICE MILK MIX VAN 1/2 GAL co 1.4800 65 96.20
MILK BUTTERMILK 1/2 PT co 0.1200 700 84.00
MILK CHOC 1/2 PT co 0.1410 170 23.97
MILK CHOC 5 GAL GL 1.9400 35 67.90
MILK CHOC LOFAT 1/2 PT CO 0.1335 700 93.45
VENDOR ORDER TOTAL EXTENDED PRICE $2,215.70

Figure 5.2-31. Review Vendor Orders - Vendor Order Recap Screen (AJK-770) - Review by
RDD and Vendor ID.
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a. This screen displays the contract number, vendor ID code, vendor name, RDD, item
name, unit of issue, contract price, quantity ordered, extended price, and total extended price.

b. You can review this screen by using the following keys:
(1) Use the [ENTER] or ARROW keys to scroll forward and back by line.
(2) Use the [F3] key to page forward and the [F4] key to page back.

c.  When you finish your review, press [ESC].

(1) If more vendor orders are found, the More Orders Ring Menu is displayed. See
paragraph 5.2.4.3.3 for processing instructions.

(2) If no vendor orders are found, an Options Ring Menu is displayed. See
paragraph 5.2.4.3.4 for processing instructions.

5.2.4.3.11 Review by Required Delivery Date and DVD Category Option. Select E to display
the Review Vendor Orders Screen (fig. 5.2-32). The cursor is positioned in the ENTER THE
REQUIRED DELIVERY DATE field.

DATE: 10 APR 92 REVIEW VENDOR ORDERS AJK-769
ENTER THE REQUIRED DELIVERY DATE 10 APR 92
DD MMM YY
ENTER THE DVD CATEGORY: B

WHEN DATA ENTRY IS COMPLETE, DEPRESS <Esc>

Figure 5.2-32. Review Vendor Orders Screen (AJK-769) - Review by Required Delivery Date
and DVD Category.
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a. Enter the RDD and press [ENTER]. The cursor moves to the ENTER THE DVD
CATEGORY field.

b. Enter a DVD category code and press [ESC].

(1) If unreceipted orders exist for the RDD and DVD category you enter, the Review
Vendor Orders - Vendor Order Recap Screen AJK-770 is displayed.

(2) If there are no unreceipted orders, a message is displayed: THERE ARE NO
UNDELIVERED VENDOR ORDERS FOR THIS RDD & DVD CATEGORY. Then, the
cursor moves back to the ENTER THE REQUIRED DELIVERY DATE field. You can correct
your entries.

OR

c. Press [ENTER] to move the cursor back to the ENTER THE REQUIRED DELIVERY
DATE field. You can correct your entries.

5.2.4.3.12 Review Vendor Orders - Vendor Order Recap Screen AJK-770. Use this screen (fig.
5.2-33) to review unreceipted vendor orders for the RDD and DVD category option. The cursor
is positioned in the ITEM NAME field for the first item.

WHEN REVIEW IS COMPLETE, DEPRESS <Esc>

DATE:10 APR 92 REVIEW VENDOR ORDERS - VENDOR ORDER RECAP AJK-770
CONTRACT NO: DLA13H-90-D-V077 VENDOR ID: KK1289
VENDOR NAME : KRISPY KREME DOUGHNUTS RDD TUE 10 APR 92
CONTRACT QUANTITY EXTENDED
ITEM NAME U/1 PRICE ORDERED PRICE
DONUTS CREAM/JELLY FILL DZ $ 1.5125 24 $ 36.30
DONUTS GLAZED Dz 1.1700 24 28.08
DONUTS PLAIN DZ 1.3000 20 26.00
PIE FRUIT FILL ASSTD 4 0OZ EA 0.2700 45 12.15
VENDOR ORDER TOTAL EXTENDED PRICE $102.53

Figure 5.2-33. Review Vendor Orders - Vendor Order Recap Screen (AJK-770) - Review by
RDD and DVD Category.
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a. The screen displays the contract number, vendor ID code, vendor name, RDD, item
name, unit of issue, contract price, quantity ordered, extended price, and total extended price.

b. You can review this screen by using the following keys:
(1) Use the [ENTER] or ARROW keys to scroll forward and back by line.
(2) Use the [F3] key to page forward and the [F4] key to page back.

c.  When you finish your review, press [ESC].

(1) If more vendor orders are found, the More Orders Ring Menu is displayed. See
paragraph 5.2.4.3.3 for processing instructions.

(2) Ifno vendor orders are found, an Options Ring Menu is displayed. See
paragraph 5.2.4.3.4 for processing instructions.

5.2.4.4 Process Interrupt Ring Menu. Use this ring menu (fig. 5.2-34) to continue processing,
restart the process, return to the Direct Vendor Delivery Command Menu, or exit processing.

PROCESS INTERRUPT: CONTINUE RESTART DISCARD & RETURN EXIT

Ignore interrupt and continue normal processing on this screen

Figure 5.2-34. Process Interrupt Ring Menu.
a. Select CONTINUE and you can continue processing on the same screen.
b. Select RESTART and you can begin this process again.

c. Select DISCARD & RETURN and the Direct Vendor Delivery Command Menu is
displayed.

d. Select EXIT and the system login screen is displayed.
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5.2.4.5 Outputs. No reports are printed during this process.

5.2.5 DVD Receipts and Issues Process. Use this process to receipt for items delivered to the
warehouse for issue to off-line customers, as well as for items when no daily requirements are
created (missed DVD requirements). When you process DVD issues for on-line customers,
transactions are created for the dining facility account card and the inventory. This data is
passed to the DFO during end-of-day batch processing.

5.2.5.1 Processing Restrictions. None.

5.2.5.2 Processing Materials. None.

5.2.5.3 Receipts and Issues Screen AJK-741. To process DVD receipts and issues, select E from
the Direct Vendor Delivery Command Menu. The Receipts and Issues Screen is displayed. Use
this screen (fig. 5.2-35) to enter data to receipt for a DVD customer and vendor order. The
cursor is positioned in the REQUIRED DELIVERY DATE field.

DATE: 11 APR 92 RECEIPTS AND ISSUES AJK-T741

TO PROCESS RECEIPTS OR CREATE A RECEIPTED ORDER, ENTER
THE DVD DATA IN THE SPACES PROVIDED:

REQUIRED DELIVERY DATE: 3 APR 92
DD MMM YY
VENDOR ID: MB1289

CUSTOMER ID: YDF004

WHEN DATA ENTRY IS COMPLETED DEPRESS <Esc>

Enter the Customer Id and depress <ENTER>

Figure 5.2-35. Receipts and Issues Screen (AJK-741).

a. Enter an RDD (RDD cannot be greater than current date) and press [ENTER]. The
cursor moves to the VENDOR 1D field.

b. Enter the vendor ID code and press [ENTER]. The cursor moves to the CUSTOMER
ID field.
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c. Enter the customer ID code and press [ESC].
OR

d. Press [ENTER] until cursor moves back to the REQUIRED DELIVERY DATE field.
You can correct your entries.

(1) When you have to create a customer receipt, a message is displayed: ENTER A
‘Y’ TO CONFIRM THE CREATION OF A CUSTOMER RECEIPT ** FAILING TO DO
SO WILL RESULT IN THE REDISPLAYING OF THE CURRENT SCREEN ** Enter Y
to create the receipt. The Create Customer Receipt Ring Menu is displayed. See paragraph
5.2.5.12 for processing instructions.

NOTE: When you are creating a customer receipt and the vendor has been receipted for, the
following message is displayed: DO YOU WISH TO REVERSE THIS VENDOR
RECEIPT? (Y ORN). You can choose to reverse the vendor receipt and continue processing
by entering Y. See paragraph 5.2.5.12 for processing instructions.

OR

(2) When a customer order is on file, the Receipts and Issues Screen AJK-742 is
displayed. See paragraph 5.2.5.4 for processing instructions.

(3) Ifyoudon’t want to create the customer receipt, press [ESC] with no entry. A
series of messages is displayed and the cursor moves back to the REQUIRED DELIVERY
DATE field. You can restart the process.

NOTE: To interrupt processing throughout the DVD Receipts and Issues process, press
[DELETE]. The Process Interrupt Ring is displayed. See paragraph 5.2.5.15 for processing
instructions.
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5.2.5.4 Receipts and Issues Screen AJK-742. Use this screen (fig. 5.2-36) to adjust the receipt
quantity or zero items from the order. The customer ID code and name, delivery location, RDD,
vendor ID code, and name are is displayed. The item name, unit of issue, standard price, quantity
required, quantity received, and extended price are displayed for each item. When you create a
customer order, zeroes are displayed in the QUANTITY REQUIRED field. The cursor is
positioned in the QUANTITY RECEIVED field for the first item.

DATE: 11 APR 92 RECEIPTS AND ISSUES AJK-742
CUSTOMER ID: YDF004 CUSTOMER NAME : 266TH QM BN ACTIVE ARMY
DELIVERY LOCATION: P3024 RDD: TUE 03 APR 92
VENDOR ID: MB1289 VENDOR NAME : INTERSTATE BRANDS - MERITA
STANDARD QUANTITY QUANTITY EXTENDED
ITEM NAME U/1 PRICE REQUIRED RECEIVED PRICE
BREAD ITALIAN 16 0Z LF $ .60 10 10 S 6.00
BREAD RYE 16 0% LF .70 100 100 70.00
BREAD WHITE 16 OZ LF .35 800 800 280.00
BREAD WHITE 24 OZ LF .51 100 100 51.00
ENGLISH MUFFINS 12 0% PG .66 15 15 9.90
ROLLS B&S 12 PK PG .44 15 15 6.60
RECEIVED GRAND TOTAL EXTENDED PRICE: $494.60
TO DELETE, ZERO OUT QUANTITY RECIEVED; TO CHANGE, KEY OVER QUANTITY VALUES.
WHEN ENTRIES ARE COMPLETE DEPRESS <Esc>

Figure 5.2-36. Receipts and Issues Screen (AJK-742) - Receipt Quantity Screen.

a. To adjust a quantity, enter a new one over the old and press [ENTER]. The extended
price is adjusted and the cursor moves to the next item.

b. Use the [ENTER] or ARROW keys to scroll forward and back through the list.

NOTE: When you enter zero to delete an item for a customer, the quantity is reduced on the
Receipts and Issues - Vendor Order Recap Screen AJK-744 (fig. 5.2-45).

c. Use the [F3] key to page forward and the [F4] key to page back.
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d. When you finish your entries, press [ESC]. The Receipt Customer Order Ring Menu
is displayed. See paragraph 5.2.5.5 for processing instructions.

OR

e. Different messages can be displayed at the bottom of Screen AJK-742 depending on
the ring menu options you select. When the confirm message is displayed, follow the steps listed
below:

(1) Enter Y to confirm and press [ESC]. Another Receipt Customer Order Ring
Menu is displayed. See paragraph 5.2.5.9 for processing instructions.

OR

(2) Press [ESC] with no entry. The cursor moves back to the first item. You can
correct your entries.

5.2.5.5 Receipt Customer Order Ring Menu. Use this ring menu (fig. 5.2-37) to review and
adjust or add items to a customer order.

RECEIPT CUSTOMER ORDER: REVIEW/ADJUST ADD ITEMS
REVIEW/ADJUST QUANTITIES FOR THIS RECEIPT

Figure 5.2-37. Receipt Customer Order Ring Menu.

a. Select REVIEW/ADJUST and the Receipts and Issues Screen AJK-742 is displayed.
You can adjust quantities received. See paragraph 5.2.5.4 for processing instructions.

b. Select ADD ITEMS and the Add Items Ring Menu is displayed. You can add items
not included on the original order.

5.2.5.6 Add Items Ring Menu. Use this ring menu (fig. 5.2-38) to review the items, enter new
items, or cancel the addition of items.

ADD ITEMS: VIEW ITEMS ENTER ITEMS CANCEL

Choose from among all items authorized for delivery by Vendor entered

Figure 5.2-38. Add Items Ring Menu.
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a. Select VIEW ITEMS and the Receipts and Issues - Add Items to Received Customer
Screen AJK-783 is displayed. See paragraph 5.2.5.7 for processing instructions.

b. Select ENTER ITEMS and the Receipts and Issues - Add Items to Received Customer
Screen AJK-743 is displayed. See paragraph 5.2.5.8 for processing instructions.

c. Select CANCEL and the Receipts and Issues Screen AJK-742 is displayed. You can
review and adjust quantities received. See paragraph 5.2.5.4 for processing instructions.

5.2.5.7 Receipts and Issues - Add Items to Received Customer Screen AJK-783. Use this screen
(fig. 5.2-39) to view and enter receipt quantities for items not originally ordered. The customer
ID code and name, delivery location, RDD, vendor ID code, and name are displayed. An
NSN/MCN, item name, unit of issue, and standard price are displayed for each item. A data
entry field is displayed for the quantity received. The cursor is positioned in the QUANTITY
RECEIVED field for the first item.

DATE: 11 APR 92 RECEIPTS AND ISSUES AJK-783
ADD ITEMS TO RECEIVED CUSTOMER

CUSTOMER ID: YDF004 CUSTOMER NAME : 266TH QM BN ACTIVE ARMY
DELIVERY LOCATION: P3024 RDD: TUE 10 APR 92
VENDOR ID: MB1289 VENDOR NAME: INTERSTATE BRANDS - MERITA
STANDARD QUANTITY

NSN/MCN ITEM NAME U/1 PRICE RECEIVED
8920-00-T53-5770 ROLL SUBMARINE 6 PK PG $ 0.70 20
8920-00-T53-6172 ROLLS B&S 12 PK PG 0.44 20
8920-00-T53-5768 ROLLS HAMBURGER 12 PG PG 0.63 20
8920-00-T53-5769 ROLLS HOT DOG 12 PK PG 0.62 20
8920-00-T53-5775 ROLLS PARKERHOUSE 24 PK PG 0.81 20

TO CONFIRM ABOVE ENTRIES ENTER ‘Y’ AND DEPRESS <Esc>
TO DISREGARD ABOVE ENTRIES, ENTER ‘N’ AND DEPRESS <Esc>
Y

Figure 5.2-39. Receipts and Issues - Add Items to Received Customer Screen (AJK-783).

a. To add an item, enter a quantity and press [ENTER]. The cursor moves to the next
item.

b. Use [ENTER] or ARROW keys to scroll forward and back through the list.

c. Use the [F3] key to page forward and the [F4] key to page back.
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d. When you finish your entries, press [ESC]. The ADD ITEMS MESSAGE is
displayed.

(1) Enter Y to add items and press [ESC]. The Receipts and Issues Screen AJK-742
is displayed. See paragraph 5.2.5.4 for processing instructions.

OR

(2) Enter N and press [ESC]. The Receipts and Issues Screen AJK-741 is displayed.
You can restart the process.

5.2.5.8 Receipts and Issues - Add Items to Received Customer Screen AJK-743. Use this screen
(fig. 5.2-40) to enter TIINs and receipt quantities for items not included on the customer's
original order. The cursor is positioned in the TIIN field.

DATE: 11 APR 92 RECEIPTS AND ISSUES AJK-743
ADD ITEMS TO RECEIVED CUSTOMER

CUSTOMER ID: YDF004 CUSTOMER NAME : 266TH QM BN ACTIVE ARMY
DELIVERY LOCATION: P3204 RDD: TUES 3 APR 92
VENDOR ID: KK1290 VENDOR NAME : KRISPY KREME DOUGHNUT CORPORATION
TIIN QUANTITY ITEM NAME U/1 STANDARD
RECEIVED PRICE
T16-0055 50 DONUTS CREAM/JELLY FILL DZ $ 1.71
T16-0057 25 DONUTS PLAIN DZ 1.49

ENTER/ADJUST TIIN AND CORRESPONDING QUANTITY RECEIVED
AFTER ALL TIIN QUANTITY RECEIVED ENTRIES HAVE BEEN MADE, DEPRESS <Esc>

Figure 5.2-40. Receipts and Issues - Add Items to Received Customer Screen (AJK-743).

a. Enter a TIIN and press [ENTER]. The item name, unit of issue, and standard price are
displayed. Then, the cursor moves to the QUANTITY RECEIVED field.

b. Enter the receipt quantity and press [ENTER]. The cursor moves to the next TIIN
field.

c. Repeat steps a and b until you finish adding items.
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d. When you finish your entries, press [ESC]. The CONFIRM OPTION field is
displayed.

(1) Enter Y to confirm and press [ESC]. The Receipts and Issues Screen AJK-742 is
displayed. See paragraph 5.2.5.4 for processing instructions.

OR

(2) Enter N and press [ESC]. The Receipts and Issues Screen AJK-741 or 742 is
displayed. You can restart or continue processing.

5.2.5.9 Receipt Customer Order Ring Menu. Use this ring menu (fig. 5.2-41) to write a
customer receipt or add items to a receipt.

RECEIPT CUSTOMER ORDER: WRITE RECEIPT ADD ITEMS
WRITE CUSTOMER RECEIPT DATA TO FILES

Figure 5.2-41. Receipt Customer Order Ring Menu.

a. Select WRITE RECEIPT and the customer's receipt is written to the database file.
Then, the Receipt Vendor Order Ring Menu is displayed.

(1) If there are no unreceipted customer orders for the RDD and vendor ID, the
View Vendor Order Ring Menu is displayed. See paragraph 5.2.5.11 for processing instructions.

(2) If there is an unreceipted order for the RDD and vendor ID, the Receipts and
Issues Screen AJK-741 is displayed. You can process another receipt.

b. Select ADD ITEMS and the Add Item Ring Menu is displayed. See paragraph 5.2.5.6
for processing instructions.

5.2.5.10 Receipt Vendor Order Ring Menu. Use this ring menu (fig. 5.2-42) to receipt for the
vendor order, return to the Receipts and Issues Screen AJK-741, or return to the Direct Vendor
Delivery Command Menu.

RECEIPT VENDOR ORDER: YES NO RETURN
RECEIPT THE VENDOR ORDER

Figure 5.2-42. Receipt Vendor Order Ring Menu.

5-43




AIS Manual 25-L37-AJK-ATT-EM-1
1 July 2001

a. Select YES and the Receipts and Issues - Vendor Order Recap Screen AJK-744 is
displayed. See paragraph 5.2.5.13 for processing instructions.

b. Select NO and the Receipts and Issues Screen AJK-741 is displayed.

c. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.

5.2.5.11 View Vendor Order Ring Menu. Use this ring menu (fig. 5.2-43) to review a vendor
order, restart the process, or return to the Direct Vendor Delivery Command Menu.

VIEW VENDOR ORDER: YES NO RETURN
VIEW THE VENDOR ORDER RECAP

Figure 5.2-43. View Vendor Order Ring Menu.

a. Select YES and the Receipts and Issues - Vendor Order Recap Screen AJK-744 is
displayed.

b. Select NO and the Receipts and Issues Screen AJK-741 is displayed. You can process
another receipt.

c. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.

5.2.5.12 Create Customer Receipt Ring Menu. Use this ring menu (fig. 5.2-44) to view items
selected for receipt, enter new items, or cancel the customer order.

CREATE CUSTOMER RECEIPT: VIEW ITEMS NTER ITEMS CANCEL
Choose from amount all items authorized for delivery by Vendor entered

Figure 5.2-44. Create Customer Receipt Ring Menu.

a. Select VIEW ITEMS and the Receipts and Issues - Add Items to Received Customer
Screen AJK-783 is displayed. See paragraph 5.2.5.7 for processing instructions.

b. Select ENTER ITEMS and the Receipts and Issues - Add Items to Received Customer
Screen AJK-743 is displayed. See paragraph 5.2.5.8 for processing instructions.

c. Select CANCEL and the Receipts and Issues Screen AJK-741 is displayed.
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5.2.5.13 Receipts and Issues - Vendor Order Recap Screen AJK-744. Use this screen (fig. 5.2-
45) to review a recap of the vendor's order. The cursor is positioned in the ITEM NAME field
for the first item.

DATE: 11 APR 92 RECEIPTS AND ISSUES AJK-744
VENDOR ORDER RECAP
INSTALLATION: TISA
CONTRACT NO: DLA13H-90-D-V083 RDD: TUE 03 APR 92
VENDOR NAME : INTERSTATE BRANDS - MERITA VENDOR ID: MB1289
CONTRACT QUANTITY QUANTITY EXTENDED
ITEM NAME U/I PRICE ORDERED RECEIVED PRICE
BREAD ITALIAN 16 OZ LFE $ .6000 10 10 $ 6.00
BREAD RYE 16 0OZ LF .7000 100 100 70.00
BREAD WHITE 16 0OZ LF .3500 800 800 280.00
BREAD WHITE 24 OZ LF .5100 100 100 51.00
ENGLISH MUFFINS 12 0Z PG .6600 15 15 9.90
ROLLS B&S 12 PK PG .4400 15 15 6.60
ROLLS HAMBURGER 12 PG PG .6250 100 100 62.50
RECEIVED GRAND TOTAL EXTENDED PRICE: $494.10
DO YOU WANT TO RECEIPT THIS VENDOR (Y OR N)? WHEN FINISHED PRESS ESCAPE
Y

Figure 5.2-45. Receipts and Issues - Vendor Order Recap Screen (AJK-744).

a. This screen displays the installation, RDD, contract number, vendor ID code, vendor
name, item name, unit of issue, contract price, quantity ordered, quantity received, extended
price, and grand total extended price.

b. You can review this screen by using the following keys:

(1) Use the [ENTER] or ARROW keys to scroll forward and back by line.

(2) Use the [F3] key to page forward and the [F4] key to page back.
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c.  When you finish your review, press [ESC]. The message: DO YOU WANT TO
RECEIPT THIS VENDOR (Y or N)? is displayed.

(1) Enter Y and press [ESC]. A series of messages is displayed and the vendor order
is confirmed. Then, the Terminate Process Ring Menu is displayed.

OR

(2) Enter N and press [ESC]. The message: THE VENDOR WAS NOT
RECEIPTED is displayed. Then, the Terminate Process Ring Menu is displayed.

5.2.5.14 Terminate Process Ring Menu. Use this ring menu (fig. 5.2-46) to stop processing after
you view the Vendor's Recap Screen AJK-744 or return to the Direct Vendor Delivery Command
Menu.

TERMINATE PROCESS: YES NO
TERMINATE THE DVD RECEIPTS & ISSUES PROCESS-RETURN TO DVD COMMAND MENU

Figure 5.2-46. Terminate Process Ring Menu.
a. Select YES and the Direct Vendor Delivery Command Menu is displayed.

b. Select NO and the Receipts and Issues Screen AJK-741 is displayed. You can process
another receipt.

5.2.5.15 Process Interrupt Ring Menu. Use this ring menu (fig. 5.2-47) to continue processing,
start over, return to the Direct Vendor Delivery Command Menu, or exit processing.

PROCESS INTERRUPT: CONTINUE STARTOVER RETURN X-EXIT

Ignore the interrupt and continue normal processing on this screen

Figure 5.2-47. Process Interrupt Ring Menu.
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a. Select CONTINUE and you can continue processing on the same screen.

b. Select STARTOVER and the Receipts and Issues Screen AJK-741 is displayed. You
can restart the process.

c. Select RETURN and the Direct Vendor Delivery Command Menu is displayed. The
receipt is not processed.

d. Select X-EXIT and the system login screen is displayed.

5.2.5.16 Outputs. No reports are printed during this process.

5.2.6 Adjust Receipted Customer Orders Process. Use this process to adjust a receipted
customer order, after the DVD Receipts and Issues process is completed, or when errors are
discovered after the delivery is made.

5.2.6.1 Processing Restrictions. This process can be run after the Create Customer and Vendor
Orders process, but must be run before the DVD Closing Obligation Estimate process.

5.2.6.2 Processing Materials. The Customer Information File Report (PCN AJK-CIF) and the
Vendor Information File Report (PCN AJK-VIF) give you the customer and vendor information.
Use the signed delivery tickets from a customer to adjust an order.
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5.2.6.3 Adjust Receipted Customer Orders Warning Screen. To begin the Adjust Receipted
Customer Orders process, select F from the Direct Vendor Delivery Command Menu. The
Adjust Receipted Customer Orders Warning Screen (fig. 5.2-48) is displayed.

C I A ## a3 # # #H# # # HHH #H# #H#
C I A *o# # # ## # # ## *# #H# #H#
C I A # # # # ## # # *o# *# #H# #H#
C I A # # LR EE s *o# # # # # # & HH# # #
C I A FHEEAES S # # # *o# # # *oF # #

C I A # *o# # # ## # # & # # #H# #H#
i OH# # *o# # # ## #H# # L 21 #H# #H#

idsasiasssasiagssasisgssasisgssasiagasatiasssassagdsaisssisasisassaiiasssasiaassaisati

THE CHOSEN PROCESS WILL LOCK ONE OR MORE DATABASE TABLES
IF ANOTHER PROCESS IS CURRENTLY ACCESSING A DATABASE TABLE THAT

THIS PROCESS LOCKS OR ANOTHER PROCESS ATTEMPTS TO ACCESS A DATABASE

TABLE THAT THIS PROCESS LOCKS WHILE THIS PROCESS IS EXECUTING, THIS
PROCESS MAY ABORT AND/OR CAUSE THE OTHER PROCESS TO ABORT.

PLEASE NOTE THAT YOU ARE NOT THE ONLY PERSON SIGNED ON TO THE SYSTEM.

idsasiasssasiagssasiagssasianssasiagasaisasssasssadsassasisasisndsaiiasssasisaisaiiati
OPTION OPTION DESCRIPTION

H= o o o 4
H o W o W

1 CONTINUE WITH THE EXECUTION OF THE CHOSEN PROCESS.
2 CANCEL THE EXECUTION OF THE CHOSEN PROCESS.

ENTER THE OPTION DESIRED AND DEPRESS <ENTER>

OPTION:

Figure 5.2-48. Adjust Receipted Customer Orders Warning Screen.

a. This process locks database tables and causes other processes being run at the same
time to abort. Check with other TISA operators before you start.

b. Select one of the following options and press [ENTER]:

(1) Select 1 and the Adjust Receipted Customer Orders Screen AJK-786 (fig. 5.2-
49) is displayed.

(2) Select 2 and processing ends. The Direct Vendor Delivery Command Menu is
displayed.
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5.2.6.4 Adjust Receipted Customer Orders Screen AJK-786. Use this screen (fig. 5.2-49) to
enter data for the receipted customer order you want to review and adjust. The cursor is
positioned in the CUSTOMER ID field.

[ ]

DATE: [11 APR 92] ADJUST RECEIPTED CUSTOMER ORDERS AJK-786

CUSTOMER ID: [YDF004]

REQUIRED DELIVERY DATE: [ 3] [APR] [92]
DD MMM YY

VENDOR ID : [MB1289]

[ 1l ]

[ ] WHEN DATA ENTRY IS COMPLETE, DEPRESS <Esc> ]

Figure 5.2-49. Adjust Receipted Customer Orders Screen (AJK-786).

a. Enter a customer ID code and press [ENTER]. The cursor moves to the REQUIRED
DELIVERY DATE field.

b. Enter the date of the receipt and press [ENTER]. The cursor moves to the VENDOR
ID field.

|NOTE: To adjust a receipted customer order, the RDD must be less than or equal to the present I
date.

c. Enter a vendor ID code and press [ESC]. The Adjust Receipted Customer Orders
Screen AJK-787 is displayed.

OR

d. Press [ENTER] until the cursor moves back to the CUSTOMER ID field. You can
correct your entries.
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NOTE: To interrupt processing throughout the Adjust Receipted Customer Orders process, press
[DELETE]. The Process Interrupt Ring Menu is displayed. See paragraph 5.2.6.10.

5.2.6.5 Adjust Receipted Customer Orders Screen AJK-787. Use this screen (fig. 5.2-50) to

review and adjust the reported quantities received by a customer. The customer name and ID
code, vendor name and ID code, and RDD are displayed. The NSN/MCN, item name, unit of
issue, standard price, and reported quantity received are displayed. A data entry field is
displayed for the correct quantity received. The cursor is positioned in the CORRECT
QUANTITY RECEIVED field for the first item. Nine items can be displayed at a time.

ENTER THE CORRECT QUANTITY RECEIVED IF THE REPORTED QUANTITY IS NOT CORRECT
WHEN DATA ENTRY IS COMPLETE, DEPRESS <Esc>
[ ]

DATE: [11 APR 92] ADJUST RECEIPTED CUSTOMER ORDERS AJK-787
CUSTOMER NAME : [266TH QM BN ACTIVE ARMY ] CUSTOMER ID: [YDF004]
VENDOR NAME: [INTERSTATE BRANDS - MERITA VENDOR ID: [MB1289]
RDD :[TUE] [03 APR 92
[ ] ] REPORTED CORRECT
STANDARD  QUANTITY QUANTITY
NSN/MCN ITEM NAME U/I  PRICE RECEIVED RECEIVED
[8920-00-T53-5773] [BREAD ITALIAN 16 OZ% J[LF] $[  0.6071[ 10] [ 12]
[8920-00-T53-5758] [BREAD RYE 16 0% 1 [LF] [ 0.7011 100] [ ]
[8920-00-753-5776] [BREAD WHITE 16 0% 1 [LF] [ 0.35]] 8001 [ ]
[8920-00-T53-5776] [BREAD WHITE 24 OZ 1 [LF] [ 0.511I 100] [ ]
[8920-00-T93-4172] [ENGLISH MUFFINS 12 0% 1 [PG] [ 0.66]1 15] [ ]
[8920-00-T53-6172] [ROLLS B&S 12 PK 1 [PG] [ 0.44]1 15] [ ]
[8920-00-T53-6172] [ROLLS HAMBURGER 12 PK 1 [PG] [ 0.6311 100] [ ]
[8920-00-T53-5775] [ROLLS PARKERHOUSE 24 PK 1 [PG] [ 0.811I 10] [ ]
[ 10 101 [ 11 ] [ 1
[ 10 101 [ 11 ] [ 1

Figure 5.2-50. Adjust Receipted Customer Orders Screen (AJK-787).
a. Enter the adjusted quantity and press [ENTER]. The cursor moves to the next item.

b. You can review and adjust the receipt by using the following keys:
(1) Use the [ENTER] or ARROW keys to scroll forward and back through the list.
(2) Use the [F3] key to page forward and the [F4] key to page back.
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c. Repeat steps a and b until you adjust all the items you want.

d. When you finish your entries, press [ESC]. The CONFIRM OPTION field is
displayed.

(1) Enter Y to confirm and press [ESC]. The Adjust Receipted Customer Orders -
Add Items to Receipted Order Screen AJK-785 is displayed.

OR

(2) Press [ESC] with no entry and the Options Ring Menu is displayed. See
paragraph 5.2.6.7 for processing instructions.

5.2.6.6 Adjust Receipted Customer Orders - Add Items to Receipted Order Screen AJK-785.
Use this screen (fig. 5.2-51) to enter the TIINs and quantities for items you want to add to a
customer order. The cursor is positoned in the TIIN field for the first item.

DEPRESS <Esc> WHEN DATA ENTRY IS COMPLETE

[ ]

DATE: [11 APR 92] ADJUST RECEIPTED CUSTOMER ORDERS AJK-785
ADD ITEMS TO RECEIPTED ORDER

CUSTOMER NAME: [266TH QM BN ACTIVE ARMY ] CUSTOMER 1ID: [YDF004]
VENDOR NAME [INTERSTATE BRANDS - MERITA ] VENDOR ID: [MB1289 ]
RDD: [TUE] [03 APR 92]

[ 10 ]

QUANTITY STANDARD

TIIN RECEIVED ITEM NAME u/1 PRICE

T16-0056 24 DONUT MIXED EA $ 0.25
T16-00570

[
[
[
[
[
[
[

[
[
[
[
[
[
[

[ I I ]
ENTER THE TIIN FOR A PROPER DVD ITEM AND DEPRESS <ENTER>
VALIDATING TIIN ENTRY -- PLEASE WAIT

Figure 5.2-51. Adjust Receipted Customer Orders - Add Items to Receipted Order Screen (AJK-
785).
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a. Enter a TIIN and press [ENTER]. The item name, unit of issue, and standard price are
displayed. The cursor moves to the QUANTITY RECEIVED field.

b. Enter the receipt quantity and press [ENTER]. The cursor moves to the next line.

c. Repeat steps a and b until you add all the items you want.

d. When you finish your entries, press [ESC]. The CONFIRM OPTION field is
displayed.

(1) Enter Y to confirm and press [ESC]. The Adjust Receipted Orders Screen AJK-
787 is displayed with new items at the end of the order. You can adjust your quantities again if
necessary.

OR

(2) Press [ESC] with no entry. The Adjust Receipted Customer Orders Screen AJK-
787 is displayed with the original items only. You can adjust your quantities again if necessary.

e. Repeat steps b thru d to continue processing.

5.2.6.7 Options Ring Menu. This ring menu (fig. 5.2-52) is displayed when you adjust receipt
quantities but do not confirm the entries.

OPTIONS: RE-ADJUST CONTINUE DISCARD & RETURN
Work done to this point is discard

Figure 5.2-52. Options Ring Menu.

a. Select RE-ADJUST and the Adjust Receipted Customer Orders Screen AJK-787 is
displayed. See paragraph 5.2.6.5 for processing instructions.
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b. Select CONTINUE and the customer order grand total dollar amount is displayed on
the Adjust Receipted Customer Orders Screen AJK-788 (fig. 5.2-53).

c. Select DISCARD & RETURN and the Direct Vendor Delivery Command Menu is
displayed. No adjustments are made.

5.2.6.8 Adjust Receipted Customer Orders Screen AJK-788. Use this screen (fig. 5.2-53) to
review a customer's receipted order. The cursor is positioned in the NSN/MCN field for the first
item.

[ ]

DATE: [11 APR 92] ADJUST RECEIPTED CUSTOMER ORDERS AJK-788
CUSTOMER NAME : [266TH QM BN ACTIVE ARMY ] CUSTOMER ID: [YDF004]
VENDOR NAME: [INTERSTATE BRANDS - MERITA ] VENDOR ID: [MB1289]
RDD: [TUE] [03 APR 92][]I[]

STANDARD QUANTITY EXTENDED

NSN/MCN ITEM NAME U/1 PRICE RECEIVED PRICE
[8920-00-T53-5773] [BREAD ITALIAN 16 OZ J[LF] S$I 0.60] [ 10] [ 6.00]
[8920-00-T53-5758] [BREAD RYE 16 0OZ 1 [LF] [ 0.70] [ 101 [ .00]
[8920-00-753-5776] [BREAD WHITE 16 OZ 1 [LF] [ 0.35] [ 50] [ 17.50]
[8920-00-T53-5776] [BREAD WHITE 24 0OZ 1 [LF] [ 0.51] [ 51 [ .25]
[8920-00-T53-4172] [ENGLISH MUFFINS 12 0Z 1 [PG] [ 0.66] [ 10] [ 6.60]
[8920-00-T53-6172] [ROLLS B&S 12 PK 1 [PG] [ 0.44] [ 50] [ 22.00]
[8920-00-T53-6173] [ROLLS HAMBURGER 12 PK 1 [PG] [ 0.63] [ 20] [ 12.60]
CUSTOMER ORDER GRAND TOTAL [ $73.95]

Figure 5.2-53. Adjust Receipted Customer Orders Screen (AJK-788).
a. This screen displays the customer name, customer ID code, vendor name, vendor ID
code, RDD, NSN/MCN, item name, unit of issue, standard price, quantity received, extended
price, and grand total dollar value.

b. You can review this screen by using the following keys:

(1) Use the [ENTER] or ARROW keys to scroll forward and back by line.
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(2) Use the [F3] key to page forward and the [F4] key to page back.

c.  When you finish your review, press [ESC]. The End of Process Ring Menu is
displayed.

5.2.6.9 End of Process Ring Menu. Use this ring menu (fig. 5.2-54) to continue processing or
return to the Direct Vendor Delivery Command Menu.

END OF PROCESS: NEW CUSTOMER RETURN
Adjust another Receipted Customer Order

Figure 5.2-54. End of Process Ring Menu.
a. Select NEW CUSTOMER and the Adjust Receipted Customer Orders Screen AJK-
786 is displayed.
b. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.

5.2.6.10 Process Interrupt Ring Menu. Use this ring menu (fig. 5.2-55) to continue processing,
start over, return to the Direct Vendor Delivery Command Menu, or exit processing.

PROCESS INTERRUPT: CONTINUE RESTART DISCARD & RETURN EXIT

Ignore interrupt and continue normal processing on this screen

Figure 5.2-55. Process Interrupt Ring Menu.

a. Select CONTINUE and you can continue processing on the same screen.
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b. Select RESTART and the Adjust Receipted Customer Orders Screen AJK-786 is
displayed. You can begin this process again.

c. Select DISCARD & RETURN and the Direct Vendor Delivery Command Menu is
displayed. The order is not adjusted.

d. Select EXIT and the system login screen is displayed.

5.2.6.11 Outputs. No reports are printed during this process.

5.2.7 Direct Vendor Delivery Command Menu Screen AJK-612.

a. Use this screen (fig. 5.2-56) to select the remaining Direct Vendor Delivery processes.
Use options G thru K to process DVD information. Use P to return to the previous Direct
Vendor Delivery Command Menu. Use R to return to the Stock Accounting Command Menu
and X to exit processing.

b. To review the remaining DVD processes, select N from the Direct Vendor Delivery
Command Menu Screen AJK-611. The Direct Vendor Delivery Command Menu Screen AJK-
612 is displayed.

DVD: G H I J K P R X
UNRECEIPTED ORDER INQUIRY

DATE: 10 APR 92 DIRECT VENDOR DELIVERY COMMAND MENU (CONT'’D) AJK-612
OPTION DESCRIPTION OPTION DESCRIPTION
CODE CODE
G - UNRECEIPTED ORDER INQUIRY P - PREVIOUS SCREEN OF DVD
PROCESSES
H - INITIAL DVD OBLIGATION ESTIMATE R - RETURN TO STOCK ACCOUNTING
COMMAND MENU
I - REVIEW/ADJUST DVD OBLIGATION ESTIMATE X - EXIT FROM TISA PROCESSING
J - CLOSING DVD OBLIGATION ESTIMATE
K - DVD REQUIREMENTS ESTIMATE

ENTER THE DESIRED OPTION CODE THRU RING MENU SELECTION. OPTION CODE:

Figure 5.2-56. Dirtect Vendor Delivery Command Menu Screen (AJK-612).
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5.2.8 Unreceipted Order Inquiry Process. Use this process to query an unreceipted customer
order by RDD, RDD and vendor ID, or RDD and DVD category.

5.2.8.1 Processing Restrictions. None.

5.2.8.2 Processing Materials. The Vendor Information File Report (PCN AJK-VIF) gives you
vendor information.

5.2.8.3 Direct Vendor Delivery - Unreceipted Order Inquiry Screen AJK-809. To review
unreceipted orders, select G from the Direct Vendor Delivery Command Menu. The Direct
Vendor Delivery - Unreceipted Order Inquiry Screen (fig. 5.2-57) is displayed. Use this screen
to enter the RDD, RDD and vendor ID, or RDD and DVD category. The RDD is a required entry
for all inquiries. The cursor is positioned in the ENTER THE REQUIRED DELIVERY DATE
field.

DATE: 11 APR 92 DIRECT VENDOR DELIVERY AJK-809
UNRECEIPTED ORDER
TO INQUIRE BY RDD:

ENTER THE REQUIRED DELIVERY DATE: 10 APR 92
(REQUIRED ENTRY) DD MMM YY

TO INQUIRE BY RDD AND VENDOR:

ENTER THE VENDOR ID:

_OR_

TO INQUIRY BY RDD AND DVD CATEGORY:

ENTER THE DVD CATEGORY: BL

TO ACKNOWLEDGE COMPLETE DATA ENTRY, DEPRESS <ESC>
Enter the DVD Category: B for Bakery, D for Dairy, C for Beverages

Figure 5.2-57. Direct Vendor Delivery Unreceipted Order Screen (AJK-809).
a. To review an unreceipted order by required delivery date, enter the RDD and press

[ESC]. The Unreceipted Order Inquiry Screen AJK-810 is displayed. See paragraph 5.2.8.4 for
processing instructions.

5-56




AIS Manual 25-L37-AJK-ATT-EM-1
1 July 2001

b. To review an unreceipted order by required delivery date and vendor ID, use the
following steps:

(1) Enter the RDD and press [ENTER]. The cursor moves to the ENTER THE
VENDOR ID field.

(2) Enter the vendor ID code and press [ESC]. The Unreceipted Order Inquiry
Screen AJK-811 is displayed. See paragraph 5.2.8.5 for processing instructions.

c. To review an unreceipted order by required delivery date and DVD category, use the
following steps:

(1) Enter the RDD and press [ENTER] until the cursor moves to the ENTER THE
DVD CATEGORY field.

(2) Enter the DVD category (category codes are displayed at the bottom of the
screen) and press [ESC]. The Unreceipted Order Inquiry Screen AJK-812 is displayed. See
paragraph 5.2.8.6 for processing instructions.

NOTE: To interrupt processing throughout the Unreceipted Order Inquiry process, press
[DELETE]. The Process Interrupt Ring Menu is displayed. See paragraph 5.2.8.9 for processing
instructions.
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5.2.8.4 Unreceipted Order Inquiry Screen AJK-810. Use this screen (fig. 5.2-58) to review an
unreceipted customer order by RDD. The cursor is positioned in the CUSTOMER ID field for
the first customer.

AFTER REVIEWING ALL RECORDS, DEPRESS <ESC>

DATE: 11 APR 92 UNRECEIPTED ORDER INQUIRY AJK-810

INQUIRY SELECTION: ALL UNRECEIPTED ORDERS - 10 APR 92

DVD CATEGORY: DAIRY
VENDOR MARYLAND AND VIRGINIA MILK PRODUCERS
VENDOR ID: MMO690

CUSTOMER ID:
YDF005
YDF006
YDFO012
W26QKQ

Figure 5.2-58. Unreceipted Order Inquiry Screen (AJK-772).

a. This screen displays the inquiry selection, DVD category, vendor name, vendor ID
code, and customer ID code.

b. You can review the screen by using the following keys:
(1) Use the [ENTER] or ARROW keys to scroll forward and back by line.
(2) Use the [F3] key to page forward and the [F4] key to page back.

c.  When you finish your review, press [ESC].
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(1) If unreceipted orders exist, the More Orders Ring Menu is displayed. See
paragraph 5.2.8.5 for processing instructions.

(2) If there are no more unreceipted orders, the following message is displayed: Do
you wish to print this inquiry? Enter (Y, N) and press [ENTER].

(a) Enter Y and press [ENTER]. The following message is displayed: This
Unreceipted Order Inquiry has been submitted for printing. Then, the Options Ring Menu
is displayed. See paragraph 5.2.8.6 for processing instructions.

OR
(b) Enter N and press [ENTER], the Options Ring Menu is displayed.
5.2.8.5 More Orders Ring Menu. This ring menu (fig. 5.2-59) is displayed when there are more

unreceipted orders to review. You can review the other orders, restart the process, or return to
the Direct Vendor Delivery Command Menu.

More Orders: View Next Inquire-Again Return
Return to DVD Command Options Screen AJK-612

Figure 5.2-59. More Orders Ring Menu.

a. Select View Next and the next unreceipted order with a different vendor is displayed.

NOTE: When you choose the View Next option and the last unreceipted order is displayed, the
message: Do you wish to print this inquiry? Enter (Y, N) and depress <ENTER>: is

displayed. If you select Y or N, the Options Ring Menu is displayed. See paragraph 5.2.8.6 for
processing instructions.

b. Select Inquire-Again, and the message: Do you wish to print this inquiry? Enter
(Y, N) and depress <ENTER>: is displayed.

(1) Enter Y and press [ENTER]. The message: This Unreceipted Order Inquiry
has been submitted for printing is displayed. Then, the Unreceipted Order Inquiry Screen
AJK-809 is displayed. You can enter new inquiry data.

OR

(2) Enter N and press [ENTER]. The Unreceipted Order Inquiry Screen
AJK-809 is displayed. You can enter new inquiry data.
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c. Select Return, and the message: Do you wish to print this inquiry? Enter (Y, N)
and depress <ENTER>: is displayed.

(1) Enter Y and press [ENTER]. The message: This Unreceipted Order Inquiry
has been submitted for printing is displayed. Then, the Direct Vendor Delivery Command
Menu is displayed.

OR

(2) Enter N and press [ENTER]. The Direct Vendor Delivery Command Menu is
displayed.

5.2.8.6 Options Ring Menu. This ring menu (fig. 5.2-60) is displayed when you answer No to
the message for a print request. You can process another inquiry or return to the Direct Vendor
Delivery Command Menu.

Options: Inquire-Again Return
Return to DVD Command Options Screen AJK-612

Figure 5.2-60. Options Ring Menu.

a. Select Inquire-Again and the Unreceipted Order Inquiry Screen AJK-809 is
displayed. You can process another inquiry.

b. Select Return and the Direct Vendor Delivery Command Menu is displayed.
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5.2.8.7 Unreceipted Order Inquiry Screen AJK-811. Use this screen (fig. 5.2-61) to review an
unreceipted order by RDD and vendor ID. The cursor is positioned in the CUSTOMER 1D field
for the first customer.

AFTER REVIEWING ALL RECORDS, DEPRESS <Esc>
DATE: 11 APR 92 UNRECEIPTED ORDER INQUIRY AJK-811

INQUIRY SELECTION: UNRECEIPTED ORDERS - 10 APR 92

VENDOR: INTERSTATE BRANDS - MERITA
VENDOR ID: MB1289

CUSTOMER 1ID:
YDFO002
YDFO003
YDF004
YDF005
YDFO0O07
YDF009
YDFO010
YDFO012
YLEFPR

Figure 5.2-61. Unreceipted Order Inquiry Screen (AJK-811).

a. This screen displays the inquiry selection, vendor name, vendor ID code, and
customer ID code.

b. The remaining processing steps for the inquiry by RDD and Vendor ID are the same

as the inquiry by required delivery date. See paragraphs 5.2.8.4 thru 5.2.8.6 for processing steps
to complete this inquiry.
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5.2.8.8 Unreceipted Order Inquiry Screen AJK-812. Use this screen (fig. 5.2-62) to review an
unreceipted order by RDD and DVD category. The cursor is positioned in the CUSTOMER ID
field for the first customer.

AFTER REVIEWING ALL RECORDS, DEPRESS <ESC>

DATE: 11 APR 92 UNRECEIPTED ORDER INQUIRY AJK-812

INQUIRY SELECTION: UNRECEIPTED ORDERS - 10 APR 92

CATEGORY : BAKERY
VENDOR INTERSTATE BRANDS - MERITA
VENDOR ID: MB1289

CUSTOMER ID:
W26QKQ

Figure 5.2-62. Unreceipted Order Inquiry Screen (AJK-812).

a. This screen displays the inquiry selection, DVD category, vendor name, vendor ID
code, and customer ID code.

b. The remaining processing steps for the inquiry by RDD and DVD Category are the

same as the inquiry by required delivery date. See paragraphs 5.2.8.4 thru 5.2.8.6 for processing
steps to complete this inquiry.
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5.2.8.9 Process Interrupt Ring Menu. Use this ring menu (fig. 5.2-63) to continue processing,
start over, return to the Direct Vendor Delivery Command Menu Screen, or exit processing.

PROCESS INTERRUPT: CONTINUE STARTOVER RETURN EXIT

Ignore the interrupt and continue normal processing on this screen

Figure 5.2-63. Process Interrupt Ring Menu.

a. Select CONTINUE and you can continue processing on the same screen.

b. Select STARTOVER and the Unreceipted Order Inquiry Screen AJK-809 is
displayed. You can restart the process.

c. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.
d. Select EXIT and the system login screen is displayed.

5.2.8.10 Outputs.

a. The Unreceipted Orders Inquiry Report (PCN AJK-OX1) is printed during this
process. See appendix C for an example of this report.

b. AR 25-400-2 lists the file numbers and retention periods for Food Service Program
Files. AFMIS reports are not included in the current listings. Use the following information to
file your report:

(1) File No. 30-18b, TISA Accounts (2-year file).

(2) Cut off this file at the end of the fiscal year. Keep this report on file until you
print a new one. Destroy the old report when you no longer need it.

5.2.9 Initial DVD Obligation Estimate Process. Use this process to establish monthly DVD
requirement estimates needed for the next accounting period. Obligation estimates must be
processed for each vendor.

5.2.9.1 Processing Restrictions. The initial DVD obligation must be established before you can
run DVD processes and before the next accounting period.

5.2.9.2 Processing Materials. The Vendor Information File Report (PCN AJK-VIF) gives you
the necessary vendor information.
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5.2.9.3 Initial DVD Obligation Estimate Screen AJK-733. To process an initial DVD obligation
estimate, select H from the Direct Vendor Delivery Command Menu. The Initial DVD
Obligation Estimate Screen (fig.5.2-64) is displayed. The cursor is positioned in the VENDOR
ID field.

DATE: 10 APR 92 INITIAL DVD OBLIGATION ESTIMATE AJK-733

VENDOR ID: MM1289

ESTIMATE FROM DATE: 1 MAY 92

DD MMM YY
ESTIMATE TO DATE: 31 MAY 92
DD MMM YY
DEMAND MONTH <FOR REVIEW>: FEB
MMM

WHEN DATA ENTRY IS COMPLETE, DEPRESS <ESC>

Enter the past month whose demand is to be used as a basis -- Depress ENTER

Figure 5.2-64. Initial DVD Obligation Estimate Screen (AJK-733).

a. Enter a vendor ID code and press [ENTER]. The cursor moves to the ESTIMATE
FROM DATE field.

b. Enter the estimate From date and press [ENTER]. The cursor moves to the
ESTIMATE TO DATE field.

NOTE: The From date must be greater than or equal to the current month and year and within
the vendor’s contract period. When the contract requires two payments, the From date must be
the first day of the vendor’s second payment period.
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c. Enter the estimate To date and press [ENTER]. The cursor moves to the DEMAND
MONTH FOR REVIEW field.

d. Enter the demand month and press [ESC]. The Initial DVD Obligation Estimate
Screen AJK-734 is displayed.

OR

e. Press [ENTER] until the cursor moves back to the VENDOR ID field. You can
correct your entries.

NOTE: To interrupt processing throughout the Initial Obligation Estimate process, press
[DELETE]. The Process Interrupt Ring Menu is displayed. See paragraph 5.2.9.8 for processing
instructions.

5.2.9.4 Initial DVD Obligation Estimate Screen AJK-734. Use this screen (fig. 5.2-65) to

designate items to be included on the initial obligation estimate and the estimated quantity for
each.

a. The contract number, estimate period, vendor name, and ID code are displayed. The
NSN/MCN, item name, unit of issue, demand month, and obligation estimate quantity are
displayed for each item. The cursor is positioned in the OBL EST QUANTITY field for the first
item.

DEPRESS <ESC> WHEN DATA ENTRY IS COMPLETE
DATE: 10 APR 92 INITIAL DVD OBLIGATION ESTIMATE AJK-734
CONTRACT NO: DLA13H-90-D-V032 ESTIMATE PERIOD: 01 MAY 92 - 31 MAY 92
VENDOR NAME : MARVA MAID DAIRY VENDOR ID: MM1289
FEB - 92 OBL EST
NSN/MCN ITEM NAME U/1 DEMAND QUANTITY
8910-00-D84-6435 MILK WHITE 1/2 PT (610) 1342 1342
8910-00-T22-1136 MILK CHOC 1/2 PT (610) 800 800
8910-00-T22-1137 MILK CHOC 5 GAL GL 15 15
8910-00-T22-1139 MILK CHOC LOWFAT 5 GAL GL 1210 1210
8910-00-T26-3406 CHEESE COTTAGE 5 LB PG 534 534
8910-00-T26-4019 MILK BUTTERMILK 1/2 PT (610) 1393 1393
8910-00-T39-5774 ICE MILK MIX CHOC 1/2 GAL (610) 1036 1036
8910-00-T39-5775 ICE MILK MIX VAN 1/2 GAL (610) 1756 1756
8910-00-T44-0530 CREAM LIGHT WHIP 1/2 PT (610) 0 0

Figure 5.2-65. Initial DVD Obligation Estimate Screen (AJK-734).
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b. To change an estimate quantity, enter a new one over the old and press [ENTER].
The cursor moves to the next item.

c. You can review and adjust quantities by using the following keys:
(1) Use the [ENTER] or ARROW keys to scroll forward and back through the list.
(2) Use the [F3] key to page forward and the [F4] key to page back.
OR

d. Repeat steps b and ¢ to choose and adjust all the quantities you want.

NOTE: Any items with a zero in the OBL EST QUANTITY field are not included in the
obligation estimate for that month.

e. When you finish your entries, press [ESC]. The Initial DVD Obligation Estimate
Screen AJK-735 is displayed.
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5.2.9.5 Initial DVD Obligation Estimate Screen AJK-735. Use this screen (fig. 5.2-66) to
review and adjust the items you select for an obligation estimate.

a. This screen displays the contract number, estimate period, vendor name, vendor ID
code, NSN/MCN, item name, unit of issue, contract price, obligation estimate quantity, extended
price, and estimated grand total price. The cursor is positioned in the OBL EST QUANTITY
field for the first item.

ENTER THE DESIRED QUANTITY IN THE OBL EST FIELD-DEPRESS <ENTER>
DEPRESS <ESC> WHEN DATA ENTRY IS COMPLETE

DATE: 10 APR 92 INITIAL DVD OBLIGATION ESTIMATE AJK-735
CONTRACT NO: DLA13H-90-D-V032 ESTIMATE PERIOD: 01 MAY 92 - 31 MAY 92
VENDOR NAME MARVA MAID DAIRY VENDOR ID: MM1289

CONTRACT OBL EST EXTENDED

NSN/MCN ITEM NAME U/I PRICE  QUANTITY PRICE
8910-00-D84-6435 MILK WHITE 1/2 PT co $ 0.1390 1342 $ 186.54
8910-00-T22-1136 MILK CHOC 1/2 PT co 0.1410 800 112.80
8910-00-T22-1137 MILK CHOC 5 GAL GL 1.9400 15 29.10
8910-00-T22-1139 MILK CHOC LOWFAT 5 GAL GL 1.8600 1210 2,250.60
8910-00-T26-3406 CHEESE COTTAGE 5 LB PG 4.5500 534 2,429.70
8910-00-T26-4019 MILK BUTTERMILK 1/2 PT co 0.1200 1393 167.16
8910-00-T39-5774 ICE MILK MIX CHOC 1/2 GAL CO 1.5300 1036 1,585.08
8910-00-T39-5775 ICE MILK MIX VAN 1/2 GAL CO 1.4800 1756 2,598.88
8910-00-T44-1915 YOGURT ASSTD 1/2 PT co 0.4200 5142 2,159.92

ESTIMATE GRAND TOTAL EXTENDED PRICE $22,031.92

Figure 5.2-66. Initial DVD Obligation Estimate Screen (AJK-735).

b. To change an estimate quantity, enter a new one over the old and press [ENTER].
The extended price for that item is adjusted and the cursor moves to the next item.

c. You can review and adjust quantities by using the following keys:
(1) Use the [ENTER] or ARROW keys to scroll forward and back through the list.
(2) Use the [F3] key to page forward and the [F4] key to page back.

d. When you finish your entries, press [ESC]. The Options Ring Menu is displayed.
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5.2.9.6 Options Ring Menu. Use this ring menu (fig. 5.2-67) to adjust an obligation again,
create the obligation, save the obligation and return to the Direct Vendor Delivery Command
Menu, or discard the obligation and return to the Direct Vendor Delivery Command Menu.

OPTIONS: ADJUST AGAIN CREATE OBLIGATION SAVE & RETURN DISCARD & RETURN
Re-Adjust this DVD Obligation Estimate

Figure 5.2-67. Options Ring Menu.

a. Select ADJUST AGAIN and the Initial DVD Obligation Estimate Screen AJK-734 is
displayed. You can make more adjustments.

b. Select CREATE OBLIGATION and the obligation is written to a file. The following
message is displayed:

COMPLETED Obligation Estimate for Vendor MM 0690
Estimate Period 01 May 92 - 31 May 92, TISA W26QKQ
has been successfully created/modified.

c. A print request message is displayed.
(1) Enter Y and press [ESC] to print the obligation. The SF 36 - Initial DVD
Obligation Estimate is printed. Then, the Next Option Ring Menu is displayed. See paragraph
5.2.9.7 for processing instructions.

OR

(2) Enter N and a message is displayed: THE SF 36 - INITIAL OBLIGATION
ESTIMATE WILL NOT BE PRINTED ! Then, the Next Options Ring Menu is displayed.

d. Select SAVE & RETURN and the obligation is saved to a file. The Direct Vendor
Delivery Command Menu is displayed.

e. Select DISCARD & RETURN and the Direct Vendor Delivery Command Menu is
displayed. The obligation estimate is not saved.
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5.2.9.7 Next Option Ring Menu. Use this ring menu (fig. 5.2-68) to process another obligation
estimate or return to the Direct Vendor Delivery Command Menu.

NEXT OPTION: PROCESS ANOTHER RETURN
Build or complete another DVD Obligation Estimate

Figure 5.2-68. Next Option Ring Menu.

a. Select PROCESS ANOTHER and the Initial DVD Obligation Estimate Screen AJK-
733 is displayed. You can process another obligation estimate.

b. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.

5.2.9.8 Process Interrupt Ring Menu. Use this ring menu (fig. 5.2-69) to continue processing,
start over, return to the Direct Vendor Delivery Command Menu, or exit processing.

PROCESS INTERRUPT: CONTINUE START OVER RETURN EXIT

Ignore the interrupt and continue normal processing on this screen

Figure 5.2-69. Process Interrupt Ring Menu.
a. Select CONTINUE and you can continue processing on the same screen.

b. Select START OVER and the Initial DVD Obligation Estimate Screen AJK-733 is
displayed.

c. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.

d. Select EXIT and the system login screen is displayed.
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5.2.9.9 Outputs.

a. The SF 36 - Initial DVD Obligation Estimate Report (PCN AJK-ZH1) is printed
during this process. See appendix C for an example of this report.

b. AR 25-400-2 lists the file numbers and retention periods for Food Service Program
Files. AFMIS reports are not included in the current listings. Use the following information to
file your report:
(1) File No. 30-18b, TISA Accounts (2-year file).

(2) Cut off the file at the end of the fiscal year, retain for 2 years, then destroy. For
example:

COFF: 30 Sep 92 DEST: Oct 94

5.2.10 Review/Adjust DVD Obligation Estimate Process. Use this process to review the
obligation estimate for a specific period, and make adjustments when DVD receipts exceed the
initial obligation estimate.

5.2.10.1 Processing Restrictions. When actual receipts exceed the initial DVD obligation, an
adjustment must be made to increase the obligation, before closing the DVD obligation for the
current accounting period.

5.2.10.2 Processing Materials. None.
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5.2.10.3 Review and Adjust DVD Obligation Estimate Screen AJK-766. To review and adjust
DVD obligation estimates, select I from the Direct Vendor Delivery Command Menu. The
Review and Adjust DVD Obligation Estimate Screen (fig. 5.2-70) is displayed. The cursor is
positioned in the VENDOR ID field.

DATE: 15 FEB 93 REVIEW AND ADJUST DVD OBLIGATION ESTIMATE AJK-766

DVD OBLIGATION ESTIMATE IDENTIFICATION DATA:

VENDOR ID: KK0690

ESTIMATE FROM DATE: 1 MAR 93
DD MMM YY
ESTIMATE TO DATE: 31 MAR 93
DD MMM YY

DEPRESS <Esc> TO SUBMIT DVD OBLIGATION ESTIMATE SELECTION OR
USE <ENTER> OR ARROW KEYS TO CURSOR TO ENTRY FIELD FOR MODIFICATION

Figure 5.2-70. Review and Adjust DVD Obligations Estimate Screen (AJK-766).

a. Enter the vendor ID code and press [ENTER]. The cursor moves to the ESTIMATE
FROM DATE field.

b. Enter the estimate From date and press [ENTER]. The cursor moves to the
ESTIMATE TO field.

c. Enter the estimate To date and press [ESC]. The Review and Adjust DVD Obligation
Estimate - Change the Current PIIN Screen AJK-784 is displayed.

OR

d. Press [ENTER] until the cursor moves back to the VENDOR ID field. You can
correct your entries.
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NOTE: To interrupt processing throughout the Review and Adjust DVD Obligation Estimate
process, press [DELETE]. The Interrupt Ring Menu is displayed. See paragraph 5.2.10.8 for
processing instructions.

5.2.10.4 Review and Adjust DVD Obligation Estimate - Change the Current PIIN Screen AJK-

784. Use this screen (fig. 5.2-71) to change the assigned PIIN for a specific vendor and estimate
period. The vendor ID code, name, and estimate is displayed for the month you enter on Screen
AJK-766. The cursor is positioned in the PIIN field.

CONTRACTING OFFICE FISCAL TYPE OF VENDOR
ASSIGNED
PARTIABPIIN YEAR Cﬁ INTRACT CODE

DATE: 15 FEB 9 REVIEW AND ADJUST DVD OBLIIGATION ESTIMATE AJK-784
CHANGE\ THE CURRENT PIIN
DVD OBLIGATION VENDOR\ID: KK0690
ESTIMATE FOR VENDOR NAME : KRISPY KREME DOUGHNUT CORPORATION

ESTIMATE\PERIOD: | FROM 01 MAR/93 TO 31 MAR 93

DABT$9-90-C-11¥1

IAL PYIN THEY SPACES BELOW

AND PRESS ENTER

PIIN: DAGTO - 90 - B-2222
ENTER THE DATA IN THE SPACES PROVIDED AND DEPRESS <ENTER>
IF YOU DO NOT WISH TO CHANGE PIIN, DEPRESS <Esc> WITH NO ENTRY
TO PROCEED WITH THE ADJUSTMENT OF THE ABOUT DVD OBLIGATION ESTIMATE

Figure 5.2-71. Review and Adjust DVD Obligation Estimates - Change the Current PIIN Screen
(AJK-784).

a. To change the current PIIN, enter a new six-position PIIN over the old and the cursor
moves to the FISCAL YEAR field.

b. Enter the fiscal year and the cursor moves to the TYPE CONTRACT field.
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c. Enter the type of contract and the cursor moves to the VENDOR ASSIGNED CODE
field.

d. Enter the assigned four-position vendor code and press [ESC]. A series of messages
is displayed. Then, the Adjust DVD Obligation Estimate Screen AJK-767 is displayed with the
new PIIN. You can re-adjust your estimate quantities.

OR

e. Press [ESC] with no entry. The Adjust DVD obligation Estimate Screen AJK-767 is
displayed with the orginal PIIN. You can re-adjust your estimate quantities.

5.2.10.5 Adjust DVD Obligation Estimate Screen AJK-767. Use this screen (fig. 5.2-72) to
review and adjust your obligation estimate quantities. The vendor ID code and name, PIIN,
estimate period, and contract number are displayed. The item name, unit of issue, obligation
estimate quantity, quantity received to date, quantity on order, and total quantity are displayed
for each item. The cursor is positioned in the OBL EST QTY field for the first item.

DATE: 15 FEB 93 ADJUST DVD OBLIGATION ESTIMATE AJK-767
VENDOR ID: KK0690 VENDOR NAME : KRISPY KREME DOUGHNUT CORPORATION
PIIN: DABFTO-90-B-2222 ESTIMATE PERIOD: 01 MAR 93 TO 31 MAR 93
CONTRACT NO: DAL13H-90-D-V660
OBL EST QTY REC’D QTY ON TOTAL

ITEM NAME U/1 QTY TO DATE ORDER QTY
DONUTS CREAM/JELLY FILL DZ 11000 0 418 418
DONUTS GLAZED DZ 20000 0 404 404
DONUTS PLAIN DZ 10000 0 346 346
PIE FRUIT FILL ASSTD 4 0Z EA 6000 0 220 220

PRESS THE <Esc> KEY WHEN ENTRY IS COMPLETE
ENTER <Y> TO CONFIRM CHANGES ===> Y <=== ENTER <N> TO DISCARD CHANGES

Figure 5.2-72. Adjust DVD Obligation Estimate Screen (AJK-767).
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a. To adjust an obligation estimate, enter a new quantity over the old and press
[ENTER]. The amount of the adjustment is displayed at the top of the screen. Then, the cursor
moves to the next item.

b. Use the [ENTER] or ARROW keys to scroll forward and back through the list.
c. Use the [F3] key to page forward and [F4] to page back.

d. When you finish your entries, press [ESC]. The CONFIRM OPTION field is
displayed.

(1) Enter Y to confirm and press [ESC]. A series of messages is displayed. Then,
the Review DVD Obligation Estimate Screen AJK-768 is displayed with the adjusted cost of the
estimate.

OR

(2) Enter N and press [ESC]. The changes are not saved. The Review DVD
Obligation Estimate Screen AJK-768 is displayed with the cost of the original estimate.
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5.2.10.6 Review DVD Obligation Estimate Screen AJK-768. Use this screen (fig. 5.2-73) to
review an obligation estimate for a particular vendor and estimate period. The cursor is
positioned in the ITEM NAME field for the first item.

DATE: 15 FEB 93 REVIEW DVD OBLIGATION ESTIMATE AJK-768
VENDOR ID: KK0690 VENDOR NAME: KRISPY KREME DOUGHNUT CORPORATION
PIIN: DABGTO-90-B-2222 ESTIMATE PERIOD: 01 MAR 93 31 MAR 93

CONTRACT No: DAL13H-90-D-V660

CONTRACT ESTIMATE EXTENDED
ITEM NAME U/1 PRICE QUANTITY PRICE
DONUTS CREAM/JELLY FILL Dz $ 1.6100 11000 $17710.00
DONUTS GLAZED DZ 1.2500 20000 25000.00
DONUTS PLAIN DZ 1.3900 10000 13900.00
PIE FRUIT FILL ASSTD 4 0Z Dz 0.2900 6000 1740.00
GRAND TOTAL EXTENDED PRICE $58350.00
DEPRESS <Esc> TO CONTINUE
ENTER <1> TO READJUST ====> 1 <==== ENTER <0> TO PROCEED TO MENU

Figure 5.2-73. Review DVD Obligation Estimate Screen (AJK-768).

a. The vendor ID code and name, partial PIIN, estimate period, and contract number are
displayed. The item name, unit of issue, contract price, estimate quantity, extended price, and
grand total extended price are displayed for the DVD obligation.

b. You can review this screen by using the following keys:

(1) Use the [ENTER] or ARROW keys to scroll forward and back by line.
(2) Use the [F3] key to page forward and [F4] to page back.

c.  When you finish your review, press [ESC].
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(1) To readjust the estimate, enter 1 and press [ESC]. The Adjust DVD Obligation
Estimate Screen AJK-767 is displayed with the orginial quantities.

OR
(2) Enter 0 and press [ESC]. The Continue Ring Menu is displayed.

5.2.10.7 Continue Ring Menu. Use this ring menu (fig. 5.2-74) to review another obligation
estimate, return to the Direct Vendor Delivery Command Menu, or exit processing.

CONTINUE: Next Return Exit
Select The NEXT Obligation Estimate For Review

Figure 5.2-74. Continue Ring Menu.

a. Select Next and the Review and Adjust DVD Obligation Estimate Screen AJK-766 is
displayed. You can select the next obligation estimate for review.

b. Select Return and the Direct Vendor Delivery Command Menu is displayed.

c. Select Exit and the system login screen is displayed.

5.2.10.8 Interrupt Ring Menu. Use this ring menu (fig. 5.2-75) to continue processing, start
over, return to the Direct Vendor Delivery Command Menu, or exit processing.

INTERRUPT: Continue Startover Return Exit

Ignore the interrupt and continue normal processing on this screen

Figure 5.2-75. Interrupt Ring Menu.
a. Select Continue and you can continue processing on the same screen.

b. Select Startover and the Review and Adjust DVD Obligation Estimate Screen AJK-
766 is displayed. You can restart this process.

c. Select Return and the Direct Vendor Delivery Command Menu is displayed.

d. Select Exit and the system login screen is displayed.
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5.2.10.9 Outputs. No reports are printed during this process.

5.2.11 Closing DVD Obligation Estimate Process. Use this process to close obligation estimates
for the last accounting period.

5.2.11.1 Processing Restrictions. Receipt for all DVD requirements before you run this process.
Run this process after the end-of-month run and before closing the VRGC.

5.2.11.2 Processing Materials. None.

5.2.11.3 DVD Closing Obligation Estimate Screen AJK-745. To close a DVD obligation
estimate, select J from the Direct Vendor Delivery Command Menu. The DVD Closing
Obligation Estimate Screen (fig. 5.2-76) is displayed. The cursor is positioned in the VENDOR
ID field.

DATE 05 MAY 92 DVD CLOSING OBLIGATION ESTIMATE AJK-745

SELECT DVD OBLIGATION ESTIMATE FOR CLOSING

DVD OBLIGATION ESTIMATE FOR:VENDOR ID: MB1289

PIIN: DABT59 = - -

DEPRESS <Esc> TO SUBMIT DVD OBLIGATION ESTIMATE SELECTION OR

USE <ENTER> OR ARROW KEYS TO CURSOR TO ENTRY FIELD FOR MODIFICATION

ENTER THE 6-POSITION VENDOR ID

Figure 5.2-76. DVD Closing Obligation Estimate Screen (AJK-745).

a. Enter a vendor ID code and press [ENTER]. The cursor moves to the partially
completed PIIN field.

b. Enter the fiscal year and the cursor moves to the TYPE CONTRACT field.
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c. Enter the type of contract and the cursor moves to the VENDOR ASSIGNED CODE
field.

d. Enter the vendor assigned code and press [ESC]. The DVD Closing Obligation
Estimate Screen AJK-746 is displayed.

OR

e. Press [ENTER] until the cursor moves back to the VENDOR ID field. You can
correct your entries.

NOTE: To interrupt processing throughout the Closing DVD Obligation Estimate process, press
[DELETE]. The Process Interrupt Ring Menu is displayed. See paragraph 5.2.11.7 for
processing instructions.

5.2.11.4 DVD Closing Obligation Estimate Screen AJK-746. Use this screen (fig. 5.2-77) to

review the closing obligation estimate quantities and the grand total cost.

DATE: 05 MAY 92 DVD CLOSING OBLIGATION ESTIMATE AJK-T746
VENDOR ID: MB1289 VENDOR NAME : INTERSTATE BRANDS - MERITA
PIIN: DABT59-90-M-1288 CONTRACT NUMBER: DLA13H-90-D-V660
ESTIMATE PERIOD: 01 APR 92 - 30 APR 92
DELIVERED
CONTRACT CONTRACT EST DEL EXTENDED
ITEM # ITEM NAME U/1 PRICE QTY QTY PRICE
1 BREAD WHITE 16 OZ LEF $ 0.4500 1340 319 $ 143.55
2 BREAD WHITE 24 OZ LF 0.5900 8112 433 255.47
3 BREAD WHOLE WHEAT 16 OZ LF 0.7500 12 434 325.50
4 BREAD RYE 16 0Z LF 0.8000 900 653 522.40
5 BREAD ITALIAN 16 OZ LF 0.7000 100 359 251.30
6 ENGLISH MUFFINS 12 0Z PG 0.7600 400 660 501.60
7 ROLLS HOT DOG 12 PK PG 0.7000 1700 237 165.90
DELIVERED EXTENDED GRAND TOTAL $3052.78
ORIGINAL STARFIARS ESTIMATE EXTENDED GRAND TOTAL $15155.33
<Esc> TO CONTINUE GRAND TOTAL DIFFERENCE $ -12102.55

Figure 5.2-77. DVD Closing Obligation Estimate Screen (AJK-746).

a. This screen displays the vendor ID code,vendor name, PIIN, contract number, estimate
period, and contract item number. The item name, unit of issue, contract price, estimate quantity,
delivered quantity, delivered extended price, and grand total (+ or -) are displayed.
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b. You can review this screen by using the following keys:
(1) Use the [ENTER] or ARROW keys to scroll forward and back by line.
(2) Use the [F3] key to page forward and the [F4] key to page back.

c.  When you finish your review, press [ESC]. A confirmation message is displayed at
the bottom of the screen. Select one of the following responses and press [ESC]:

(1) Enter Y to confirm the closing. The system prepares transactions for
STANFINS and updates the VRGC file. The DVD Closing Obligation Estimate Screen AJK-747
is displayed.

OR

(2) If you don’t want to close the obligation, enter N. The Continue Ring Menu is
displayed. See paragraph 5.2.11.6 for processing instructions.

5.2.11.5 DVD Closing Obligation Estimate Screen AJK-747. Use this screen (fig. 5.2-78) to
review the VRGC dollar value summary. This screen displays the VRGC number, vendor name,
DVD perishable dollar value, and DVD semiperishable dollar value.

DATE: 05 MAY 92 DVD CLOSING OBLIGATION ESTIMATE AJK-747

VRGC Summary Data

VRGC NUMBER VENDOR
9 INTERSTATE BRANDS - MERITA
DVD PERISHABLE DVD SEMI-PERISHABLE DVD TOTAL
$ 3052.78 $ 0.00 $ 3052.78

DEPRESS <Esc> WHEN YOU HAVE FINISHED REVIEWING VRGC SUMMARY

Figure 5.2-78. DVD Closing Obligation Estimate Screen (AJK-747).
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a. Use the [ENTER] or ARROW keys to move from one column to the next.
b. When you finish your review, press [ESC]. The Continue Ring Menu is displayed.

5.2.11.6 Continue Ring Menu. Use this ring menu (fig. 5.2-79) to continue processing, return to
the Direct Vendor Delivery Command Menu, or exit processing.

CONTINUE: Next Return Exit
Select The NEXT Obligation Estimate For Review

Figure 5.2-79. Continue Ring Menu.

a. Select Next and the DVD Closing Obligation Estimate Screen AJK-745 is displayed.
You can close another DVD obligation.

b. Select Return and the Direct Vendor Delivery Command Menu is displayed.
c. Select Exit and the system login screen is displayed.

5.2.11.7 Process Interrupt Ring Menu. Use this ring menu (fig. 5.2-80) to continue processing,
restart the process, return to the Direct Vendor Delivery Command Menu, or exit processing.

PROCESS INTERRUPT: CONTINUE START OVER RETURN exit

Ignore the interrupt and continue normal processing on this screen

Figure 5.2-80. Process Interrupt Ring Menu.
a. Select CONTINUE and you can continue processing on the same screen.

b. Select START OVER and the DVD Closing Obligation Estimate Screen AJK-745 is
displayed. You can restart the process.

c. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.

d. Select eXit and the system login screen is displayed.
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5.2.11.8 Outputs.

a. The SF 36 - Closing DVD Obligation Estimate Report (PCN AJK-ZH?2) is printed
during this process. See appendix C for an example of this report.

b. AR 25-400-2 lists the file numbers and retention periods for Food Service Program
Files. AFMIS reports are not included in the current listings. Use the following information to
file your report:
(1) File No. 30-18b, TISA Accounts (2-year file).

(2) Cut off this file at the end of the fiscal year, retain for 2 years, then destroy. For
example:

COFF: 30 Sep 01 DEST: Oct 03

5.2.12 DVD Requirements Estimate Process. Use this process to project the DVD items needed
to support TISA customers for a 6-month period.

5.2.12.1 Processing Restrictions. Run this process during the last week of the accounting period.
The DVD requirements estimate is run independently of all other DVD processes.

5.2.12.2 Processing Materials. None.
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5.2.12.3 DVD Requirements Estimate Screen AJK-732. To project DVD requirements, select K
from the Direct Vendor Delivery Command Menu. The DVD Requirements Estimate Screen (fig.
5.2-81) is displayed. The cursor is positioned in the DVD CATEGORY field.

DATE: 7 MAY 92 DVD REQUIREMENTS AJK-732

DVD CATEGORY: B

ESTIMATE PERIOD FROM DATE: JUN 92
MMM YY

ESTIMATE PERIOD TO DATE: DEC 92
MMM  YY

WHEN DATA ENTRY IS COMPLETE, DEPRESS <ESC>

Figure 5.2-81. DVD Requirements Estimate Screen (AJK-732).

a. Enter a DVD catetory (category codes are displayed at the bottom of the screen) and
press [ENTER]. The cursor moves to the ESTIMATE PERIOD FROM DATE field.

INOTE: The estimate period From date must be greater than the current month. I

b. Enter the month and press [ENTER]. The cursor moves to the calendar year field.

c. Enter the calendar year and press [ENTER]. The cursor moves to the ESTIMATE
PERIOD TO DATE field.

d. Enter the month and press [ENTER]. The cursor moves to the calendar year field.
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e. Enter the calendar year and press [ESC]. The following message is displayed: DVD
Requirements Estimate PCN AJK-ZB1 submitted for processing/printing. Then, the
Options Ring Menu is displayed.

OR

f.  Press [ENTER] until the cursor moves back to the DVD CATEGORY field. You can
correct your entries.

g. To interrupt processing, press [DELETE]. The Interrupt Ring Menu is displayed. See
paragraph 5.2.12.5 for processing instructions.

5.2.12.4 Options Ring Menu. Use this ring menu (fig. 5.2-82) to process another requirements
estimate or return to the Direct Vendor Delivery Command Menu.

OPTIONS: PROCESS AGAIN RETURN
ENTER ANOTHER RDD/DVD CATEGORY TO CREATE CUSTOMER & VENDOR ORDERS

Figure 5.2-82. Options Ring Menu.

a. Select PROCESS AGAIN and the DVD Requirements Estimate Screen AJK-732 is
displayed. You can process another requirements estimate.

b. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.

5.2.12.5 Interrupt Ring Menu. Use this ring menu (fig. 5.2-83) to continue processing, start
over, return to the Direct Vendor Delivery Command Menu, or exit processing.

INTERRUPT: CONTINUE STARTOVER RETURN EXIT

Ignore the interrupt and continue normal processing on this screen

Figure 5.2-83. Interrupt Ring Menu.

5-83




AIS Manual 25-L37-AJK-ATT-EM-1
1 July 2001

a. Select CONTINUE and you can continue processing on this screen.

b. Select STARTOVER and the DVD Requirements Estimate Screen AJK-732 is
displayed. You can restart the process.

c. Select RETURN and the Direct Vendor Delivery Command Menu is displayed.
d. Select EXIT and the system login screen is displayed.

5.2.12.6 Outputs.

a. The DVD Requirements Estimate Report (PCN AJK-ZB1) is printed during this
process. See appendix C for an example of this report.

b. AR 25-400-2 lists the file numbers and retention periods for Food Service Program
Files. AFMIS reports are not included in the current listings. Use the following information to
file your report:
(1) File No. 30-18b, TISA Accounts (2-year file).

(2) Cut off this file at the end of the fiscal year, retain for 2 years, then destroy. For
example:

COFF: 30 Sep 92 DEST: Oct 94

5.3 Document History Subfunction.

a. Use the Document History subfunction to maintain the Document History File and
create requests for cancellations, process manager referrals, and create new status records. The
following processes can be run in any order.

(1) Create a Cancellation Record (para 5.3.1).
(2) Create a New AE Status Record (para 5.3.2).
(3) Process Manager Referrals (para 5.3.3).

b. To review the processes in Document History, select B from the Stock Accounting
Command Menu.
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c. The Document History Command Menu (fig. 5.3-1) is displayed. Use A, B, and C to
process document history information. Use R to return to the Stock Accounting Command
Menu. Use X to return to the AFMIS Command Menu (TISA/Prime Vendor) screen.

DOCUMENT HISTORY: A B C R X
Create a cancellation record
DATE: 11 APR 92 DOCUMENT HISTORY COMMAND MENU AJK-621
OPTION CODE DESCRIPTION
A CREATE A CANCELLATION RECORD
B CREATE A NEW AE STATUS RECORD
C PROCESS MANAGER REFERRALS
D DOCUMENT HISTORY INQUIRY
E CREATE AN AMA/AM1 TRANSACTION
R RETURN TO STOCK ACCOUNTING COMMAND MENU
X EXIT FROM TISA PROCESSING

ENTER THE DESIRED OPTION THRU RING MENU SELECTION, OPTION CODE:

Figure 5.3-1. Document History Command Menu Screen (AJK-621).

5.3.1 Create a Cancellation Record Process. Use this process to create requests for cancellation
of requisition (DIC AC1) transactions.

5.3.1.1 Processing Restrictions. Before you can create a request for cancellation, the requisition
must be created and released to DPSC. See paragraph 5.4 for requisition processing instructions.

5.3.1.2 Processing Materials. The Open Due-in Listing Report (PCN AJK-6J1) gives you
information for requisitions due in to the TISA.
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5.3.1.3 Request for Cancellation Screen AJK-620. To create a request for cancellation, select A
from the Document History Command Menu. The Request for Cancellation Screen (fig. 5.3-2) is
displayed. The cursor is positioned in the partially completed DOCUMENT NUMBER field.

DATE: 17 Jun 90 DOCUMENT HISTORY AJK-620
REQUEST FOR CANCELLATION

DOCUMENT CANCEL UPK NSN DESCRIPTION
NUMBER QTY QTY
W26QKQ -0158-0153 40 40 8905006558410 BEEF LIVER SLICED

Building ACl record(s) Please Wait

Figure 5.3-2. Request For Cancellation Screen (AJK-620).

a. Enter a four-digit Julian date plus serial number and press [ENTER]. The unit pack
quantity, NSN, and item description are displayed. The cursor moves to the CANCEL QTY
field.

OR

b. Press [ENTER] with no entry to exit this process. The Document History Commasnd
Menu is displayed

NOTE: The quantities you choose to cancel for an item must be equal to the unit pack quantity
or multiples of it. For example: 12, 24, 36, 48, 60, and 72.
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c. Enter the quantity you want to cancel and press [ENTER]. If the quantity is greater
than the amount due-in the following messages are displayed: Maximum quantity that can be
cancelled = [ 800 ]. then, Do you want a display of the dicument history for -doc_no
[W26QKQ01580151] ? y/n.

(1) Enter Y and the Request For Cancellation Screen AJK-620 (fig. 5.3-2.1) is
redisplayed with additional information. The cursor is positioned in the DIC field of the first
transaction.

OR

(2) Enter N and the cursor moves back to the DOCUMENT NUMBER field. You
can enter another document number.

d. When you finish your cancellation entries, press [ENTER]. A series of messages is
displayed and the cursor moves back to the DOCUMENT NUMBER field. You can enter
another document number.

e. If you enter Y in response to the message in step c, the historical transactions for this
document number are displayed. You can review the document identifier, demand, and advice
codes, NSN, unit of issue, requisition quantity, quantity received, quantity due-in, RDD, and date
of last activity.

DATE: 17 Jun 90 DOCUMENT HISTORY AJK-620
REQUEST FOR CANCELLATION

DOCUMENT CANCEL  UPK NSN DESCRIPTION
NUMBER QTY QTY
W26QKQ -0158-0152 40 8905006558410 BEEF LIVER SLICED
DIC DMD  ADV NSN Ul QTY QTY QTY DATE
CDE  CDE REQN RECD  DUEIN RDD LAST-ACTV

AOA R 8905006558410 LB 80 0 80 06/07/90 06/17/90
AC1 R 8905006558410 LB 40 0 80 06/07/90 06/17/90
AC1 R 8905006558410 LB 40 0 80 06/07/90 06/17/90
ATA R 8905006558410 LB 80 0 80 06/07/90 03/16/90

Hit the <Escape> key when you are done viewing the dhf display

Figure 5.3-2.1. Request For Cancellation Screen (AJK-620) - History of Transactions.

f. Use the [ENTER] or ARROW keys to scroll forward and back by line.
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g. When you finish your review, press [ESC]. The screen is cleared and the cursor moves
back to the partially completed DOCUMENT NUMBER field. You can enter a new number.

NOTE: To interrupt processing throughout the Document History subfunction, press [DELETE].
The Process Interrupt Ring Menu is displayed. See paragraph 5.3.2.6 for processing
instructions.

5.3.1.4 Outputs. No reports are printed during this process.

5.3.2 Create a New AE Status Record Process. Use this process to create new status records for
requisition data received off-line from DPSC.

5.3.2.1 Processing Restrictions. None.

5.3.2.2 Processing Materials. The off-line document used by DPSC (e.g., message or MFR).

5.3.2.3 Enter Document Number Screen AJK-622. To process status records, select B from the
Document History Command Menu. The Enter Document Number Screen (fig. 5.3-3) is
displayed. The cursor is positioned in the partially completed DOCUMENT NUMBER field.

DATE: 11 Apr 92 ENTER DOCUMENT NUMBER AJK-622

ENTER THE DOCUMENT NUMBER TO PROCESS

DOCUMENT NUMBERW26QKQ 20540037

WHEN FINISHED ENTERING NUMBER PRESS <ESC>

Figure 5.3-3. Enter Document Number Screen (AJK-622).
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a. Enter a four-digit Julian date and the cursor moves to the serial number field.

b. Enter a four-digit serial number and press [ESC]. The Add AE Status Record To DHI
Screen AJK-616 is displayed.

OR

c. Enter a four-digit serial number and press [ENTER] until the cursor moves back to the
Julian date field. You can correct your entries.

5.3.2.4 Add AE Status Record to DHI Screen AJK-616. Use this screen (fig. 5.3-4) to enter the
status code for the new status record. The cursor is positioned in the ENTER STATUS CODE
field.

[ ]

DATE: [16 Jun 90] ADD AE STATUS RECORD TO DHI AJK-616
DOCUMENT NUMBER [W26QKQ01580049]
ENTER STATUS CODE AND PRESS <ESC> : [BZ]
NSN [8905-00-616-0050 ] ITEM NAME [FRANKS 5 OR 10 LB BX ]
DIC [AE2] RIC [S9P]
MS CD [S] UI [LB]
QTY [ 180] DMDCD [ ]
SUPPL ADD CD [Y00000] SIGCD [A]
FUND CD [TK] DISTCD [ ]
PROJ CD [ ] PRICD [15]
RDD [ 19] [JUN] [90] ESD [ 1 [ 1 [ ]
RIC [ ] UPR [ 1.92]
[1 1 CONFIRM INDICATOR: ] [Y]

Enter ‘Y’ to coinfirm or ‘N’ to cancel and press <ESC>

Figure 5.3-4. Add AE Status Record to DHI Screen (AJK-616).

a. Enter a two-digit status code (status codes are displayed at the bottom of the screen)
and press [ESC]. All requisition data for that document number is displayed. The cursor is
positioned in the NSN field.
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b. Change the stock number (if necessary) and press [ENTER]. The cursor moves to the
MS_ CD field.

OR
c. Press [ENTER] with no entry and the cursor moves to the MS__CD field.

d. Enter a new media and status code (optional) and press [ENTER]. The cursor moves
to the UI field.

OR
e. Press [ENTER] with no entry and the cursor moves to the UI field.

f.  Use the [ENTER] or ARROW keys to scroll through the remaining block of
information. Make changes when needed.

g.  When you finish your entries, press [ESC]. The CONFIRM OPTION field is
displayed.

OR

h. Press [ENTER] with no entry until the cursor moves back to the NSN field. You can
enter new data.

(1) Enter C to confirm and press [ESC]. The database files are updated and the
Options Ring Menu is displayed. See paragraph 5.3.2.5 for processing instructions.

OR

(2) Press [ESC] with no entry and the message: PROCESS CANCELLED is
displayed. Then, the Options Ring Menu is displayed.

5.3.2.5 Options Ring Menu - AE Status. Use this ring menu (fig. 5.3-5) to process other status
records, return to the Document History Command Menu, or exit processing.

OPTIONS: ENTER ANOTHER DOCUMENT NUMBER RETURN eXit
Add another AE2 Status Record.

Figure 5.3-5. Options Ring Menu - AE Status.

a. Select ENTER ANOTHER DOCUMENT NUMBER and the Enter Document
Number Screen AJK-622 is displayed.

b. Select RETURN and to the Document History Command Menu is displayed.

c. Select eXit and the system login screen is displayed.
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5.3.2.6 Process Interrupt Ring Menu . Use this ring menu (fig. 5.3-6) to continue processing,
start over, return to the Document History Command Menu, or exit processing.

PROCESS INTERRUPT: CONTINUE START OVER DISCARD & RETURN exit

Ignore interrupt and continue normal processing on this screen

Figure 5.3-6. Process Interrupt Ring Menu.
a. Select CONTINUE and you can continue processing on the same screen.
b. Select START OVER and you can restart this process.

c. Select DISCARD & RETURN and the Document History Command Menu is
displayed. The changes are not saved.

d. Select eXit and the system login screen is displayed.
5.3.2.7 Outputs. No reports are printed during this process.

5.3.3 Process Manager Referrals Process. Use this process to correct or delete records referred
to the manager for action.

5.3.3.1 Processing Restrictions. None.

5.3.3.2 Processing Materials. The Document History Manager Referral List Report (PCN AJK-
YMI) gives you the information to process this type of record.

5.3.3.3 Enter Manager Referral Document Number Screen AJK-622. To process manager
referral documents, select C from the Document History Command Menu. The Enter Manager
Referral Document Number Screen (fig. 5.3-7) is displayed. The cursor is positioned in the
partially completed DOCUMENT NUMBER field.

DATE: 11 Apr 92 ENTER MANAGER REFERRAL DOCUMENT NUMBER AJK-622

ENTER THE DOCUMENT NUMBER TO PROCESS

DOCUMENT NUMBER W26QKO 20540037

WHEN FINISHED ENTERING NUMBER PRESS <ESC>

Figure 5.3-7. Enter Manager Referral Document Number Screen (AJK-622).

a. Enter the last eight digits of the document number and press [ESC]. The Select
Manager Referral Record Screen AJK-613 is displayed.
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OR

b. Press [ENTER] and the cursor moves back to the beginning of the DOCUMENT
NUMBER field. You can correct your entries.

5.3.3.4 Select Manager Referral Record Screen AJK-613. Use this screen (fig. 5.3-8) to select

which manager referral record you want to process.

DATE: [01 May 92]

REQUISITION DATA
NSN:

ITEM NAME:

Ul:

QTY DUE-IN:
RDD:

EXCEPTION MESSAGE:
SELECTION:

PRESS THE DOWN ARROW TO SEE NEXT REC.
LEAVE BLANK.

ENTER ‘X’

SELECT MANAGER REFERRAL RECORD

DOCUMENT NUMBER

AJK-613

W260QK020540037

STATUS DATA:

8905010503192 NSN:
ITEM NAME:
LB Ul:
792 QTY DUE IN:
19 Apr 92 RDD:
ESD:

DIC:

STATUS:

DMD__ CD:

BEEF PATTIES W/SOY

A DUPLICATE RECORD EXISTS IN DHF
X

8905010503192
BEEF PATTIES W/SOY
LB

792

ASl

SELECT ONE STATUS RECORD TO PROCESS AND PRESS <ESC>

PRESS THE UP ARROW TO SEE PREVIOUS REC.

Figure 5.3-8. Select Manager Referral Record Screen (AJK-613).

a. Use the [ENTER] key to scroll through the data for the document number you choose.
Use the UP and DOWN ARROW keys to page forward and back.

b. When you find the record you want to process, enter X and press [ESC]. The Process
Manager Referral Record Screen AJK-614 is displayed with one of four Manager Referral
Option Ring Menus. These ring menus are displayed based on what exception caused the record
to be referred to the manager. The type of exception is displayed in the EXCEPTION
MESSAGE field on the screen. The screens are displayed as follows:

(1) The Process Manager Referral Record Screen AJK-614 with Manager Referral
Option 1 Ring Menu is displayed if the exception is one of the following:

(a) The record has an invalid document identifier code (DIC).

(b) A duplicate record is on the Document History File (DHF).
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(c) The status code on the record is invalid.
(d) See paragraph 5.3.3.5 for processing instructions.

(2) The Process Manager Referral Record Screen AJK-614 with Manager Referral
Option 2 Ring Menu is displayed if the exception is one of the following:

(a) The stock number on the referral record is not on the MIF.
(b) The stock number on the referral is a new or substitute item not on the MIF.
(c) The stock number on the referral record appears twice on the MIF.

(d) The stock number on the referral for a new or substitute item appears twice
on the MIF.

(e) Requisition is closed (e.g., the due-in quantity is zero). This can happen
when the requisition is re-opened between the time the exception record is created and this
process is run.

(f) A requisition with the same document number as the referral record is not
on the DHF. This can happen when the requisition is added between the time the exception
record is created and this process is run.

(g) See paragraph 5.3.3.6 for processing instructions.

(3) The Process Manager Referral Record Screen AJK-614 with Manager Referral
Option 3 Ring Menu is displayed if the exception is a closed requisition (e.g., the due-in quantity
is zero). See paragrpah 5.3.3.7 for processing instructions.

(4) The Process Manager Referral Record Screen AJK-614 with Manager Referral
Option 4 Ring Menu is displayed if the exception is a requisition not found for the document
number used. See paragraph 5.3.3.8 for processing instructions.

c. If you do not want to select a record, press [ESC] with no entry. The Options Ring
Menu is displayed. See paragraph 5.3.3.10 for processing instructions.
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5.3.3.5 Process Manager Referral Record Screen AJK-614 with Manager Referral Option 1 Ring
Menu. Use this screen (fig. 5.3-9) to review the manager referral record you select and to choose
the next processing step.

Manager Referral Option 1 Ring Menu

OPTIONS: DELETE STATUS RECORD RETURN eXit
DATE: 01 MAY 92 PROCESS MANAGER REFERRAL RECORD AJK-614
DOCUMENT NUMBER W26QKQ20540037
REQUISITION DATA: STATUS DATA:
NSN: 8905010503192 NSN: 8905010503192
ITEM NAME: BEEF PATTIES W/SOY ITEM NAME: BEEF PATTIES W/SOY
UI: 1B UI: LB
QTY DUE-IN: 792 QTY DUE-IN: 792
RDD: 19 Apr 92 RDD:
ESD:
DIC: AS1l
STATUS:
DMD CD:

EXCEPTION MESSAGE: A DUPLICATE RECORD EXISTS IN DHF

THE STATUS RECORD WILL BE FLAGGED FOR DELETION.

TO CONFIRM YOUR ACTION PLEASE ENTER ‘C’ HERE: c
Please enter ‘C’ or leave blank.

Figure 5.3-9. Process Manager Referral Record Screen (AJK-614) with Manager Referral
Option 1 Ring Menu.

a. Review the requisition data and select one of the following options:
b. Select DELETE STATUS RECORD to mark the record for deletion.

(1) The CONFIRM OPTION field is displayed. Enter C and press [ESC]. The
Options Ring Menu is displayed. See paragraph 5.3.3.10 for processing instructions.

OR

(2) Press [ESC] with no entry. The cursor moves back to the Options Ring Menu at
the top of the screen.

c. Select RETURN and the Document History Command Menu is displayed.

d. Select eXit and the system login screen is displayed.
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5.3.3.6 Process Manager Referral Record Screen AJK-614 with Manager Referral Option 2 Ring
Menu. Use this screen (fig. 5.3-10) to review the manager referral record you select and to
choose the next processing step.

Manager Referral Option 2 Ring Menu

OPTIONS: DELETE STATUS RECORD PROCESS STATUS RECORD AGAIN RETURN eXit
DATE: 01 MAY 92 PROCESS MANAGER REFERRAL RECORD AJK-614
DOCUMENT NUMBER W26QKQ20540037
REQUISITION DATA: STATUS DATA:
NSN: 8905010503192 NSN: 8905010503192
ITEM NAME: BEEF PATTIES W/SOY ITEM NAME: BEEF PATTIES W/SOY
UI: 1IB UI: LB
QTY DUE-IN: 792 QTY DUE-IN: 792
RDD: 19 Apr 92 RDD:
ESD:
DIC: AS1l
STATUS:
DMD CD:

EXCEPTION MESSAGE: A DUPLICATE RECORD EXISTS IN DHF

THE STATUS RECORD WILL BE FLAGGED FOR DELETION.

TO CONFIRM YOUR ACTION PLEASE ENTER ‘C’ HERE: c
Please enter ‘C’ or leave blank.

Figure 5.3-10. Process Manager Referral Record Screen (AJK-614) with Manager Referral
Option 2 Ring Menu.

a. Review the requisition data and select one of the following options:
b. Select DELETE STATUS RECORD to mark the record for deletion.

(1) The CONFIRM OPTION field is displayed. Enter C and press [ESC]. The
Options Ring Menu is displayed. See paragraph 5.3.3.10 for processing instructions.

OR

(2) Press [ESC] with no entry. The cursor moves back to the Options Ring Menu at
the top of the screen.

c. Select PROCESS STATUS RECORD AGALIN to flag record for reprocessing.
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(1) The CONFIRM OPTION field is displayed. Enter C and press [ESC]. The
Options Ring Menu is displayed. See paragraph 5.3.3.10 for processing instructions.

OR

(2) Press [ESC] with no entry. The cursor moves back to the Options Ring Menu at
the top of the screen.

NOTE: When the stock number is not on the MIF or is a duplicate stock number, the record

must be added or deleted from the MIF before the referral record can be processed. See
paragraph 7.2 for MIF maintenance processing instructions.

d. Select RETURN and the Document History Command Menu is displayed.
e. Select eXit and the system login screen is displayed.

5.3.3.7 Process Manager Referral Record Screen AJK-614 with Manager Referral Option 3 Ring
Menu. Use this screen (fig. 5.3-11) to review the manager referral record you select and choose
the next processing step.

Manager Referral Option 3 Ring Menu

OPTIONS: DELETE STATUS RECORD MODIFY REQUISITION QUANTITY RETURN eXit
DATE: 01 MAY 92 PROCESS MANAGER REFERRAL RECORD AJK-614
DOCUMENT NUMBER W26QKQ20540037
REQUISITION DATA: STATUS DATA:
NSN: 8905010503192 NSN: 8905010503192
ITEM NAME: BEEF PATTIES W/SOY ITEM NAME: BEEF PATTIES W/SOY
UI: 1B UI: LB
QTY DUE-IN: 792 QTY DUE-IN: 792
RDD: 19 Apr 92 RDD:
ESD:
DIC: AS1l
STATUS:
DMD CD:

EXCEPTION MESSAGE: A DUPLICATE RECORD EXISTS IN DHF

THE STATUS RECORD WILL BE FLAGGED FOR DELETION.

TO CONFIRM YOUR ACTION PLEASE ENTER ‘C’ HERE: c
Please enter ‘C’ or leave blank.

Figure 5.3-11. Process Manager Referral Record Screen (AJK-614) with Manager Referral
Option 3 Ring Menu.

5-96




AIS Manual 25-L37-AJK-ATT-EM-1
1 July 2001

a. Review the requisition data and select one of the following options:
b. Select DELETE STATUS RECORD to mark the record for deletion.

(1) The CONFIRM OPTION field is displayed. Enter C and press [ESC]. The
Options Ring Menu is displayed. See paragraph 5.3.3.10 for processing instructions.

OR

(2) Press [ESC] with no entry. The cursor moves back to the Options Ring Menu at
the top of the screen.

c. Select MODIFY REQUISITION QUANTITY to re-open the requisition on the DHF
and flag the status record for processing.

(1) The CONFIRM OPTION field is displayed. Enter C and press [ESC]. The
Options Ring Menu is displayed. See paragraph 5.3.3.10 for processing instructions.

OR

(2) Press [ESC] with no entry. The cursor moves back to the Options Ring Menu at
the top of the screen.

INOTE: The requisition on the DHF is reopened by adding the quantity on the referral record. I

d. Select RETURN and the Document History Command Menu is displayed.

e. Select eXit and the system login screen is displayed.
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5.3.3.8 Process Manager Referral Record Screen AJK-614 with Manager Referral Option 4 Ring
Menu. Use this screen (fig. 5.3-12) to review the manager referral record you select and to
choose the next processing step.

Manager Referral Option 4 Ring Menu

OPTIONS: DELETE STATUS RECORD RETURN eXit
DATE: 01 MAY 92 PROCESS MANAGER REFERRAL RECORD AJK-614
DOCUMENT NUMBER W26QKQ20540037
REQUISITION DATA: STATUS DATA:
NSN: 8905010503192 NSN: 8905010503192
ITEM NAME: BEEF PATTIES W/SOY ITEM NAME: BEEF PATTIES W/SOY
UI: 1IB UI: LB
QTY DUE-IN: 792 QTY DUE-IN: 792
RDD: 19 Apr 92 RDD:
ESD:
DIC: AS1l
STATUS:
DMD CD:

EXCEPTION MESSAGE: A DUPLICATE RECORD EXISTS IN DHF

THE STATUS RECORD WILL BE FLAGGED FOR DELETION.

TO CONFIRM YOUR ACTION PLEASE ENTER ‘C’ HERE: c
Please enter ‘C’ or leave blank.

Figure 5.3-12. Process Manager Referral Record Screen (AJK-614) with Manager Referral
Option 4 Ring Menu.

a. Review the requisition data and select one of the following options:
b. Select DELETE STATUS RECORD to mark the record for deletion.

(1) The CONFIRM OPTION field is displayed. Enter C and press [ESC]. The
Options Ring Menu is displayed. See paragraph 5.3.3.10 for processing instructions.

OR

(2) Press [ESC] with no entry. The cursor moves back to the Options Ring Menu at
the top of the screen.
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c. Select ADD REQUISITION RECORD and the Add AE Status to DHI Screen AJK-
616 is displayed.

d. Select RETURN and the Document History Command Menu is displayed.
e. Select eXit and the system login screen is displayed.

5.3.3.9 Add AE Status Record to DHI Screen AJK-616. Use this screen (fig. 5.3-13) to create an
AE2 status record.

a. Enter data in the specified fields.

[ ]

DATE: [11 Apr 92] ADD AE STATUS RECORD TO DHI AJK-616
DOCUMENT NUMBER W26QKQ20540037
ENTER STATUS CODE AND PRESS <ESC>: [BA]
NSN: [8905010503192 ] ITEM NAME BEEF PATTIES W/SOY
DIC: [AE2] RIC [S9P]
MS DC [S] Ul [LB]
QTY [ 792] DMDCD [ ]
SUPPL ADD CD [Y00000] SIGCD [A]
FUND CD [TK] DISTCD [ ]
PROJ CD [ ] PRICD [15]
RDD [19 APR 92 ] ESD [ 11 110 ]
RIC [ ] UPR [ 0.89]

[ ] WHEN FINISHED ENTERING DATA PRESS <ESC>

TO CONFIRM YOUR ACTION PLEASE ENTER ‘C’ HERE: c
Must change NSN when Status Code = BH. May change NSN when Status Code = BG.

Figure 5.3-13. Add AE Status Record to DHI Screen (AJK-616).

b. When you finish your entries, press [ESC]. The CONFIRM OPTION field is
displayed.
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(1) Enter C and press [ESC]. The Document History Transaction Input File is added
to the record and the Options Ring Menu is displayed.

OR

(2) To discard your entries, press [ESC] with no entry. The Options Ring Menu is
displayed.

5.3.3.10 Options Ring Menu. Use this ring menu (fig. 5.3-14) to continue processing, return to
the Document History Command Menu, or exit processing.

OPTIONS: ENTER ANOTHER DOCUMENT NUMBER RETURN eXit
Process another Manager Referral Document.

Figure 5.3-14. Options Ring Menu.

a. Select ENTER ANOTHER DOCUMENT NUMBER and the Enter Manager Referral
Document Number Screen AJK-622 is displayed.

b. Select RETURN and the Document History Command Menu is displayed.
c. Select eXit and the system login screen is displayed.

5.3.3.11 Outputs. No reports are printed during this process. However, the End of Day Batch
process can produce reports pertaining to the Manager Referral process. These reports should be
reviewed and action taken to process necessary manager referrals.

5.3.4 Document History Inquiry Process. Use this process to query the Document History File
by document number and review the history of requisition transactions.

5.3.4.1 Processing Restrictions. All requisitions must be created and released to DPSC before it
can qualify for the Document History File.

5.3.4.2 Processing Materials. Use the following information to complete this process:

a. The Daily Transaction Register Report (PCN AJK-6M1).
b. The Monthly Transaction Register Report (PCN AJK-6N1).

c. The Open Due-in Listing Report (PCN AJK-6J1).
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5.3.4.3 Document History Inquiry Screen AJK-619. To begin the Document History File
Inquiry process, select D from the Document History Command Menu. The Document History
Inquiry Screen (fig. 5.3-15) is displayed. The cursor is positioned in the partially completed
DOCUMENT NUMBER field.

[ ]
DATE: [17 Jun 90] [ DOCUMENT HISTORY INQUIRY SCREEN AJK-619

ENTER THE DOCUMENT NUMBER TO PROCESS

DOCUMENT NUMBER [W26QKQ] [01580099]

[ ] WHEN FINISHED ENTERING THE DATA DEPRESS <ESCAPE>

ENTER THE REMAINING PORTION OF THE DOCUMENT NUMBER.

Figure 5.3-15. Document History Inquiry Screen (AJK-619).

a. To change the DODAAC, enter a new one over the old and press [ENTER]. The
cursor moves to the SERIAL NUMBER field.

OR
b. Press [ENTER] with no entry and the cursor moves to the SERIAL NUMBER field.

c. Enter an eight-digit serial number and press [ESC]. The Document History Inquiry
Screen AJK-623 is displayed.

OR

d. Press [ENTER] until the cursor moves back to the DODAAC field. You can correct
your entries.
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5.3.4.4 Document History Inquiry Screen AJK-623. Use this screen (fig. 5.3-16) to review the
history of the document number you enter on Screen AJK-619. The cursor is positioned in the
DIC field for the first transaction.

DATE: 16 Jun 90 DOCUMENT HISTORY INQUIRY AJK-623
DON: W26QKQ01580099 SUP ADDRESS: Y00000
SUFFIX
DIC NSN/MCN U/I QTY PRICE CD RDD STATUS
AQCA 8905-00-285-2075 LB 55 1.36 R 0170
ATA 8905-00-285-2075 LB 55 1.36 R 0170

WHEN FINISHED VIEWING ALL OF THE DATA DEPRESS <ESCAPE>

Figure 5.3-16. Document History Inquiry Screen (AJK-623).
a. This screen displays the document number, supplementary address, document
identifier codes, NSN/MCN, unit of issue, quantity, price, suffix code, RDD, and status of each
transaction (if applicable).

b. Use the [ENTER] or ARROW keys to scroll forward and back by line.

c. When you finish your review, press [ESC]. The message: Do you wish to print
this inquiry? Enter [Y/N] and depress <ENTER>. is displayed.

(D Enter Y to print and press [ENTER]. The message: Printing report.
Please wait. is displayed. Then, the Options Ring Menu is displayed. See paragraph 5.3.4.5 for
processing instructions.

OR

2) Enter N for no print, and press [ENTER]. The Options Ring Menu is
displayed.
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5.3.4.5 Options Ring Menu - Inquiry Status. Use this ring menu (fig. 5.3-17) to query another
document number, return to the Document History Command Menu, or exit processing.

OPTIONS: ENTER ANOTHER DOCUMENT NUMBER RETURN eXit

Select another Record for Inquiry.

Figure 5.3-17. Options Ring Menu - Inquiry Status.

a. Select ENTER ANOTHER DOCUMENT NUMBER and the Document History
Inquiry Screen AJK-619 is displayed.

b. Select RETURN and the Document History Command Menu is displayed.

c. Select eXit and the system login screen is displayed.

5.3.4.6 Outputs.

a. The Document History Inquiry Report (PCN AJK-YI1) is printed during this
process. See appendix C for an example of this report.

b. AR 25-400-2 lists the file numbers and retention periods for Food Service
Program Files. AFMIS reports are not included in the current listings. Use the following
information to file your report:

(D File No. 30-18d, TISA Reports (2-year file).

2) Cut off this file at the end of the fiscal year. Keep this report on file
until you print a new one. Destroy the old report when you no longer need it. For example:

COFF: 30 Sep 01 DEST: Oct 03
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5.3.5 Create An AMA/AMI Transaction Process. Use this process to create AMA (CONUS) or
AM1 (OCONUS) transactions to modify records for DPSC requisitions.

5.3.5.1 Processing Restrictions. Before you can create an AMA/AMI transaction, the '
requisition must be created and released to DPSC. See paragraph 5.4 for requisition processing
instructions.

5.3.5.2 Processing Materials. The Open Due-in Listing Report (PCN AJK-6J1) gives you
information for requisitions due in to the TISA.

5.3.5.3 Create An AMA/AMI1 Transaction Screen AJK-617. To begin creating AMA/AM1
records, select E from the Document History Command Menu. The Create An AMA/AMI1
Transaction Screen (fig. 5.3-18) is displayed. The cursor is positioned in the partially completed
DOCUMENT NUMBER field.

I[)ATE: {17 jun 90} CREATE AN AMA/AM1 TRANSACTION AJK—61%
DOCUMENT NUMBER [W26QKQ] [01580049]
NSN [8905-00-133-5887 ] ITEM NAME [BEEF SHOULDER CLOD ]
RDD [19] [JUN] [90] PROJ CD [ ]
FUND CD [TK] SUPPL ADD CD [Y00000]
SIG CD [A] PRI CD [15]
ADV_CD [2J] MS CD [S}
[ CONFIRM INDICATOR: 1 [Y]
Enter ‘Y’ to confirm or ‘N’ to not confirm and press <ESC>.

Figure 5.3-18. Create an AMA/AMI1 Transaction Screen (AJK-617).

a. To change the DODAAC, enter a new one over the old and press [ENTER]. The
cursor moves to the SERIAL NUMBER field.

OR

b. Press [ENTER] with no entry and the cursor moves to the SERIAL NUMBER field.
c. Enter an eight-digit serial number and press [ENTER]. All requisition data for
that document number is displayed. Then, the cursor moves to the RDD field.

NOTE: When creating AMA/AMI records, the NSN or ITEM NAME field can’t be changed.
All other fields are mandatory entries, except the PROJ CD field.

d. Enter a new required delivery date (if necessary) and press [ENTER]. The cursor
moves to the PROJ CD field.

e. Use the [ENTER] or ARROW keys to scroll through the remaining block of
information. Make changes when needed.
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f.  When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.

(1) Enter Y to confirm and press [ESC]. A message is displayed: The AM
record is being created. Then, the Document History Command Menu is displayed.

OR

(2) Enter N and press [ESC]. A message is displayed: The AM record will not
be created. Then, the Document History Command Menu is displayed.

5.3.5.4 Outputs. No reports are printed during this process. However, the End of Day Batch
process can produce reports pertaining to the status of requisitions released to DPSC. These
reports should be reviewed when action is taken to modify those transactions.

5.4 Requisitions Subfunction.

a. Use the Requisitions subfunction to create candidate requisitions, adjust
recommended order quantities (ROQ), release requisitions to the Defense Supply Center
Philadelphia (DPSC), and generate requisitions for items not normally stored at the TISA. A
post-post process is also given so you can enter requisitions that are created and processed
manually.

b. The requisition processes should be run in the following sequence:

(1) Create Candidate Requisitions (para 5.4.1).
(2) Review/Adjust Candidate Requisitions (para 5.4.2).
(3) Release Requisitions (para 5.4.3).

c. The remaining processes, Create Special Items Requisitions (para 5.4.4) and Create
Post-Post Requisitions (para 5.4.5), can be run any time during the accounting period.

d. To review the processes in Requisitions, select C from the Stock Accounting
Command Menu.
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e. The Requisitioning Command Menu (fig. 5.4-1) displays the Requisitioning
processes. Use A thru E to create candidate requisitions. Use R to return to the Stock
Accounting Command Menu. Use X to return to the AFMIS Command Menu (TISA/Prime
Vendor) screen.

Requisitioning Command Options: A B C D E R X
Create Candidate Requisitions.

DATE 17 Jun 90 REQUISITIONING COMMAND MENU AJK-676
OPTION DESCRIPTION OPTION DESCRIPTION
CODE CODE
A - CREATE CANDIDATE RQNS R - RETURN TO STOCK ACCOUNTING
COMMAND MENU
B - REVIEW AND ADJUST CANDIDATE RQONS X - EXIT FROM TISA PROCESSING

C - RELEASE RQNS

lw)
I

CREATE SPECIAL ITEM RQNS

E - CREATE POST-POST RQNS

ENTER THE DESIRED OPTION CODE THRU RING MENU SELECTION. OPTION CODE:

Figure 5.4-1. Requisitioning Command Menu Screen (AJK-676).

5.4.1 Create Candidate Requisitions Process. Use this process to create candidate requisitions
for DPSC and local purchase items.

5.4.1.1 Processing Restrictions. The Delivery Frequency File must be developed before you
submit DPSC Candidate Requisitions.

5.4.1.2 Processing Materials. Use the Master Item File Report (PCN AJK-MIF) to complete this
process.
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5.4.1.3 Create Candidate Requisitions Ring Menu. To create a candidate requisition, select
option A from the Requisitioning Command Menu. The Create Candidate Rqns Ring Menu (fig.
5.4-2) is displayed. You can choose to create requisitions for all items, selected items, return to
the Requisitioning Command Menu, or exit processing.

CREATE CANDIDATE RQNS: ALL SELECTED RETURN EXIT
Create candidate requisition worksheets for all items.

Figure 5.4-2. Create Candidate Rqns Ring Menu.
a. Select ALL and the Create All Candidate Rqns Ring Menu is displayed.

b. Choose SELECTED and the Create Selected Candidate Rqns Ring Menu is displayed.
See paragraph 5.4.1.6 for processing instructions.

c. Select RETURN and the Requisitioning Command Menu is displayed.
d. Select EXIT and the system login screen is displayed.

5.4.1.4 Create All Candidate Rqns Ring Menu. Use this ring menu (fig. 5.4-3) to choose which
source you want to requisition your items from.

CREATE ALL CANDIDATE RQNS: DPSC LOCAL PURCHASE RETURN EXIT
Calculate ROQ and create DPSC candidate requisitions.

Figure 5.4-3. Create All Candidate Rqns Ring Menu.

a. Select DPSC and the Select Perishability Ring Menu (fig. 5.4-4) for DPSC items is
displayed.

b. Select LOCAL PURCHASE and the Select Perishability Ring Menu for local
purchase items is displayed. See paragraph 5.4.1.5 for processing instructions.

c. Select RETURN and the Create Candidate Rqns Ring Menu (fig. 5.4-2) is displayed.

d. Select EXIT and the system login screen is displayed.
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5.4.1.4.1 Select Perishability Ring Menu - DPSC. Use this ring menu (fig. 5.4-4) to choose
which commodity group you want to requisition.

SELECT PERISHABILITY: SEMIPERISHABLE PERISHABLE RETURN EXIT
Create All Candidates for semiperishable items.

Figure 5.4-4. Select Perishability Ring Menu - DPSC.

a. Select SEMIPERISHABLE and the Create All Candidate Requisitions DPSC/
Semiperishable Screen AJK-666 (fig. 5.4-5) is displayed.

b. Select PERISHABLE and the Create All Candidate Requisitions DPSC/Perishable
Screen AJK-666 (fig. 5.4-7) is displayed.

c. Select RETURN and the Create All Candidate Rqns Ring Menu (fig. 5.4-3) is
displayed.

d. Select EXIT and the system login screen is displayed.
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5.4.1.4.2 Create All Candidate Requisitions DPSC/Semiperishable Screen AJK-666. Use this
screen (fig. 5.4-5) to enter data when you create all DPSC requisitions. The cursor is positioned
in the REQUISITION MONTH, YEAR field.

When finished entering data, depress <ESC>.
DATE: 10 Sep 91 CREATE ALL CANDIDATE REQUISITIONS AJK-666

DPSC/SEMIPERISHABLE

OCT 1991 REQUISITION MONTH, YEAR
MMM  YYYY

PROJECT CODE

FUND CODE TK

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-5. Create All Candidate Requisitions DPSC/Semiperishable Screen (AJK-666).

a. Enter the requisition month and year and the cursor moves to the PROJECT CODE
field.

b. Enter a project code (optional) and press [ENTER]. The cursor moves to the
completed FUND CODE field.

OR

c. Press [ENTER] with no entry and the cursor moves to the completed FUND CODE
field.

d. Enter a new code over the old (if necessary) and press [ESC]. The CONFIRM
INDICATOR field is displayed.

OR

e. Press [ENTER] and the cursor moves back to the REQUISITION MONTH, YEAR
field. You can correct your entries.
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(1) Enter Y to confirm and press [ESC]. The Create All Candidate
Requisitions DPSC/Semiperishable Screen AJK-667 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUISITION
MONTH, YEAR field. You can enter new data.

NOTE: To interrupt processing throughout the Create Candidate Rqns process, press
[DELETE]. The DEL Options Ring Menu is displayed. See paragraph 5.4.1.8 for processing
instructions.

5.4.1.4.3 Create All Candidate Requisitions DPSC/Semiperishable Screen AJK-667. Use this

screen (fig. 5.4-6) to choose demand data that is used to calculate the recommended order
quantities for DPSC semiperishable items. The cursor is positioned in the HERE field.

When finished entering data, depress <ESC>.

DATE: 10 Sep 91 CREATE ALL CANDIDATE REQUISITIONS AJK-667
DPSC/SEMIPERISHABLE
TO SELECT THE LAST SIX MONTHS DEMAND, ENTER “L” HERE: OR

DEPRESS <ESC> TO BEGIN SELECTION OF BETWEEN 3 AND 6 DEMAND MONTHS

MONTH MONTH MONTH MONTH

X JAN X FEB X MAR X APR
MAY JUN JUL AUG
SEP OCT NOV DEC

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-6. Create All Candidate Requisitions DPSC/Semiperishable Screen (AJK-667).

a. Enter L to select data for the past 6 months and press [ESC]. The CONFIRM
INDICATOR field is displayed.
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(1) Enter Y and press [ESC]. The Candidate Requisitions Worksheet (PCN AJK-
TT1 or TT2) is printed. Then, the Create Candidate Rqns Ring Menu is displayed. See
paragraph 5.4.1.3 for processing instructions.
OR

(2) Press [ESC] with no entry and the cursor moves back to the HERE field. You
can correct your entry.

b. Press [ESC] with no entry in the HERE field and the cursor moves to the first month
in the MONTH field.

(1) Select demand data from 3 to 6 months by entering X next to the month you
want.

(a) Enter X next to that month and press [ENTER]. The cursor moves to the
next month.,

OR
(b) Press [ENTER] to move the cursor to another month and enter X.

(2) When you finish your entries, press [ESC]. The CONFIRM INDICATOR field
is displayed.

(a) Enter Y to confirm the months you select and press [ESC]. The Candidate
Requisitions Worksheet is printed. Then, the Create Candidate Rqns Ring Menu is displayed.

OR

(b) Press [ESC] with no entry and the cursor moves back to the HERE field.
You can enter new data.
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5.4.1.4.4 Create All Candidate Requisitions DPSC/Perishable Screen AJK-666. Use this screen
(fig. 5.4-7) to enter data when you create all DPSC perishable requisitions. The cursor is
positioned in the REQUISITION MONTH, YEAR field.

When finished entering data, depress <ESC>.

DATE: 10 Sep 91 CREATE ALL CANDIDATE REQUISITIONS AJK-666
DPSC/PERISHABLE
OCT 1991 REQUISITION MONTH, YEAR
MMM YYYY

PROJECT CODE

FUND CODE TK

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.

CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-7. Create All Candidate Requisitions DPSC/Perishable Screen (AJK-666).

a. Enter the requisition month and year and the cursor moves to the PROJECT CODE
field.

b. Enter a project code (optional) and press [ENTER]. The cursor moves to the
completed FUND CODE field.

OR

c. Press [ENTER] with no entry and the cursor moves to the completed FUND CODE
field.

d. Enter a new code over the old (if necessary) and press [ESC]. The CONFIRM
INDICATOR field is displayed.

OR

e. Press [ENTER] and the cursor moves back to the REQUISITION MONTH, YEAR
field. You can correct your entries.
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(1) Enter Y to confirm and press [ESC]. The DFF Inquiry Ring Menu is displayed.
OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUISITION
MONTH, YEAR field. You can enter new data.

5.4.1.4.5 DFF Inquiry Ring Menu. Use this ring menu (fig. 5.4-8) to view the Delivery
Frequency Schedule, continue processing, return to the Create Candidate Rqns Ring Menu, or
exit processing.

DFF Inquiry: VIEW CONTINUE RETURN EXIT
View Delivery Frequency Schedule.

Figure 5.4-8. DFF Inquiry Ring Menu.

a. Select VIEW and the Delivery Frequency File Inquiry Screen AJK-801 (fig. 5.4-9) is
displayed.

b. Select CONTINUE and the Create All Candidate Requisitions DPSC/Perishable
Screen AJK-667 (fig. 5.4-10) is displayed.

c. Select RETURN and the Create Candidate Rqns Ring Menu (fig. 5.4-2) is displayed.

d. Select EXIT and the system login screen is displayed.
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5.4.1.4.6 Delivery Frequency File Inquiry Screen AJK-801 - All. Use this screen (fig. 5.4-9) to

view the delivery frequency schedule for the month you want to request perishable items. The

cursor is positioned in the first scheduled day for delivery.

When finished viewing schedule, depress <ESC>.

An ‘X’

DATE:

SUN

12

19

26

To change the delivery schedule, exit this process and

indicates a scheduled delivery day.

10 Sep 91

MON

13

20

27

DELIVERY FREQUENCY SCHEDULE FILE INQUIRY

DELIVERY FREQUENCY SCHEDULE FOR THE MONTH OF OCT

TUE

14

21

28

WED

1

8

15

22

29

enter changes thru File Maintenance Process.

THUR

2

9

16

23

30

FRI

10

17

24

31

AJK-801

SAT

11

18

25

a.

Figure 5.4-9. Delivery Frequency File Inquiry Screen (AJK-801).

An X is displayed next to each available delivery day.

b. Use the [ENTER] or ARROW keys to scroll forward and back through the month.

C.
DPSC/Perishable Screen AJK-667 (fig. 5.4-10) is displayed.

When you finish your review, press [ESC]. The Create All Candidate Requisitions
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5.4.1.4.7 Create All Candidate Requisitions DPSC/Perishable Screen AJK-667. Use this screen
(fig. 5.4-10) to choose demand data that is used to calculate the recommended order quantities
for DPSC perishable items. The cursor is positioned in the HERE field.

When finished entering data, depress <ESC>.

DATE: 12 Sep 91 CREATE ALL CANDIDATE REQUISITIONS AJK-667
DPSC/PERISHABLE
TO SELECT THE LAST SIX MONTHS DEMAND. ENTER “L” HERE :L OR

DEPRESS <ESC> TO BEGIN SELECTION OF BETWEEN 3 AND 6 DEMAND MONTHS

MONTH MONTH MONTH MONTH
JAN FEB MAR APR
MAY JUN JUL AUG
SEP OCT NOV DEC

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-10. Create All Candidate Requisitions DPSC/Perishable Screen (AJK-667).

NOTE: The remaining processing steps are the same as when you complete the All Candidate
Requisitions option for DPSC semiperishable items. See paragraph 5.4.1.4.3 for processing
instructions.
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5.4.1.5 Select Perishability Ring Menu - Local Purchase. To process local purchase requisitions,
select ALL from the Create Candidate Rqns Ring Menu. The Create All Candidate Rqns Ring
Menu is displayed. Select LOCAL PURCHASE from this ring menu and the Select Perishability
Ring Menu - Local Purchase is displayed. Use this ring menu (fig. 5.4-11) to select the
perishability of items to requisition.

SELECT PERISHABILITY: SEMIPERISHABLE PERISHABLE RETURN EXIT
Create Candidates for semiperishable items.

Figure 5.4-11. Select Perishability Ring Menu - Local Purchase.

a. Select SEMIPERISHABLE and the Create All Candidate Requisitions Local
Purchase/Semiperishable Screen AJK-666 is displayed. See paragraph 5.4.1.5.1 for processing
instructions.

b. Select PERISHABLE and the Create All Candidate Requisitions Local
Purchase/Perishable Screen AJK-666 is displayed. See paragraph 5.4.1.5.1 for processing
instructions.

c. Select RETURN and the Create All Candidate Rqns Ring Menu (fig. 5.4-3) is
displayed.

d. Select EXIT and the system login screen is displayed.

NOTE: The processing steps and screens for the Local Purchase Create All Candidate
Requisitions/Perishable are the same as the Create All Candidate Requisitions for
Semiperishable.
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5.4.1.5.1 Create All Candidate Requisitions Local Purchase/ Semiperishable Screen AJK-666.
Use this screen (fig. 5.4-12) to enter the delivery date when creating all local purchase
requisitions. The cursor is positioned in the REQUIRED DELIVERY DATE field.

When finished entering data, depress <ESC>.

DATE: 10 Sep 91 CREATE ALL CANDIDATE REQUISITIONS AJK-666
LOCAL PURCHASE/SEMIPERISHABLE

10 OCT 91 REQUIRED DELIVERY DATE
DD MMM YY

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-12. Create All Candidate Requisitions Local Purchase/Semiperishable Screen (AJK-
666).

a. Enter a required delivery date and press [ESC]. The CONFIRM INDICATOR field is
displayed.

OR

b. Press [ENTER] and the cursor moves back to the start of the REQUIRED DELIVERY
DATE field. You can correct your entry.

(1) Enter Y to confirm and press [ESC]. The Create All Candidate Requisitions
Local Purchase/Semiperishable Screen AJK-667 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUIRED
DELIVERY DATE field. You can enter new data.
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5.4.1.5.2 Create All Candidate Requisitions Local Purchase/ Semiperishable Screen AJK-667.
Use this screen (fig. 5.4-13) to choose demand data used to calculate the recommended order
quantities for local purchase items. The cursor is positioned in the HERE field.

When finished entering data, depress <ESC>.
DATE: 10 Sep 91 CREATE ALL CANDIDATE REQUISITIONS AJK-667

LOCAL PURCHASE/SEMIPERISHABLE

TO SELECT THE LAST SIX MONTHS DEMAND. ENTER “L” HERE: L OR
DEPRESS <ESC> TO BEGIN SELECTION OF BETWEEN 3 AND 6 DEMAND MONTHS

MONTH MONTH MONTH MONTH

X JAN X FEB X MAR X APR
MAY JUN JUL AUG
SEP OCT NOV DEC

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-13. Create All Candidate Requisitions Local Purchase/Semiperishable Screen (AJK-
667).

a. Enter L to select data for the past 6 months and press [ESC]. The CONFIRM
INDICATOR field is displayed.

(1) Enter Y and press [ESC]. The Candidate Requisitions Worksheet (PCN AJK-
TT1 or TT2) is printed. Then, the Create Candidate Rqns Ring Menu is displayed. See
paragraph 5.4.1.3 for processing instructions.

OR

(2) Press [ESC] with no entry and the cursor moves back to the HERE field. You
can correct your entry.

b. Press [ESC] with no entry in the HERE field and the cursor moves to the first month
in the MONTH field.
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(1) Select demand data from 3 to 6 months by entering X next to the month you
want.

(a) Enter X next to that month and press [ENTER]. The cursor moves to the
next month.,

OR
(b) Press [ENTER] to move the cursor to another month and enter X.

(2) When you finish your entries, press [ESC]. The CONFIRM INDICATOR field
is displayed.

(a) Enter Y to confirm the months you select and press [ESC]. The Create
Candidate Requisitions Worksheet (PCN AJK-TT1 or TT2) is printed. Then, the Create
Candidate Rqns Ring Menu is displayed.

OR

(b) Press [ESC] with no entry and the cursor moves back to the HERE field.
You can enter new data.

5.4.1.6 Create Selected Candidate Rqns Ring Menu. To create selected candidate requisitions,
choose SELECTED from the Create Candidate Rqns Ring Menu. The Create Selected Candidate
Rgns Ring Menu is displayed. Use this ring menu (fig. 5.4-14) to choose the supply source for
the items you want to requisition.

CREATE SELECTED CANDIDATE RONS: DPSC LOCAL PURCHASE RETURN EXIT
Calculate ROQ and create DPSC candidate requisitions.

Figure 5.4-14. Create Selected Candidate Rqns Ring Menu.

a. Select DPSC and the Select Perishability Ring Menu for DPSC items is displayed.
See paragraph 5.4.1.6.1 for processing instructions.

b. Select LOCAL PURCHASE and the Select Perishability Ring Menu for local
purchase items is displayed. See paragraph 5.4.1.7 for processing instructions.

c. Select RETURN and the Create Candidate Rqns Ring Menu (fig. 5.4-2) is displayed.

d. Select EXIT and the system login screen is displayed.
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5.4.1.6.1 Select Perishability Ring Menu - DPSC. Use this ring menu (fig. 5.4-15) to choose the
perishability of DPSC items you want to requisition.

SELECT PERISHABILITY: SEMIPERISHABLE PERISHABLE RETURN EXIT
Create Candidates for semiperishable items.

Figure 5.4-15. Select Perishability Ring Menu.

a. Select SEMIPERISHABLE and the Create Selected Candidate Requisitions
DPSC/Semiperishable Screen AJK-666 is displayed. See paragraph 5.4.1.6.2 for processing
instructions.

b. Select PERISHABLE and the Create Selected Candidate Requisitions DPSC/
Perishable Screen AJK-666 is displayed. See paragraph 5.4.1.6.7 for processing instructions.

c. Select RETURN and the Create Selected Candidate Rqns Ring Menu (fig. 5.4-14) is
displayed.

d. Select EXIT and the system login screen is displayed.
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5.4.1.6.2 Create Selected Candidate Requisitions DPSC/Semiperishable Screen AJK-666. Use
this screen (fig. 5.4-16) to enter data when you create selected DPSC semiperishable requisitions.
The cursor is positioned in the REQUISITION MONTH, YEAR field.

When finished entering data, depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-666
DPSC/SEMIPERISHABLE
OCT 1991 REQUISITION MONTH, YEAR
MMM  YYYY

PROJECT CODE

FUND CODE TK

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.

CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-16. Create Selected Candidate Requisitions DPSC/Semperishable Screen (AJK-666).

a. Enter the requisition month and year and the cursor moves to the PROJECT CODE
field.

b. Enter a project code (optional) and press [ENTER]. The cursor moves to the
completed FUND CODE field.

OR

c. Press [ENTER] with no entry and the cursor moves to the completed FUND CODE
field.
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d. Enter a new code over the old (if necessary) and press [ESC]. The CONFIRM
INDICATOR field is displayed.

OR

e. Press [ENTER] and the cursor moves back to the REQUISITION MONTH, YEAR
field. You can correct your entries.

(1) Enter Y to confirm and press [ESC]. The Create Selected Candidate
Requisitions DPSC/Semiperishable Screen AJK-668 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUISITION
MONTH, YEAR field. You can enter new data.

5.4.1.6.3 Create Selected Candidate Requisitions DPSC/Semiperishable Screen AJK-668. Use
this screen (fig. 5.4-17) to enter TIINs for selected DPSC semiperishable items you want to
order. The cursor is positioned in the TIIN field.

When finished entering data, depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-668
DPSC/SEMIPERISHABLE
TIIN ITEM NAME
000-0137 SAUCE STEAK 5-10 0Z

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Figure 5.4-17. Create Selected Candidate Requisitions DPSC/Semiperishable Screen (AJK-668).

a. Enter a TIIN and press [ESC]. The item name is displayed. Then, the CONFIRM
INDICATOR field is displayed.

OR

b. Press [ENTER] and the cursor moves back to the start of the TIIN field. You can
correct your entry.
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(1) Enter Y to confirm and press [ESC]. The Create Selected Candidate
Requisitions DPSC/Semiperishable Screen AJK-669 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the TIIN field. You can
enter new data.

5.4.1.6.4 Create Selected Candidate Requisitions DPSC/Semiperishable Screen AJK-669. Use
this screen (fig. 5.4-18) to choose demand data that is used to calculate recommended order
quantities for DPSC selected items. The cursor is positioned in the HERE field.

When finished entering data, Depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-669
DPSC/SEMIPERISHABLE

NSN/MCN: 8950-00-000-0137 ITEM NAME: SAUCE STEAK 5-10 0Z

TO SELECT THE LAST 6 MONTHS DEMAND, ENTER “L” HERE: OR

DEPRESS <ESC>TO BEGIN SELECTION OF BETWEEN 3 AND 6 DEMAND MONTHS

MONTH RECUR DEMAND MONTH RECUR DEMAND
JAN 106 FEB 175
MAR 101 APR 118
MAY 0 JUN 360
JUL 163 AUG 142
SEP 84 OCT 172
NOV 156 DEC 102

Figure 5.4-18. Create Selected Candidate Requisitions DPSC/Semiperishable Screen (AJK-669).

a. Enter L to select demand data for the past 6 months and press [ESC]. The CONFIRM
INDICATOR field is displayed.
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(1) Enter Y and press [ESC]. The Create Selected Candidate Requisitions
DPSC/Semiperishable Screen AJK-672 (fig. 5.4-19) is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the HERE field. You
can correct your entry.

b. Press [ESC] with no entry in the HERE field and the cursor moves to the first month
in the MONTH field.

(1) Select demand data from 3 to 6 months by entering X next to the month you
want.

(a) Enter X next to that month and press [ENTER]. The cursor moves to the
next month.,

OR
(b) Press [ENTER] to move the cursor to another month and enter an X.

(2) When you finish your entries, press [ESC]. The CONFIRM INDICATOR field
is displayed.

(a) Enter Y to confirm and press [ESC]. The Create Selected Candidate
Requisitions DPSC/Semiperishable Screen AJK-672 is displayed.

OR

(b) Press [ESC] with no entry and the cursor moves back to the HERE field.
You can enter new data.
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5.4.1.6.5 Create Selected Candidate Requisitions DPSC/Semiperishable Screen AJK-672. Use
this screen (fig. 5.4-19) to enter or change the recommended order quantity for an item. This
screen displays the NSN/MCN, item name, unit of issue, unit pack, unit pack quantity, ROQ, and
RDD. The cursor is positioned in the ROQ field.

When finished entering data, depress <ESC>.
Enter ‘0’ in the ROQ field to delete the Item.

DATE: 12 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-672
DPSC/SEMIPERISHABLE
U/PACK
NSN/MCN ITEM NAME Ul U/PACK QTY ROQ RDD
8950-00-000-0137 SAUCE STEAK 5-10 0Z BT Cs 24 96 197
DEMAND:
JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC
RECUR 50 106 0 118 0 360 163 84 0 172 156 102

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-19. Create Selected Candidate Requisitions DPSC/Semiperishable Screen (AJK-672).

a. Enter the recommended order quantity and press [ESC]. The CONFIRM
INDICATOR field is displayed.

OR

b. Press [ENTER] and the cursor moves back to the start of the ROQ field. You can
correct your entry.
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(1) Enter Y to confirm and press [ESC]. The Processing Options Ring Menu is
displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the ROQ field. You can
enter new data.

5.4.1.6.6 Processing Options Ring Menu - DPSC. Use this ring menu (fig. 5.4-20) to continue
creating candidate requisitions, return to the Create Selected Candidate Rqns Ring Menu, or exit
processing.

PROCESSING OPTIONS: CONTINUE FINISHED EXIT

Continue entering selected TIINs.

Figure 5.4-20. Processing Options Ring Menu.

a. Select CONTINUE and the Create Selected Candidate Requisitions DPSC/
Semiperishable Screen AJK-668 (fig. 5.4-17) is displayed.

b. Select FINISHED and the Create Selected Candidate Rqns Ring Menu (fig. 5.4-14) is
displayed.

c. Select EXIT and the system login screen is displayed.
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5.4.1.6.7 Create Selected Candidate Requisitions DPSC/Perishable Screen AJK-666. To create
selected DPSC perishable requisitions, select PERISHABLE from the Select Perishability Ring
Menu - DPSC (para 5.4.2.6). The Create Selected Candidate Requisitions DPSC/Perishable
Screen is displayed.

a. Use this screen (fig. 5.4-21) to enter data when you create selected DPSC perishable
requisitions. The cursor is positioned in the REQUISITION MONTH, YEAR field.

When finished entering data, depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-666
DPSC/PERISHABLE
OCT 1991 REQUISITION MONTH, YEAR
MMM YYYY

PROJECT CODE

FUND CODE TK

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.

CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-21. Create Selected Candidate Requisitions DPSC/Perishable Screen (AJK-666).

b. Enter the requisition month and year and the cursor moves to the PROJECT CODE
field.

c. Enter a project code (optional) and press [ENTER]. The cursor moves to the
completed FUND CODE field.

OR

d. Press [ENTER] with no entry and the cursor moves to the completed FUND CODE
field.
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e. Enter a new code over the old (if necessary) and press [ESC]. The CONFIRM
INDICATOR field is displayed.

OR

f.  Press [ENTER] and the cursor moves back to the REQUISITION MONTH, YEAR
field. You can correct your entries.

(1) Enter Y to confirm and press [ESC]. The DFF Inquiry Ring Menu is displayed.
OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUISITION
MONTH, YEAR field. You can enter new data.

5.4.1.6.8 DFF Inquiry Ring Menu. Use this ring menu (fig. 5.4-22) to view the delivery
frequency schedule, continue processing, return to Create Candidate Rqns Ring Menu, or exit
processing.

DFF Inquiry: VIEW CONTINUE RETURN EXIT
View Delivery Frequency Schedule.

Figure 5.4-22. DFF Inquiry Ring Menu.

a. Select VIEW and the Delivery Frequency File Inquiry Screen AJK-801 (fig. 5.4-23) is
displayed.

b. Select CONTINUE and the Create Selected Candidate Requisitions DPSC/ Perishable
Screen AJK-668 is displayed. See paragraph 5.4.1.6.10 for processing instructions.

c. Select RETURN and the Create Candidate Rqns Ring Menu (fig. 5.4-2) is displayed.

d. Select EXIT and the system login screen is displayed.
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5.4.1.6.9 Delivery Frequency File Inquiry Screen AJK-801 - Selected. Use this screen (fig.
5.4-23) to view the delivery frequency schedule for the month you want to request selected
perishable items. The cursor is positioned in the first scheduled day for delivery.

When finished viewing schedule, depress <ESC>.
An ‘X’ indicates a scheduled delivery day.

DATE: 10 Sep 91 DELIVERY FREQUENCY SCHEDULE FILE INQUIRY AJK-801

DELIVERY FREQUENCY SCHEDULE FOR THE MONTH OF OCT

SUN MON TUE WED THUR FRI SAT

1 2 X 3 4
5 6 7 X 8 9 X 10 11
12 13 14 X 15 16 X 17 18
19 20 21 X 22 23 X 24 25
26 27 28 X 29 30 31

To change the delivery schedule, exit this process and
enter changes thru File Maintenance Process.

Figure 5.4-23. Delivery Frequency File Inquiry Screen (AJK-801) - Selected.
a. An X is displayed next to each available delivery day.
b. Use the [ENTER] or ARROW keys to scroll forward and back through the month.

c.  When you finish your review, press [ESC]. The Create Selected Candidate
Requisitions DPSC/Perishable Screen AJK-668 (fig. 5.4-24) is displayed.
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5.4.1.6.10 Create Selected Candidate Requisitions DPSC/Perishable Screen AJK-668. Use this
screen (fig. 5.4-24) to enter TIINs for selected DPSC items you want to order. The cursor is
positioned in the TIIN field.

When finished entering data, depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-668
DPSC/PERISHABLE
TIIN ITEM NAME
582-4053 FRUIT FZN STRAWBERRIES

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Figure 5.4-24. Create Selected Candidate Requisitions DPSC/Perishable Screen (AJK-668).

a. Enter a TIIN and press [ESC]. The item name is displayed. Then, the CONFIRM
INDICATOR field is displayed.

OR

b. Press [ENTER] and the cursor moves back to the start of the TIIN field. You can
enter new data.

(1) Enter Y to confirm and press [ESC]. The Create Selected Candidate
Requisitions DPSC/Perishable Screen AJK-669 (fig. 5.4-25) is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the TIIN field. You can
enter new data.
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5.4.1.6.11 Create Selected Candidate Requisitions DPSC/Perishable Screen AJK-669. Use this
screen (fig. 5.4-25) to choose demand data used to calculate the recommended order quantity for
selected DPSC perishable items. The cursor is positioned in the HERE field.

When finished entering data, Depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-669
DPSC/PERISHABLE

NSN/MCN : 8915-00-582-7053 ITEM NAME: FRUIT FZN STRAWBERRIES

TO SELECT THE LAST 6 MONTHS DEMAND, ENTER “L” HERE: OR

DEPRESS <ESC>TO BEGIN SELECTION OF BETWEEN 3 AND 6 DEMAND MONTHS

MONTH RECUR DEMAND MONTH RECUR DEMAND
X JAN 561 FEB 332
X MAR 287 APR 242
X MAY 286 JUN 267
X JUL 0 AUG 0
X SEP 357 OCT 530
X NOV 678 DEC 254

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y
Must enter ‘Y’ or leave blank

Figure 5.4-25. Create Selected Candidate Requisitions DPSC/Perishable Screen (AJK-669).

a. Enter L to choose data for the past 6 months and press [ESC]. The CONFIRM
INDICATOR field is displayed.

(1) Enter Y and press [ESC]. The Create Selected Candidate Requisitions
DPSC/Perishable Screen AJK-673 (fig 5.4-26) is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the HERE field. You
can correct your entry.

b. Press [ESC] with no entry in the HERE field and the cursor moves to the first month
in the MONTH field.

(1) Choose demand data from 3 to 6 months by entering X next to the month you
want.
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(a) Enter X next to that month and press [ENTER]. The cursor moves to the
next month.,

OR
(b) Press [ENTER] to move the cursor to another month and enter X.

(2) When you finish your entries, press [ESC]. The CONFIRM INDICATOR field
is displayed.

(a) Enter Y to confirm the months you select and press [ESC]. The Create
Selected Candidate Requisitions DPSC/Perishable Screen AJK-673 is displayed.

OR

(b) Press [ESC] with no entry and the cursor moves back to the HERE field.
You can enter new data.

5.4.1.6.12 Create Selected Candidate Requisitions DPSC/Perishable Screen AJK-673. Use this
screen (fig. 5.4-26) to enter or change recommended order quantities, and split the required
delivery dates (if necessary). This screen displays the NSN/MCN, item name, unit of issue, unit
pack, unit pack quantity, ROQ, and RDD. The cursor is positioned in the ROQ field.

When finished entering data, depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-673
DPSC/PERISHABLE
U/PACK
NSN/MCN ITEM NAME UI  U/PACK QTY ROQ
8915-00-582-4053 FRUIT FZN STRAWBERRIES LB Cs 39 39
DEMAND : JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC
RECUR 561 332 287 242 286 267 0 0 357 530 678 254
SPLIT RDDS:
RDD QTY RDD QTY RDD QTY RDD QTY RDD QTY RDD QTY RDD QTY
274 39 276 0 278 0 281 0 283 0 285 0 288 0
290 0 292 0 295 0 297 0 299 0 302 0 304 0

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y
Must enter ‘Y’ or leave blank

Figure 5.4-26. Create Selected Candidate Requisitions DPSC/Perishable Screen (AJK-673).
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a. Enter the recommended order quantity and press [ESC]. The cursor moves to the
QTY field of the SPLIT RDD column.

OR
b. Press [ENTER] and the cursor moves back to the start of the ROQ field.

c. To change the quantity for a required delivery date, enter a new one over the old and
press [ENTER]. The cursor moves to the next QTY field.

OR

d. Press [ENTER] to move the cursor to another quantity you want to change.

NOTE: The total recommended order quantity you enter is calculated and equally divided by the
required delivery dates in the SPLIT RDD column.

e. Repeat steps ¢ and d until you finish adjusting quantities.

f.  When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.

(1) Enter Y to confirm and press [ESC]. The Processing Options Ring Menu is
displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the ROQ field. You can
enter new data.

5.4.1.6.13 Processing Options Ring Menu - DPSC. Use this ring menu (fig. 5.4-27) to continue
creating candidate requisitions, return to the Create Selected Candidate Rqns Ring Menu, or exit
processing.

PROCESSING OPTIONS: CONTINUE FINISHED EXIT
Continue entering selected TIINs.

Figure 5.4-27. Processing Options Ring Menu - DPSC.

a. Select CONTINUE and the Create Selected Candidate Requisitions DPSC/ Perishable
Screen AJK-668 (fig. 5.4-24) is displayed.

b. Select FINISHED and the Create Selected Candidate Rqns Ring Menu (fig. 5.4-14) is
displayed.
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c. Select EXIT and the system login screen is displayed.

5.4.1.7 Create Selected Candidate Requisitions Local Purchase/Semiperishable Screen AJK-666.
To create selected local purchase requisitions, select LOCAL PURCHASE from the Create
Selected Candidate Rqns Ring Menu (fig. 5.4-14). The Select Perishability Ring Menu is
displayed. Select SEMIPERISHABLE from this ring menu and the Create Selected Candidate
Requisitions Local Purchase/Semiperishable Screen is displayed.

a. Use this screen (fig. 5.4-28) to enter a delivery date when creating selected local
purchase requisitions. The cursor is positioned in the REQUIRED DELIVERY DATE field.

When finished entering data, depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-666
LOCAL PURCHASE/SEMIPERISHABLE

10 OCT 91 REQUIRED DELIVERY DATE
DD MMM YY

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-28. Create Selected Candidate Requisitions Local Purchase/Semiperishable Screen
(AJK-666).

b. Enter a required delivery date and press [ESC]. The CONFIRM INDICATOR field is
displayed.

OR

c. Press [ENTER] and the cursor moves back to the start of the REQUIRED DELIVERY
DATE field. You can correct your entry.
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(1) Enter Y to confirm and press [ESC]. The Create Selected Candidate
Requisitions Local Purchase/Semiperishable Screen AJK-668 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUIRED
DELIVERY DATE field. You can enter new data.

5.4.1.7.1 Create Selected Candidate Requisitions L.ocal Purchase/Semiperishable Screen AJK-
668. Use this screen (fig. 5.4-29) to enter a TIIN for the item you want to requisition. The
cursor is positioned in the TIIN field.

When finished entering data, depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-668
LOCAL PURCHASE/SEMIPERISHABLE

TIIN ITEM NAME
132-7782 CEREAL ASST (72 PK PR BX)

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR Y

Figure 5.4-29. Create Selected Candidate Requisitions Local Purchase/Semiperishable Screen
(AJK-668).

a. Enter a TIIN and press [ESC]. The item name is displayed. Then, the CONFIRM
INDICATOR field is displayed.

OR

b. Press [ENTER] and the cursor moves back to the start of the TIIN field. You can
enter new data.

(1) Enter Y to confirm and press [ESC]. The Create Selected Candidate
Requisitions Local Purchase/Semiperishable Screen AJK-669 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the TIIN field. You can
enter new data.
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5.4.1.7.2 Create Selected Candidate Requisitions Local Purchase/Semiperishable Screen AJK-
669. Use this screen (fig. 5.4-30) to choose demand data used to calculate recommended order
quantities for local purchase items. The cursor is positioned in the MONTH field.

When finished entering data, Depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-669
LOCAL PURCHASE/PERISHABLE

NSN/MCN: 8920-00-132-7782 ITEM NAME: CEREAL ASST (72 PK PR BX)

TO SELCET THE LAST 6 MONTHS DEMAND, ENTER “L” HERE: OR
DEPRESS <ESC> TO BEGIN SELECTION OF BETWEEN 3 AND 6 DEMAND MONTHS

MONTH RECUR DEMAND MONTH RECUR DEMAND
X JAN 475 X FEB 404

MAR 358 APR 279
X MAY 0 X JUN 400

JUL 297 AUG 313

SEP 261 OCT 421

NOV 534 DEC 214

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y
Must enter ‘Y’ or leave blank

Figure 5.4-30. Create Selected Candidate Requisitions Local Purchase/Semiperishable Screen
(AJK-669).

a. Enter L to select data for the past 6 months and press [ESC]. The CONFIRM
INDICATOR field is displayed.

(1) Enter Y and press [ESC]. The Create Selected Candidate Requisitions Local
Purchase/Semiperishable Screen AJK-672 (fig. 5.4-31) is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the HERE field. You
can correct your entry.

b. Press [ESC] with no entry in the HERE field and the cursor moves to the first month
in the MONTH field.
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(1) Select demand data from 3 to 6 months by entering X next to the month you
want.

(a) Enter X next to that month and press [ENTER]. The cursor moves to the
next month.,

OR
(b) Press [ENTER] to move the cursor to another month and enter X.

(2) When you finish your entries, press [ESC]. The CONFIRM INDICATOR field
is displayed.

(a) Enter Y to confirm the months you select and press [ESC]. The Create
Selected Candidate Requisitions Local Purchase/Semiperishable Screen AJK-672 is displayed.

OR

(b) Press [ESC] with no entry and the cursor moves back to the HERE field.
You can enter new data.
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5.4.1.7.3 Create Selected Candidate Requisitions [.ocal Purchase/Semiperishable Screen AJK-
672. Use this screen (fig. 5.4-31) to enter a new recommended order quantity or change the old
one. This screen displays the NSN/MCN, item name, unit of issue, unit pack, unit pack quantity,
ROQ, and RDD. The cursor is positioned in the ROQ field.

When finished entering data, depress <ESC>.
Enter ‘0’ in the ROQ field to delete the Item.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-672
LOCAL PURCHASE/SEMIPERISHABLE

U/PACK
NSN/MCN ITEM NAME UI U/PACK QTY ROQ RDD
8920-00-132-7782 CEREAL ASST (72 PK PR BX) BX Cs 1 250 213
DEMAND :
JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC
RECUR 475 404 358 279 0 400 297 313 261 421 534 214

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-31. Create Selected Candidate Requisitions Local Purchase/Semiperishable Screen
(AJK-672).

a. Enter a recommended order quantity and press [ESC]. The CONFIRM INDICATOR
field is displayed.

OR

b. Press [ENTER] and the cursor moves back to the start of the ROQ field. You can
correct your entry.

c. When you want to zero the item, enter zero and press [ESC]. The CONFIRM
INDICATOR field is displayed.
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(1) Enter Y to confirm and press [ESC]. The Processing Options Ring Menu is
displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the ROQ field. You can
enter new data.

5.4.1.7.4 Processing Options Ring Menu - Local Purchase. Use this ring menu (fig. 5.4-32) to
continue creating candidate requisitions, display the Select LP Output Ring Menu, or exit
processing.

PROCESSING OPTIONS: CONTINUE FINISHED EXIT
Continue entering selected TIINs.

Figure 5.4-32. Processing Options Ring Menu.

a. Select CONTINUE and the Create Selected Candidate Requisitions Local
Purchase/Semiperishable Screen AJK-668 (fig. 5.4-29) is displayed. You can create another
requisition.

b. Select FINISHED and the Select LP Output Ring Menu is displayed.
c. Select EXIT and the system login screen is displayed.

5.4.1.7.5 Select LP Output Ring Menu. Use this ring menu (fig. 5.4-33) to print a list of local
purchase candidate requisitions, return to the Select Perishibility Ring Menu, or exit processing.

SELECT LP OUTPUT: SF 36 RETURN EXIT
Print the Standard Form 36 for procurement.

Figure 5.4-33. Select LP Output Ring Menu.
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a. Select SF 36 and the Standard Form 36 (PCN AJK-T71) is printed for all
semiperishable local purchase items you choose. Then, the Create Selected Candidate Rgns Ring
Menu (fig. 5.4-14) is displayed.

b. Select RETURN and the Create Selected Candidate Rqns Ring Menu is displayed.
c. Select EXIT and the system login screen is displayed.
5.4.1.7.6 Create Selected Candidate Requisitions [L.ocal Purchase/Perishable Screen AJK-666.
To create selected local purchase perishable requisitions, select PERISHABLE from the Select

Perishability Ring Menu. The Create Selected Candidate Requisitions Local
Purchase/Perishable Screen is displayed.

a. Use this screen (fig. 5.4-34) to enter data when you choose to create selected local
purchase requisitions. The cursor is positioned in the REQUIRED DELIVERY DATE field.

When finished entering data, depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-666
LOCAL PURCHASE/PERISHABLE

10 OCT 91 REQUIRED DELIVERY DATE
DD MMM YY

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-34. Create Selected Candidate Requisitions Local Purchase/Perishable Screen (AJK-
660).
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b. Enter the required delivery date and press [ESC]. The CONFIRM INDICATOR field
is displayed.

OR

c. Press [ENTER] and the cursor moves back to the start of the REQUIRED DELIVERY
DATE field. You can correct your entry.

d. When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.

(1) Enter Y to confirm and press [ESC]. The Create Selected Candidate
Requisitions Local Purchase/Perishable Screen AJK-668 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUIRED
DELIVERY DATE field. You can enter new data.

5.4.1.7.7 Create Selected Candidate Requisitions Local Purchase/Perishable Screen AJK-668.
Use this screen (fig. 5.4-35) to enter a TIIN for the local purchase item you want to order. The
cursor is positioned in the TIIN field.

When finished entering data, depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-668
LOCAL PURCHASE/PERISHABLE

TIIN ITEM NAME
043-3198 EGGS SHELL DOM

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Figure 5.4-35. Create Selected Candidate Requisitions Local Purchase/Perishable Screen (AJK-
668).
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a. Enter a TIIN and press [ESC]. The item name is displayed. Then, the CONFIRM
INDICATOR field is displayed.

OR

b. Press [ENTER] and the cursor moves back to the start of the TIIN field. You can
enter new data.

(1) Enter Y to confirm and press [ESC]. The Create Selected Candidate
Requisitions Local Purchase/Perishable Screen AJK-669 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the TIIN field. You can
enter new data.

5.4.1.7.8 Create Selected Candidate Requisitions [.ocal Purchase/Perishable Screen AJK-669.
Use this screen (fig. 5.4-36) to choose demand data used to calculate the recommended order
quantity for selected local purchase perishable items. The cursor is positioned in the HERE
field.

When finished entering data, Depress <ESC>.

DATE: 10 Sep 91 CREATE SELECTED CANDIDATE REQUISITIONS AJK-669
LOCAL PURCHASE/PERISHABLE

NSN/MCN: 8910-00-043-3198 ITEM NAME:EGGS SHELL DOM

TO SELECT THE LAST 6 MONTHS DEMAND, ENTER “L” HERE: OR
DEPRESS <ESC> TO BEGIN SELECTION OF BETWEEN 3 AND 6 DEMAND MONTHS

MONTH RECUR DEMAND MONTH RECUR DEMAND
JAN 45 FEB 0
MAR 0 APR 706
MAY 11174 JUN 11310
JUL 12017 AUG 13445
SEP 9666 OCT 10145
NOV 222 DEC 0

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y
Must enter ‘Y’ or leave blank

Figure 5.4-36. Create Selected Candidate Requisitions Local Purchase/Perishable Screen (AJK-
669).
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a. Enter L to choose data for the past 6 months and press [ESC]. The CONFIRM
INDICATOR field is displayed.

(1) Enter Y and press [ESC]. The Create Selected Candidate Requisitions Local
Purchase/Perishable Screen AJK-672 (fig. 5.4-37) is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the HERE field. You
can correct your entry.

b. Press [ESC] with no entry in the HERE field and the cursor moves to the first month
in the MONTH field.

(1) Choose demand data from 3 to 6 months by entering X next to the month you
want.

(a) Enter X next to that month and press [ENTER]. The cursor moves to the
next month.,

OR
(b) Press [ENTER] to move the cursor to another month and enter X.

(2) When you finish your entries, press [ESC]. The CONFIRM INDICATOR field
is displayed.

(a) Enter Y to confirm the months you select and press [ESC]. The Create
Selected Candidate Requisitions Local Purchase/Perishable Screen AJK-672 is displayed.

OR

(b) Press [ESC] with no entry and the cursor moves back to the HERE field.
You can enter new data.
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5.4.1.7.9 Create Selected Candidate Requisitions [.ocal Purchase/Perishable Screen AJK-672.
Use this screen (fig. 5.4-37) to enter a new recommended order quantity or change the old one.
This screen displays the NSN/MCN, item name, unit of issue, unit pack, quantity, ROQ, and
RDD. The cursor is positioned in the ROQ field.

When finished entering data, depress <ESC>.
Enter ‘0’ in the ROQ field to delete the Item.

DATE: 10 Sep 9 CREATE SELECTED CANDIDATE REQUISITIONS AJK-672
LOCAL PURCHASE/PERISHABLE

U/PACK
NSN/MCN ITEM NAME UI U/PACK QTY ROQ RDD
8910-00-043-3198 EGGS SHELL DOM DZ Cs 30 30 283
DEMAND :
JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC
RECUR 15234 14945 13037 11342 11174 11310 9557 0 9435 14492 15473 9006

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR Y

Figure 5.4-37. Create Selected Candidate Requisitions Local Purchase/Perishable Screen (AJK-
672).

a. Enter the recommended order quantity and press [ESC]. The CONFIRM
INDICATOR field is displayed.

OR

b. Press [ENTER] and the cursor moves back to the start of the ROQ field. You can
correct your entry.
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(1) Enter Y to confirm and press [ESC]. The Processing Options Ring Menu is
displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the ROQ field. You can
enter new data.

5.4.1.7.10 Processing Options Ring Menu - Local Purchase. Use this ring menu (fig. 5.4-38) to
continue creating candidate requisitions, display the Select LP Output Ring Menu, or exit
processing.

PROCESSING OPTIONS: CONTINUE FINISHED EXIT
Continue entering selected TIINs.

Figure 5.4-38. Processing Options Ring Menu.

a. Select CONTINUE and the Create Selected Candidate Requisitions Local
Purchase/Perishable Screen AJK-668 (fig. 5.4-35) is displayed.

b. Select FINISHED and the Select LP Output Ring Menu is displayed.
c. Select EXIT and the system login screen is displayed.

5.4.1.7.11 Select LP Output Ring Menu. Use this ring menu (fig. 5.4-39) to print a list of local
purchase candidate requisitions, return to the Select Perishability Ring Menu, or exit processing.

SELECT LP OUTPUT SF 36 RETURN EXIT
Print the Standard Form 36 for procurement.

Figure 5.4-39. Select LP Output Ring Menu.
a. Select SF 36 and the SF 36 Report (PCN AJK-T71) is printed for all perishable local
purchase items selected. Then, the Create Selected Candidate Rqns Ring Menu (fig. 5.4-14) is
displayed.

b. Select RETURN and the Create Selected Candidate Rqns Ring Menu is displayed.
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c. Select EXIT and the system login screen is displayed.

5.4.1.8 DEL Options Ring Menu. Use this ring menu (fig. 5.4-40) to continue processing, start
over, return to the Requisitioning Command Menu, or exit processing.

DEL OPTIONS: A B R X
Restart Input

Figure 5.4-40. DEL Options Ring Menu.
a. Select A and you can continue processing on the same screen.
b. Select B to restart processing as follows:

(1) Ifyou are creating candidate requisitions for all items, the Create All Candidates
Rgns Ring Menu is displayed. See paragraph 5.4.1.4 for processing instructions.

(2) Ifyou are creating candidate requisitions for selected items, the Create Selected
Candidate Rqns Ring Menu is displayed. See paragraph 5.4.1.6 for processing instructions.

c. Select R and the Requisitioning Command Menu is displayed.
d. Select X and the system login screen is displayed.

5.4.1.9 Outputs.

a. The DPSC Candidate Requisition Lists for semiperishable and perishable subsistence
(PCNs AJK-TT1 and AJK-TT2) are printed based on the selections you make during the Create
All DPSC Candidate Requisitions process.

b. SF 36 Non-BPA Local Purchase Report (PCN AJK-T71) is printed based on your
selections during the Create Selected Local Purchase Candidate Requisitions process.

c. AR 25-400-2 lists the file numbers and retention periods for Food Service Program

Files. AFMIS reports are not included in the current listings. Use the following information to
file your reports:
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(1) File No. 30-18h, TISA Requisitions (1-year file).

(2) Cut off this file at the end of the fiscal year, retain for 1 year, then destroy. For
example:

COFF: 30 Sep 92 DEST: Oct 93

5.4.2 Review/Adjust Candidate Requisitions Process. Use this process to review and adjust
candidate requisitions before they are released to the supply source. To release requisitions, see
paragraph 5.4.3 for processing instructions.

5.4.2.1 Processing Restrictions. None.

5.4.2.2 Processing Materials. None.

5.4.2.3 Modify Candidates Ring Menu. To begin the Review/Adjust Candidate Requisitions
process, select B from the Requisitioning Command Menu. The Modify Candidates Ring Menu
is displayed. Use this ring menu (fig. 5.4-41) to choose which candidate requisitions you want to
adjust.

MODIFY CANDIDATES: DPSC LOCAL PURCHASE RETURN EXIT
Rev and adj DPSC candidates created by the ‘Create Candidate Rgn Process’.

Figure 5.4-41. Modify Candidates Ring Menu.

a. Select DPSC and the Select Range Ring Menu for DPSC items (fig. 5.4-42) is
displayed.

b. Select LOCAL PURCHASE and the Select Range Ring Menu for local purchase
items is displayed. See paragraph 5.4.2.14 for processing instructions.

c. Select RETURN and the Requisitioning Command Menu is displayed.

d. Select EXIT and the system login screen is displayed.
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5.4.2.4 Select Range Ring Menu - DPSC. Use this ring menu (fig. 5.4-42) to select the category
of DPSC requisitions you want to review and adjust.

SELECT RANGE: A B C D E R X
Modify all perishable items.

Figure 5.4-42. Select Range Ring Menu.

a. Select A to review and adjust all perishable items. The Modify DPSC Candidates
Perishable/All Screen AJK-666 (fig 5.4-43) is displayed.

b. Select B to review and adjust all semiperishable items. The Modify DPSC Candidates
Semiperishable/All Screen AJK-666 is displayed.

c. Select C to review and adjust all perishable and semiperishable items at the same time.
The Modify DPSC Candidates Screen AJK-666 is displayed. See paragraphs 5.4.2.5 thru 5.4.2.9

for processing instructions.

d. Select D to review and adjust selected perishable items. The Modify DPSC
Perishable/Selected Screen AJK-666 is displayed.

e. Select E to review and adjust selected semiperishable items. The Modify DPSC
Candidates Semiperishable/Selected Screen AJK-666 is displayed.

f.  Select R and the Modify Candidates Ring Menu (fig. 5.4-41) is displayed.

g. Select X and the system login screen is displayed.

NOTE: The processing steps for the Modify DPSC Candidates Perishable/Semiperishable
options are the same throughout. The appropriate screens that follow each data entry Screen
AJK-666 are displayed in sequence.
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5.4.2.5 Modify DPSC Candidates Perishable/All Screen AJK-666. Use this screen (fig. 5.4-43)
to enter data for the requisitions you want to review and adjust. The cursor is positioned in the
REQUISITION MONTH, YEAR field.

When finished entering data, depress <ESC>.
DATE:19 Sep 91 MODIFY DPSC CANDIDATES AJK-666

PERISHABLE/ALL

OCT 1991 REQUISITION MONTH, YEAR
MMM YYYY

PROJECT CODE
FUND CODE TK
TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.

CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-43. Modify DPSC Candidates Perishable/All Screen (AJK-666).
a. Enter the month and year and the cursor moves to the PROJECT CODE field.

b. Enter a project code (optional) and press [ENTER]. The cursor moves to the
completed FUND CODE field.

OR

c. Press [ENTER] with no entry and the cursor moves to the completed FUND CODE
field.

d. Enter a fund code (if necessary) and press [ESC]. The CONFIRM INDICATOR field
is displayed.

OR

e. Press [ENTER] and the cursor moves back to the REQUISITION MONTH, YEAR
field. You can correct your entries.
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(1) Enter Y to confirm and press [ESC]. The Modify DPSC Candidates
Perishable/All Screen AJK-675 is displayed with the Modify Options Ring Menu at the top of
the screen.

OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUISITION
MONTH, YEAR field. You can enter new data.

NOTE: To interrupt processing throughout the Review/Adjust Candidates Requisitions process,
press [DELETE]. The DEL Options Ring Menu is displayed. See paragraph 5.4.2.23 for
processing instructions.

5.4.2.6 Modify Options Ring Menu. Use this ring menu (fig. 5.4-44) to adjust quantities for

DPSC requisitions, continue the modify process, return to the Modify Candidates Ring Menu, or
exit processing.

MODIFY OPTIONS: ADJUST CONTINUE RETURN EXIT
Adjust item.

Figure 54-44. Modify Options Ring Menu.

a. Select ADJUST and the cursor moves to the ROQ field. See paragraph 5.4.2.7 for
processing instructions.

b. Select CONTINUE to skip an item. The Modify Candidates Ring Menu is re-
displayed with the next item.

c. Select RETURN and the Modify Candidates Ring Menu is displayed.

d. Select EXIT and the system login screen is displayed.
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5.4.2.7 Modify DPSC Candidates Perishable/All Screen AJK-675. Use this screen (fig. 5.4-45)
to adjust recommended order quantities for an item. This screen displays the NSN/MCN, item
name, unit of issue, unit pack, unit pack quantity, and ROQ. The cursor is positioned in the ROQ
field.

DATE: 19 Sep 91 MODIFY DPSC CANDIDATES AJK-675
PERISHABLE/ALL
U/PACK
NSN/MCN ITEM NAME UI U/PACK QTY ROQ
8915-00-044-1854 PIG FEET FRONT FZN LB Cs 39 390
SPLIT RDDS:

RDD QTY RDD QTY RDD QTY RDD QTY RDD QTY RDD QTY RDD QTY
274 60 276 30 278 30 281 30 283 30 285 30 288 30
290 30 292 30 295 30 297 30 299 30 302 0 304 0

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-45. Modify DPSC Candidates Perishable/All Screen (AJK-675).

a. To change the recommended order quantity, enter a new one over the old and press
[ESC]. The cursor moves to the SPLIT RDDS column in the QTY field for the first RDD.

OR

b. Press [ENTER] and the cursor moves back to the start of the ROQ field. You can
correct your entry.

(1) Enter the adjusted quantity and press [ENTER].
OR
(2) Press [ENTER] with no entry and the cursor moves to the next QTY field.

c.  When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.
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(1) Enter Y to confirm and press [ESC]. When you modify the last available item,
the Modify Candidates Ring Menu is displayed. See paragraph 5.4.2.3 for processing
instructions.

OR

(2) Press [ESC] with no entry and the cursor moves back to the ROQ field. You can
enter new data.

5.4.2.8 Modify DPSC Candidates Semiperishable/All Screen AJK-666. To modify all DPSC
semiperishable requisitions, select B from the Select Range Ring Menu (para. 5.4.2.4). The
Modify DPSC Candidates Semiperishable All Screen is displayed.

a. Use this screen (fig. 5.4-46) to enter data for the requisitions you want to review and
adjust. The cursor is positioned in the REQUISITION MONTH, YEAR field.

When finished entering data, depress <ESC>.

DATE: 19 Sep 91 MODIFY DPSC CANDIDATES AJK-666
SEMIPERISHABLE/ALL
OCT 1992 REQUISITION MONTH, YEAR
MMM YYYY

PROJECT CODE

FUND CODE TK

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-46. Modify DPSC Candidates Semiperishable/All Screen (AJK-666).

b. Enter the month and year and the cursor moves to the PROJECT CODE field.

5-152




AIS Manual 25-L37-AJK-ATT-EM-1
1 July 2001

c. Enter a project code (optional) and press [ENTER]. The cursor moves to the
completed FUND CODE field.

OR

d. Press [ENTER] with no entry and the cursor moves to the completed FUND CODE
field.

e. Enter a fund code (if necessary) and press [ESC]. The CONFIRM INDICATOR field
is displayed.

OR

f.  Press [ENTER] and the cursor moves back to the REQUISITION MONTH, YEAR
field. You can correct your entries.

(1) Enter Y to confirm and press [ESC]. The Modify DPSC Candidate
Semiperishable/All Screen AJK-674 is displayed. See paragraph 5.4.2.9 for processing
instructions.

OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUISITION
MONTH, YEAR field. You can enter new data.
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5.4.2.9 Modify DPSC Candidates Semiperishable/All Screen AJK-674. Use this screen (fig.
5.4-47) to adjust the ROQ for all DPSC semiperishable items. This screen displays the
NSN/MCN, item name, unit of issue, unit pack quantity, RDD, and ROQ. The cursor is
positioned in the ROQ field for the first item.

When finished with changes depress <ESC>.

DATE 19 Sep 91 MODIFY DPSC CANDIDATES AJK-674
SEMIPERISHABLE/ALL
U/PACK

NSN/MCN ITEM NAME UI U/PACK QTY RDD ROQ
8905-00-823-7095 FISH SQUARES DEHY #10 (B) CN Cs 6 283 12
8905-00-926-6196 BEEF CHUNKS 29 0Z (B RAT) CN Cs 24 283 48
8915-00-127-8272 APPLESAUCE # 10 CN Cs 6 283 120
8915-00-149-1571 SPICE GARLIC DEHY 12 0Z JR Cs 12 283 60
8915-00-151-6571 CHERRIES LIGHT SWT #10 CN Cs 6 283 6
8915-00-170-5127 PINEAPPLE CHUNKS #10 CN Cs 6 283 282

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR:

Must enter ‘Y’ or leave blank

Figure 5.4-47. Modify DPSC Candidates Semiperishable/All Screen (AJK-674).

a. To change the ROQ, enter a new one over the old and press [ENTER]. The cursor
moves to the next item.

OR
b. Press [ENTER] with no entry and the cursor moves to the next item.
c. Use the [ENTER] or ARROW keys to review the items by line.
d. Use the [F3] key to page forward and the [F4] key to page back.

e. Repeat steps a thru d until you finish adjusting items.
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f.  When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.

(1) Enter Y to confirm and press [ESC]. The Modify Candidates Ring Menu is
displayed. See paragraph 5.4.2.3 for processing instructions.

OR

(2) Press [ESC] with no entry and the cursor moves back to the ROQ field for the
first item. You can enter new data.

5.4.2.10 Modify DPSC Candidates Perishable/Selected Screen AJK-778. To modify selected
DPSC perishable requisitions, select D from the Select Range Ring Menu. The Modify DPSC
Candidates Perishable/Selected Screen AJK-666 is displayed. See paragraph 5.4.2.8 for
processing steps to complete this screen.

a. This screen (fig. 5.4-48) is displayed when you finish entering data on Screen AJK-
666 to modify selected DPSC perishable items. Use it to enter TIINs for those items. The cursor
is positioned in the TIIN field.

When finished entering data, depress <ESC>.

DATE 19 Sep 91 MODIFY DPSC CANDIDATES AJK-778
PERISHABLE/SELECTED
TIIN ITEM NAME
403-9592 BACON SLICED FZN SHINGLE

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-48. Modify DPSC Candidates Perishable/Selected Screen (AJK-778).
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b. Enter a TIIN and press [ENTER]. The item name is displayed and the cursor moves
to the next line.

c. Repeat this step until you enter all the items you want to modify.

d. When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.

(1) Enter Y to confirm and press [ESC]. The Modify DPSC Candidates
Perishable/Selected Screen AJK-675 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the TIIN field for the
first item. You can correct your entries.

5.4.2.11 Modify DPSC Candidates Perishable/Selected Screen AJK-675. Use this screen (fig.
5.4-49) to adjust recommended order quantities for selected DPSC items. This screen displays
the NSN/MCN, item name, unit of issue, unit pack, unit pack quantity, and ROQ. The cursor is
positioned in the ROQ field.

DATE: 19 Sep 91 MODIFY DPSC CANDIDATES AJK-675
PERISHABLE/SELECTED
U/PACK
NSN/MCN ITEM NAME UI U/PACK QTY ROQ
8905-00-403-9592 BACON SLICED FZN SHINGLE LB Cs 45 45
SPLIT RDDS:
RDD QTY RDD QTY RDD QTY RDD QTY RDD QTY RDD QTY RDD QTY
274 45 276 0 278 0 281 0 283 0 285 0 288
290 0 292 0 295 0 297 0 299 0 302 0 304

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-49. Modify DPSC Candidates Perishable/Selected Screen (AJK-675).
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a. To change the recommended order quantity, enter a new one over the old and press
[ENTER]. The cursor moves back to the start of the ROQ field. You can correct your entry.

OR

b. Press [ESC] and the cursor moves to the SPLIT RDDS column in the QTY field for
the first required delivery.

(1) Enter a new quantity over the old and press [ENTER]. The cursor moves to the
next QTY field.

OR
(2) Press [ENTER] with no entry and the cursor moves to the next QTY field.

c.  When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.

(1) Enter Y to confirm and press [ESC]. The database files are updated and the
Modify Candidates Ring Menu is displayed. See paragraph 5.4.2.3. for processing instructions.

OR

(2) Press [ESC] with no entry and the cursor moves back to the ROQ field. You can
enter new data.
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5.4.2.12 Modify DPSC Candidates Semiperishable/Selected Screen AJK-778. To modify
selected DPSC semiperishable requisitions, select E from the Select Range Ring Menu (para
5.4.2.4). The Modify DPSC Candidates Semiperishable/Selected Screen AJK-666 is displayed.
See paragraph 5.4.2.8 for processing steps to complete this screen.

a. Use this screen (fig. 5.4-50) to enter a TIIN for the selected DPSC item you want to
adjust. The cursor is positioned in the TIIN field.

When finished entering data, depress <ESC>.

DATE: 19 Sep 91 MODIFY DPSC CANDIDATES AJK-778
SEMIPERISHABLE/SELECTED

TIIN ITEM NAME
000-0137 SAUCE STEAK 5-10 0Z

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-50. Modify DPSC Candidates Semiperishable/Selected Screen (AJK-778).

b. Enter a TIIN and press [ENTER]. The item name is displayed and the cursor moves
to the next line.

c. Repeat this step until you enter all the items you want to modify.

d. When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.
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(1) Enter Y to confirm and press [ESC]. The Modify DPSC Candidates
Semiperishable/Selected Screen AJK-674 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the TIIN field for the
first item. You can correct your entries.

5.4.2.13 Modify DPSC Candidates Semiperishable/Selected Screen AJK-674. Use this screen
(fig. 5.4-51) to adjust recommended order quantities for DPSC items. This screen displays the
NSN/MCN, item name, unit of issue, unit pack, unit pack quantity, and ROQ. The cursor is
positioned in the ROQ field.

DATE 19 Sep 91 MODIFY DPSC CANDIDATES AJK-674
SEMIPERISHABLE/SELECTED

U/PACK
NSN/MCN ITEM NAME UI U/PACK QTY ROQ
8950-00-000-0137 SAUCE STEAK 5-10 0Z BT Cs 24 336

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-51. Modify DPSC Candidates Semiperishable/Selected Screen (AJK-674).

a. To change the recommended order quantity, enter a new one over the old and press
[ESC]. The CONFIRM INDICATOR field is displayed.
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b. Enter Y to confirm and press [ESC]. The database files are updated and the Modify
Candidates Ring Menu is displayed. See paragraph 5.4.2.3 for processing insturctions.

OR

c. Press [ESC] with no entry and the cursor moves back to the ROQ field. You can enter
new data.

5.4.2.14 Select Range Ring Menu - Local Purchase . To review and adjust local purchase
requisitions, select LOCAL PURCHASE from the Modify Candidates Ring Menu. The Select
Range Ring Menu - Local Purchase is displayed. Use this ring menu (fig. 5.4-52) to select the
category of local purchase requisitions you want to review and adjust.

SELECT RANGE: A B C D E R X
Modify all perishable items.

Figure 5.4-52. Select Range Ring Menu - Local Purchase.

a. Select A to review and adjust all perishable items. The Modify Local Purchase
Candidates Perishable/All Screen AJK-666 (fig. 5.4-53) is displayed.

b. Select B to review and adjust all semiperishable items. The Modify Local Purchase
Candidates Semiperishable/All Screen AJK-666 is displayed.

c. Select C to review and adjust all perishable and semiperishable items at the same time.
The Modify Local Purchase Candidates Screen AJK-666 is displayed. See paragraphs 5.4.2.15
thru 5.4.2.19 for processing instructions.

d. Select D to review and adjust selected perishable items. The Modify Local Purchase
Candidates Perishable/Selected Screen AJK-666 is displayed.

e. Select E to review and adjust selected semiperishable items. The Modify Local
Purchase Candidates Semiperishable/Selected Screen AJK-666 is displayed.

f. Select R and the Modify Candidates Ring Menu is displayed.

g. Select X and the system login screen is displayed.

NOTE: The processing steps for the Modify Local Purchase Candidates Perishable/
Semiperishable options are the same throughout. The appropriate screens that follow each data
entry screen AJK-666 are displayed in sequence.
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5.4.2.15 Modify Local Purchase Candidates Perishable/All Screen AJK-666. Use this screen
(fig. 5.4-53) to enter a required delivery date for the local purchase items you want to adjust.
The cursor is positioned in the REQUIRED DELIVERY DATE field.

When finished entering data, depress <ESC>.

DATE: 19 Sep 91 MODIFY LOCAL PURCHASE CANDIDATES AJK-666
PERISHABLE/ALL

10 OCT 91 REQUIRED DELIVERY DATE
DD MMM YY

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-53. Modify Local Purchase Candidates Perishable/All Screen (AJK-666).
a. Enter the RDD and press [ESC]. The CONFIRM INDICATOR field is displayed.
OR

b. Press [ENTER] and the cursor moves back to the start of the REQUIRED DELIVERY
DATE field. You can correct your entry.

(1) Enter Y to confirm and press [ESC]. The Modify Local Purchase Candidates
Perishable/All Screen AJK-674 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUIRED
DELIVERY DATE field. You can enter new data.
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5.4.2.16 Modify Local Purchase Candidates Perishable/All Screen AJK-674. Use this screen
(fig. 5.4-54) to modify the recommended order quantity for local purchase items. This screen
displays the NSN/MCN, item name, unit of issue, unit pack, unit pack quantity, RDD, and ROQ.
The cursor is positioned in the ROQ field for the first item.

When finished with changes depress <ESC>.

DATE 19 Sep 91 MODIFY LOCAL PURCHASE CANDIDATES AJK-674
PERISHABLE/ALL
U/PACK
NSN/MCN ITEM NAME UI U/PACK QTY RDD ROQ
8910-00-043-3198 EGGS SHELLS DOM Dz Cs 6 283 660

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-54. Modify Local Purchase Candidates Perishable/All Screen (AJK-674).

a. To change the recommended order quantity, enter a new one over the old and press
[ENTER]. The cursor moves to the next item.

OR
b. Press [ENTER] with no entry and the cursor moves to the next item.
c. Repeat steps a and b until you adjust all the items you want.

d. When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.
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(1) Enter Y to confirm and press [ESC]. The Select LP Output Ring Menu is
displayed. See paragraph 5.4.2.17 for processing instructions.

OR

(2) Press [ESC] with no entry and the cursor moves back to the ROQ field for the
first item. You can enter new data.

5.4.2.17 Select LP Output Ring Menu. Use this ring menu (fig. 5.4-55) to choose a print of all
the local purchase candidate requisitions that you modify.

SELECT LP OUTPUT: SF 36 RETURN EXIT
Print and lock the SF 36 for PIIN assignment.

Figure 5.4-55. Select LP Output Ring Menu

a. Select SF 36 and the SF 36 - Non-BPA Local Purchase Report (PCN AJK-T71) is
printed. Then, the Modify Candidates Ring Menu is displayed.

(1) If there are more items to review, the Modify Local Purchase Candidates All
Screen AJK-674 is displayed. See paragraph 5.4.2.16 for processing instructions.

(2) If there are no more items to review, the Modify Candidates Ring Menu is
displayed. See paragraph 5.4.2.3 for processing instructions.

b. Select RETURN and the Modify Local Purchase Candidates All Screen AJK-674 is
displayed. When you select RETURN and there are no more items to review, the Modify
Candidates Ring Menu is displayed.

c. Select EXIT and the system login screen is displayed.
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5.4.2.18 Modify Local Purchase Candidates Semiperishable/All Screen AJK-674. To modify all
local purchase semiperishable requisitions, select B from the Select Range Ring Menu - Local
Purchase (para 5.4.2.14). The Modify Local Purchase Candidates Semiperishable/All Screen
AJK-666 is displayed. See paragraph 5.4.2.15 for processing steps to complete this screen.

a. This screen (fig. 5.4-56) is displayed when you finish entering data on Screen AJK-
666. Use it to adjust the recommended order quantities. The cursor is positioned in the ROQ
field.

b. This screen displays the NSN/MCN, item name, unit of issue, unit pack, unit pack
quantity, RDD, and ROQ.

When finished with changes depress <ESC>.

DATE 15 Sep 91 MODIFY LOCAL PURCHASE CANDIDATES AJK-674
SEMIPERISHABLE/ALL
U/PACK
NSN/MCN ITEM NAME UI U/PACK QTY RDD ROQ
8920-00-132-7782 CEREAL ASST (72 PK PR BX) BX Cs A 182 3000
8920-00-616-0188 FLOUR, RYE 50 LBS LP BG BG 1 182 1000

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-56. Modify Local Purchase Candidates Semiperishable/All Screen (AJK-674).

c. To change the recommended order quantity, enter a new one over the old and press
[ENTER]. The cursor moves to the next item.

OR

d. Press [ENTER] with no entry and the cursor moves to the next item.
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e. Repeat steps ¢ and d until you adjust all the items you want.

f.  When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.

(1) Enter Y to confirm and press [ESC]. The database files are updated and the
Select LP Output Ring Menu is displayed. See paragraph 5.4.2.17 for processing instructions.

OR

(2) Press [ESC] and the cursor moves back to the ROQ field. You can correct your
entries.

5.4.2.19 Modify Local Purchase Candidates Perishable/Selected Screen AJK-778. To modify
selected local purchase perishable requisitions, select D from the Select Range Ring Menu (para
5.4.2.14). The Modify Local Purchase Candidates Perishable/Selected Screen AJK-666 is
displayed. See paragraph 5.4.2.15 for processing steps to complete this screen.

a. This screen (fig. 5.4-57) is displayed when you finish entering data on Screen AJK-
666. Use it to enter the TIINs for the items you want to adjust. The cursor is positioned in the
TIIN field.

When finished entering data, depress <ESC>.

DATE 19 Sep 91 MODIFY LOCAL PURCHASE CANDIDATES AJK-778
PERISHABLE/SELECTED
TIIN ITEM NAME
043-3198 EGGS SHELL DOM
082-2313 EGGS SHELL 1 DOZ

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-57. Modify Local Purchase Candidates Perishable/Selected Screen (AJK-778).
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b. Enter a TIIN and press [ENTER]. The item name is displayed and the cursor moves
to the next line.

c. Repeat this step until you enter all the TIINs you want to adjust.

d. When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.

(1) Enter Y to confirm and press [ESC]. The Modify Local Purchase Perishable/
Selected Screen AJK-674 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the TIIN field for the
first item. You can correct your entries.

5.4.2.20 Modify Local Purchase Candidates Perishable/Selected Screen AJK-674. Use this
screen (fig. 5.4-58) to adjust the recommended order quantity. This screen displays the
NSN/MCN, item name, unit of issue, unit pack, unit pack quantity, RDD, and ROQ.

When finished with changes depress <ESC>.

DATE: 19 Sep 91 MODIFY LOCAL PURCHASE CANDIDATES AJK-674
PERISHABLE/SELECTED
U/PACK
NSN/MCN ITEM NAME UI U/PACK QTY RDD ROQ
8910-00-043-3198 EGGS SHELL DOM Dz Cs 30 182 4020
8910-00-082-2313 EGGS SHELL 1 DOZ Dz Cs 24 182 552

Figure 5.4-58. Modify Local Purchase Candidates Perishable/Selected Screen (AJK-674).
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a. The cursor is positioned in the ROQ field for the first item.
b. See paragraph 5.4.2.18 for the remaining processing instructions.

c.  When you complete processing on this screen, the Select LP Output Ring Menu is
displayed. See paragraph 5.4.2.17 for processing instructions.

5.4.2.21 Modify Local Purchase Candidates Semiperishable/Selected Screen AJK-778. To
modify selected local purchase semiperishable requisitions, select E from the Select Range Ring
Menu (para 5.4.2.14). The Modify Local Purchase Candidates Semiperishable/Selected Screen
AJK-666 is displayed. See paragraph 5.4.2.15 for processing steps to complete this screen.

a. This screen (fig. 5.4-59) is displayed when you finish entering data on Screen AJK-
666. Use it to enter the TIINs for the items you want to adjust. The cursor is positioned in the
TIIN field.

When finished entering data, depress <ESC>.

DATE 19 Sep 91 MODIFY LOCAL PURCHASE CANDIDATES AJK-778
SEMIPERISHABLE/SELECTED

TIIN ITEM NAME
616-0188 FLOUR, RYE 50 LBS LP
132-7782 CEREAL ASST (72 PK PR BX)

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-59. Modify Local Purchase Candidates Semiperishable/Selected Screen (AJK-778).

b. Enter a TIIN and press [ENTER]. The item name is displayed and the cursor mvoes
to the next item.

c. Repeat this step until you enter all the TIINs you want to modify.
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d. When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.

(1) Enter Y to confirm and press [ESC]. The Modify Local Purchase Candidates
Semiperishable/Selected Screen (AJK-674) is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the TIIN field for the
first item. You can correct your entries.

5.4.2.22 Modify Local Purchase Candidates Semiperishable/Selected Screen (AJK-674). Use
this screen (fig. 5.4-60) to adjust the recommended order quantity. This screen displays the
NSN/MCN, item name, unit of issue, unit pack, unit pack quantity, RDD, and ROQ.

When finished with changes depress <ESC>.

DATE 19 Sep 91 MODIFY LOCAL PURCHASE CANDIDATES AJK-674
SEMIPERISHABLE/SELECTED

U/PACK
NSN/MCN ITEM NAME UI U/PACK QTY RDD ROQ
8920-00-616-0188 FLOUR, RYE 50 LBS LP BG BG 1 182 2000
8920-00-132-7782 ASST (72 PK PR BX) BX Cs 1 182 4000

Make changes by keying over the displayed ROQ value.

Figure 5.4-60. Modify Local Purchase Candidates Semiperishable/Selected Screen (AJK-674).
a. The cursor is positioned in the ROQ field for the first item.

b. See paragraph 5.4.2.18 for the remaining processing instructions.

5-168



AIS Manual 25-L37-AJK-ATT-EM-1
1 July 2001

c.  When you complete processing on this screen, the Select LP Output Ring Menu is
displayed. See paragraph 5.4.2.17 for processing instructions.

5.4.2.23 DEL Options Ring Menu. Use this ring menu (fig. 5.4-61) to continue processing,
restart the process, return to the Requisitioning Command Menu, or exit processing.

DEL OPTIONS: A B R X
Restart Input

Figure 5.4-61. DEL Options Ring Menu.
a. Select A and you can continue processing on the same screen.
b. Select B and the Modify Candidates Ring Menu is displayed.
c. Select R and the Requisitioning Command Menu is displayed.
d. Select X and the system login screen is displayed.

5.4.2.24 Outputs.

a. SF 36 - Non-BPA Local Purchase Report (PCN AJK-T71) is produced for all adjusted
candidate requisitions during the Review/Adjust Candidate Requisitions process.

b. AR 25-400-2 lists the file numbers and retention periods for Food Service Program
Files. AFMIS reports are not included in the current listings. Use the following information to
file your report:
(1) File No. 30-18h, TISA Requisitions (1-year file).

(2) Cut off this file at the end of the fiscal year, retain for 1 year, then destroy. For
example:

COFF: 30 Sep 92 DEST: Oct 93

5.4.3 Release Requisitions Process. Use this process to release requisitions to the supply source.

5.4.3.1 Processing Restrictions. You must print the SF 36 through the Review and Adjust
Candidate Rqns process (para 5.4.2) before you can release local purchase perishable
requisitions.
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5.4.3.2 Processing Materials. None.

5.4.3.3 Release Candidate Requisitions Ring Menu. To release candidate requisitions, select C
from the Requisitioning Command Menu. The Release Candidate Requisitions Ring Menu is
displayed. Use this ring menu (fig. 5.4-62) to select which candidate requisitions you want to
release.

RELEASE CANDIDATE REQUISITIONS A B C R X
Release DPSC candidate requisitions.

Figure 5.4-62. Release Candidate Requisitions Ring Menu.

a. Select A and the Select Perishability Ring Menu (fig. 5.4-63) for DPSC items is
displayed.

b. Select B and the Select Perishability Ring Menu is displayed for local purchase items.
See paragraph 5.4.3.10 for processing instructions.

c. Select C and the Select Perishability Ring Menu is displayed for local purchase
special items requisitions. The processing steps for special items are the same as those for local
purchase items. See paragraphs 5.4.3.10 thru 5.4.3.13 for processing instructions.

d. Select R and the Requisitioning Command Menu is displayed.

e. Select X and the system login screen is displayed.

5.4.3.4 Select Perishability Ring Menu - DPSC. Use this ring menu (fig. 5.4-63) to select the
perishability of requisitions you are releasing.

SELECT PERISHABILITY: PERISHABLE SEMIPERISHABLE RETURN EXIT
Release Perishable candidate requisitions.

Figure 5.4-63. Select Perishability Ring Menu - DPSC.
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a. Select PERISHABLE or SEMIPERISHABLE and the Release Candidate Requisitions
DPSC Screen AJK-666 is displayed.

NOTE: The data entry screens and processing steps are the same whether you choose to process
perishable or semiperishable items. However, only examples of Perishable processing screens
are shown.

b. Select RETURN and the Release Candidate Requisitions Ring Menu (fig. 5.4-62) is
displayed.

c. Select EXIT and the system login screen is displayed.

5.4.3.5 Release Candidate Requisitions DPSC/Perishable Screen AJK-666. Use this screen (fig.
5.4-64) to enter data for the perishable candidate requisitions you want to release. The cursor is
positioned in the REQUISITION MONTH, YEAR field.

When finished entering data, depress <ESC>.

DATE 19 Sep 91 RELEASE CANDIDATE REQUISITIONS AJK-666
DPSC/PERISHABLE
OCT 1991 REQUISITION MONTH, YEAR
MMM YYYY

PROJECT CODE

FUND CODE TK

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-64. Release Candidate Requisitions DPSC/Perishable Screen (AJK-666).

a. Enter the requisition month and year. The cursor moves to the PROJECT CODE
field.
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b. Enter a project code (optional) and press [ENTER]. The cursor moves to the
completed FUND CODE field.

OR

c. Press [ENTER] with no entry and the cursor moves to the completed FUND CODE
field.

d. Enter a new code over the old (if necessary) and press [ESC]. The CONFIRM
INDICATOR field is displayed.

OR

e. Press [ENTER] and the cursor moves back to the REQUISITION MONTH, YEAR
field. You can correct your entries.

(1) Enter Y to confirm and press [ESC]. The Advice Code Ring Menu is displayed.
OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUISITION
MONTH, YEAR field. You can enter new data.

NOTE: To interrupt processing throughout the Release Rqns process, press [DELETE]. The
Process Interrupt Ring Menu is displayed. See paragraph 5.4.3.14 for processing instructions.

5.4.3.6 Advice Code Ring Menu - DPSC. Use this ring menu (fig. 5.4-65) to change the advice

codes for DPSC requisitions, continue processing, return to the Release Candidate Requisitions
Ring Menu, or exit processing.

ADVICE CODE NO CHANGE CHANGE RETURN EXIT
NO CHANGE TO ADVICE CODES REQUIRED. CONTINUE PROCESSING.

Figure 5.4-65. Advice Code Ring Menu - DPSC.

a. Select NO CHANGE and the Release Candidate Requisitions DPSC/Perishable
Screen AJK-776 is displayed. See paragraph 5.4.3.8 for processing instructions.

5-172



AIS Manual 25-L37-AJK-ATT-EM-1
1 July 2001

b. Select CHANGE and the Release Candidate Requisitions DPSC/Perishable Screen
AJK-829 - Advice Codes is displayed.

c. Select RETURN and the Release Candidate Requisitions Ring Menu (fig. 5.4-62) is
displayed.

d. Select EXIT and the system login screen is displayed.

5.4.3.7 Release Candidate Requisitions DPSC/Perishable Screen AJK-829 - Advice Codes. Use
this screen (fig. 5.4-66) to enter new advice codes or change the current advice codes.

DATE: 21 Sep 92 RELEASE CANDIDATE REQUISITIONS AJK-829
DPSC/PERISHABLE

WHEN FINISHED ENTERING ADVICE CODES DEPRESS <ESC>

SUPPLEMENTARY NSN/MCN ITEM NAME ADVICE CODE
ADDRESS
W268TT 8905-00-133-5887 BEEF SHOULDER CLOD BK
W268TT 8905-00-050-3192 BEEF PATTIES W/SOY
W268TT 8905-00-177-5017 BEEF STEWING DICED
W268TT 8905-00-965-2128 CHIC CUT UP W/O BACK BK
W268TT 8905-00-753-6462 PORK HAM WHO ROAST

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-66. Release Candidate Requisitions DPSC/Perishable Screen (AJK-829) - Advice
Codes.

a. To change the advice code, enter a new one over the old and press [ENTER]. The
cursor moves to the next item.

OR

b. Press [ENTER] with no entry and the cursor moves to the next item.
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c. Repeat steps a and b until you finish making changes.

d. When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.

(1) Enter Y to confirm and press [ESC]. A series of messages is displayed. Then,
the Release Candidate Requisitions DPSC/Perishable Screen AJK-776 is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the ADVICE CODE
field for the first item. You can correct your entries.

5.4.3.8 Release Candidate Requisitions DPSC/Perishable Screen AJK-776. Use this screen (fig.
5.4-67) to change the fund and project codes. The cursor is positioned in the completed FUND
CODE field.

When finished entering data, depress <ESC>.

DATE : 21 Sep 91 RELEASE CANDIDATE REQUISITIONS AJK-776
DPSC/PERISHABLE
PRIORITY DESIGNATOR 15
DEMAND CODE R
FUND CODE TK

PROJECT CODE

Figure 5.4-67. Release Candidate Requisitions DPSC/Perishable Screen (AJK-776).
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a. To change the fund code (if necessary), enter a new one over the old and the cursor
moves to the PROJECT CODE field.

OR

b. Press [ENTER] with no entry and the cursor moves to the PROJECT CODE field.

c. Enter a project code (optional) and press [ESC], or press [ESC] with no entry. The
total dollar value of your requisition is displayed at the bottom of the screen. Then, the Commit
Requisition Ring Menu is displayed.

OR

d. Press [ENTER] with no entry and the cursor moves back to the FUND CODE field.
You can correct your entries.

NOTE: When you are releasing DPSC Candidate Requisitions for perishable or semiperishable
items, you can only make changes to the fund and project code fields.

5.4.3.9 Commit Requisition Ring Menu. Use this ring menu (fig. 5.4-68) to commit the DPSC

requisitions for release and update the database.

COMMIT REQUISITION: COMMIT RETURN EXIT
RELEASE THE REQUISITIONS

Figure 5.4-68. Commit Requisition Ring Menu.

a. Select COMMIT and the database files are updated. The DPSC Released
Requisitions List Report (PCN AJK-7J1) is printed. Then, the Release Candidate Requisitions
Ring Menu (fig. 5.4-62) is displayed.

b. Select RETURN and the Requisitioning Command Menu is displayed.

c. Select EXIT and the system login screen is displayed.
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5.4.3.10 Release Candidate Requisitions Local Purchase/Perishable Screen AJK-666. To release
local purchase requisitions, select B or C from the Release Candidate Requisitions Ring Menu
(para 5.4.3.3). The Select Perishability Ring Menu - Local Purchase is displayed. Select
PERISHABLE or SEMIPERISHABLE from this ring menu and the Release Candidate
Requisitions Local Purchase Screen AJK-666 is displayed.

a. Use this screen (fig. 5.4-69) to retrieve the requisitions you are releasing.

When finished entering data, depress <ESC>.

DATE 21 Sep 91 RELEASE CANDIDATE REQUISITIONS AJK-666
LOCAL PURCHASE/PERISHABLE

22 SEP 91 REQUIRED DELIVERY DATE
DD MMM YY

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-69. Release Candadidate Requisitions Local Purchase/Perishable Screen (AJK-666).
b. Enter the RDD and press [ESC]. The CONFIRM INDICATOR field is displayed.
OR

c. Press [ENTER] and the cursor moves back to the start of the REQUIRED DELIVERY
DATE field. You can correct your entry.
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(1) Enter Y to confirm and press [ESC]. The Release Local Purchase Requisitions
Local Purchase/Perishable Screen AJK-671 (fig. 5.4-70) is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUIRED
DELIVERY DATE field. You can enter new data.

5.4.3.11 Release Local Purchase Requisitions Local Purchase/Perishable PIIN Screen AJK-671.
Use this screen (fig. 5.4-70) to change the RDD (if necessary) and enter a PIIN to release the
requisitions.

When finished entering data, depress <ESC>.

DATE 21 Sep 91 RELEASE LOCAL PURCHASE REQUISITIONS AJK-671

LOCAL PURCHASE/PERISHABLE

MUST HAVE A PIIN TO RELEASE LOCAL PURCHASE REQUISITIONS

REQUIRED DELIVERY DATE: 22 SEP 91
DD MMM YY

PIIN: DABT59 - 91 - A - 4321

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR: Y

Must enter ‘Y’ or leave blank

Figure 5.4-70. Release Local Purchase Requisitions Local Purchase/Perishable PIIN Screen
(AJK-671).

a. To change the RDD, enter a new one over the old and press [ENTER]. The cursor
moves to the partially completed PIIN field.

b. Complete the PIIN and the cursor automatically moves back to the REQUIRED
DELIVERY DATE field. You can correct your entries.

c.  When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.
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(1) Enter Y to confirm and press [ESC]. The Release Candidate Requisitions Local
Purchase/Perishable Screen AJK-777 (fig. 5.4-71) is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the REQUIRED
DELIVERY DATE field. You can enter new data.

5.4.3.12 Release Candidate Requisitions Local Purchase/Perishable Screen AJK-777. Use this
screen (fig. 5.4-71) to change the requisition quantity and enter the contract price. This screen
displays the PIIN, RDD, NSN/MCN, item name, unit of issue, order quantity, contract price, and
extended price. The cursor is positioned in the ORDER QTY field.

When finished entering data, depress <ESC>.

DATE: 22 Sep 91 RELEASE CANDIDATE REQUISITIONS AJK-T777
LOCAL PURCHASE/PERISHABLE

PIIN: DABT59-91-A-4321 REQUIRED DELIVERY DATE: 22 SEP 91
ORDER CONTRACT EXTENDED
NSN/MCN ITEM NAME Ul QTY PRICE PRICE
8910-00-043-3198 EGGS SHELL DOM DZ 600 S .6900 S 414.00
8910-00-082-2313 EGGS SHELL 1 DOZ DZ 552 .7900 436.08
TOTAL EXTENDED PRICE 850.08

TO CONFIRM YOUR ACTION, ENTER ‘Y’ IN THE CONFIRM INDICATOR.
CONFIRM INDICATOR:

Must enter ‘Y’ or leave blank

Figure 5.4-71. Release Candidate Requisitions Local Purchase/Perishable Screen (AJK-777).

a. To change the order quantity, enter a new one over the old and press [ENTER]. The
cursor moves to the CONTRACT PRICE field.

OR

b. Press [ENTER] with no entry and the cursor moves to the CONTRACT PRICE field.
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c. Enter the contract price and press [ENTER]. The extended price is displayed and the
cursor moves to the next item.

d. Repeat steps a thru c until you finish your order.

e. When you finish your entries, press [ESC]. The CONFIRM INDICATOR field is
displayed.

(1) Enter Y and press [ESC]. A series of messages is displayed. Then, the Local
Purchase Restart Ring Menu is displayed.

OR

(2) Press [ESC] with no entry and the cursor moves back to the ORDER QTY field
for the first item. You can enter new data.

5.4.3.13 Local Purchase Restart Ring Menu. Use this ring menu (fig. 5.4-72) to enter another
PIIN for items left on the Release Candidate Requisitions Local Purchase Screen AJK-777 (fig.
5.4-71) with order quantities of zero.

LOCAL PURCHASE RESTART: CONTINUE FINISHED RETURN EXIT
Restart LP Process with another PIIN

Figure 5.4-72. Local Purchase Restart Ring Menu.
a. Select CONTINUE, and the Release Local Purchase Requisitions Local
Purchase/Perishable Screen AJK-671 (fig. 5.4-70) is displayed when there are more local
purchase records to process.

b. Select FINISHED and all items with an order quantity of zero are deleted from the
order. Then, the Release Candidate Requisitions Ring Menu (fig. 5.4-62) is displayed.

c. Select RETURN and the Release Candidate Requisitions Ring Menu is displayed.

d. Select EXIT and the system login screen is displayed.
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5.4.3.14 Process Interrupt Ring Menu. Use this ring menu (fig. 5.4-73) to continue processing,
return to the Release Candidate Requisitions Ring Menu, return to the Requisitioning Command
Menu, or exit processing.

PROCESS INTERRUPT Continue Start Over Discard & Return eXit

Ignore interrupt and continue normal processing on this screen

Figure 5.4-73. Process Interrupt Ring Menu.
a. Select Continue and you can continue processing on the same screen.
b. Select Start Over and the Release Candidate Requisitions Ring Menu is displayed.
c. Select Discard & Return and the Requisitioning Command Menu is displayed.
d. Select eXit and the system login screen is displayed.

5.4.3.15 Outputs.

a. The DPSC Released Requisitions List Report (PCN AJK-7J1) is printed for all
released DPSC requisitions.

b. AR 25-400-2 lists the file numbers and retention periods for Food Service Program
Files. AFMIS reports are not included in the current listings. Use the following information to
file your report:
(1) File No. 30-18h, TISA Requisitions (1-year file).

(2) Cut off this file at the end of the fiscal year, retain for 1 year, then destroy. For
example:

COFF: 30 Sep 93 DEST: Oct 94

5.4.4 Create Special Items Requisitions Process. Use this process to create requisitions for items
not normally stocked at the TISA.

5.4.4.1 Processing Restrictions. None.

5.4.4.2 Processing Materials. None.
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5.4.4.3 Create Special Items Requisitions Command Menu. To create special item requisitions,
select D from the Requisitioning Command Menu. The Create Special Items Requisitions
Command Menu is displayed. Use this menu (fig. 5.4-74) to select the supply source and
commodity group for special item requisitions.

NOTE: When you are running this process with a large number of users, you may encounter an
MIF table lock. A message is displayed: The MIF table is locked by another user.

Press R to retry the process.

OR

Press X to exit processing.

CREATE SPECIAL ITEMS REQUISITIONS: A B C D R X
Create requisitions for DPSC perishable special items
DATE: 16 Sep 92 CREATE SPECIAL ITEMS REQUISITIONS COMMAND MENU AJK-670
OPTION
CODE RING MENU OPTION SELECTIONS
A DPSC PERISHABLE
B DPSC SEMIPERISHABLE
C NON-BPA LOCAL PURCHASE PERISHABLE
D NON-BPA LOCAL PURCHASE SEMIPERISHABLE
R RETURN TO REQUISI